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APPLICATION for ROLE of CHAIR of BOARD of TRUSTEES
Thank you for your interest in this role.  All information provided by you will be treated as strictly confidential and no approach will be made to any person without your permission. 
Role Specification

Human Development Scotland (HDS) are looking for a new Chair. We are looking for someone who has:

1. A strong sympathy for our charitable aims.
2. The leadership and human relations skills required to lead a team of committed trustees.
3. The vision to lead the charity through the next phase of its development.
4. Significant experience of working in a leadership role.
5. A proven track record of working successfully with others.
6. A proven track record as a clear communicator.  

About HDS

First registered in 2012, the core purpose of HDS is to relieve mental and emotional distress by increasing the availability of, and access to, high quality psychodynamic and psychoanalytic counselling and psychotherapy. We do this primarily by delivering post graduate courses in counselling and child psychotherapy and through the provision of therapeutic services. Other activities include the delivery of short Infant Mental Health courses. For more information visit www.hds.scot
Remuneration
The role of Chair is a voluntary position.

Time Commitment
There are currently six board meetings per year (including an AGM and two half day ‘away days’ for longer term planning) The current board comprises eight trustees. The Chair is expected to liaise regularly with the HDS Director, the charity’s management lead with the responsibility for the day-to-day management of all staff and services. 

Main Responsibilities of the Chair

· To provide strategic leadership to the charity and its board.

· To monitor and respond appropriately to organisational risks and opportunities.

· To ensure that governance arrangements are working in the most effective way for the charity; and that they are within the agreed constitution and fully aligned with the purpose and core values of the organisation.

· To ensure that the board comprises individuals who have the appropriate mix of knowledge skills and aptitude for both the effective governance of the organisation and its strategic development. This includes the recruitment of new trustees at times when there are vacancies.

· To ensure the effective teamwork of the group of trustees.

· To act as a spokesperson and ambassador for HDS and its mission and objectives.

· To maintain and build relationships with external stakeholders.

· To chair meetings and manage the board effectively.

· To maintain a productive working relationship with the HDS Director.

Location
The main office premises for HDS are in central Glasgow. Meetings are held at these premises and also via Zoom or Teams. 

Office premises and training suite: Human Development Scotland, 4th floor, Victoria Chambers,142 West Nile Street, Glasgow G1 2RQ

	Name of Role:
	CHAIR of BOARD of TRUSTEES



1. PERSONAL DETAILS

	Surname:
	

	First name and
other initials:
	

	Home Address:
	

	Postcode:
	

	Telephone No: 
	(Home):
(Work):

	Email Address: 
	(Home):
(Work):

	Please indicate with an asterisk (*) your preferred contacts (home or work).


2. EDUCATION AND TRAINING

Tertiary Education (College, University)

	Dates
	Name of Institution(s)
	Subject(s)
	Qualification(s)

	
	
	
	

	
	
	
	

	
	
	
	


Other Relevant Qualifications and Training Completed
	Details (including dates)
	Qualifications

	 Continued from previous page…            
	

	
	


Membership of Professional Body

	Name of Institution / Professional Body
	Class of Membership
	Length of Membership

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. DISCLOSURE / PVG REGISTRATIONS

	Do you have any of the below certificates (issued in the last 3 years):

Basic Disclosure:
Yes / No

Enhanced Disclosure:
Yes / No



	Do you have a membership of the PVG Scheme:
Yes / No




4. EMPLOYMENT

Present or Most Recent Employment

	Name and Address of Employer:
	Job Title:

Dates (From – To):



	Brief Description of Duties and Responsibilities 


	


Previous employment and voluntary roles (current and most recent first) Continue on a separate sheet if necessary
	Employer’s Name and Address
	Dates

From – To
	Job Title and Brief Details of Duties
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Experience and Suitability for the Post

Please make a statement in support of your application including what attracts you to this role and how your experience equips you for the role.  Please refer to the role specification and list of main duties (at the top of this document). Please continue a separate sheet if necessary. 
	


5. REFERENCES

Please give details of two referees
	Referee No. 1
	

	Name:
	
	

	Position:
	
	

	Address including postcode:
	
	

	
	
	

	
	
	

	
	


	Referee No. 2
	

	Name:
	
	

	Position:
	
	

	Address including postcode:
	
	

	
	
	

	
	
	

	
	


6. OTHER RELEVANT INFORMATION
	Please detail any further information you wish to put forward in support of your application 



7. DISABILITY

	Are you Registered Disabled?  Yes / No

Do you need any adjustments to allow you take part in the interview process?  Yes / No
Do you need any adjustments to carry out the role?   Yes / No
Please note HDS offices are not suitable for wheelchair users.  The offices are on the 4th floor however a lift is accessible to all floors.




	Declaration

The information I have provided is true.  I understand that any job / volunteer offer made on the basis of untrue or misleading information may be withdrawn or employment terminated.

Signed:                                                                           Date:




Please return the completed form, by either post or email

Address:  HDS, Victoria Chambers, 142 West Nile Street, Glasgow  G1 2RQ /

Email:  info@hds.scot
	Privacy Notice

We process personal data relating to those who apply for job and role vacancies with us or who send speculative job applications to us.  We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the charity.  The personal data may include identifiers such as name, date of birth, personal characteristics such as gender, qualifications and previous employment history.

We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. The personal data provided during an application process will be retained for a period of at least six months or, if required by law, for as long as is required.

This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.
If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please email us with the Subject “Data Protection Request”.
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