
 

 

 

Job Title:  Development Officer  

Salary:   £25,000 per annum plus 3% pension contribution  

Location:  Highland Council area. Homebased but likely hybrid working near to home  
  location with travel through region.  

 
Hours:  37.5 hours per week  

Contract:  Fixed term until 31 March 2023 with scope to 31 March 2025 subject to funding.  

Reports to:  North Highlands & Islands Senior Development Officer  

Closing date:  5pm on Friday 30th September 2022 

 
BACKGROUND AND PURPOSE OF THE ROLE 

The North Highlands & Islands Climate Hub is fully funded by the Scottish Government and is one of a 
network which will be established across Scotland to offer networking, support and encouragement of 
community led climate action. The vision for the Hub is to support and empower communities to 
develop local solutions to make the transition to net zero and climate resilient living through 
empowerment and capacity building in communities throughout the region.  

The Hub has been operating since September 2021 as a pathfinder project and has now secured up to 
3 years funding from the Scottish Government. Thurso Community Development Trust are the current 
operators of the Hub and it recently moved to being its own Community Interest Company, North 
Highlands & Islands Climate Hub CIC where a membership will be built throughout the region to support 
onward governance.  

Core Functions of the Hub  

• Raising awareness of climate change and the action communities can take to mitigate and 
adapt to climate change 

• Provide groups with advice and support to take mitigation and adaption actions 
• Facilitate co-ordination and collaboration 
• Seed and develop new community climate action 
• Foster peer-to-peer learning 
• Signpost to organisations/agencies who can offer support  
• Identify funding opportunities 
• Support local communities to design and develop carbon reduction and adaption projects 
• Facilitate learning and development (support materials, climate literacy training) 
• Providing voice for local communities and mechanism for policy setters to reach communities 
• Influence and inform community-led climate action policy  

 

 

 



JOB PURPOSE  
The role of Development Officer will be to contribute towards the delivery of the North Highlands & 
Islands Climate Hub CIC successfully for the Scottish Government supported by the Project Manager 
and Climate Hub team. The role will support communities throughout the region to collaborate, 
network and assist community groups in design, development and delivery of community led climate 
action projects. This may involve signposting to local TSI’s for governance support, to other support 
services and additional climate action themed organisations. A degree of knowledge of the various 
structures, organisations and mechanisms within the third and community sector are therefore 
required.  
 
MAIN DUTIES AND RESPONSIBILITIES 
 Support communities and community-based organisations in the Highlands and Northern 

Islands to carry out sustainable community led climate action projects  
 Connect with a range of stakeholders and community-based networks on the benefits of 

community climate action  
 Research and prepare guides on examples of best practice for community led climate action 

projects  
 Assist groups throughout the region on design, development and delivery of projects by 

offering advice and support from funding applications to project planning, be adaptable and 
considerate of needs assisting in building capacity within organisations  

 Develop and lead on a range of thematic community climate action events and networks 
 Support groups and communities to access a range of funding for climate action projects  
 Assist communities by delivering carbon literacy training and development  
 Prepare literature and online content on the benefits of climate action projects  
 Any other task as needed to fulfill the core aims of the Hub 

 
Skills and Qualifications 

Essential  
 Experience in a community development role  
 Experience and knowledge of the structures that exist at community level including 

Community Planning Partnerships and the nature of work across the third and voluntary 
sector 

 Experience working with third sector and community groups  
 Knowledge of climate change and the challenges that this poses to communities throughout 

the North Highlands & Islands  
 
Qualities 
 Good organisational skills  
 Ability to connect with peers, staff and members of the North Highlands & Islands Climate 

Hub  
 Good attention to detail and accurate record keeping  
 Excellent communication and interpersonal skills with people, at all levels, face to face and in 

writing 
 Excellent time management skills  
 Flexibility and a proactive attitude 
 Passionate about climate change, biodiversity, climate justice and the empowerment and 

power of communities  
 
Qualifications  
 A degree in a related subject relevant to climate would be desirable however evidence of work 

experience in the community sector will be acceptable 


