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Application form


	Position applied for:
	



The following information will be treated in the strictest confidence.
Personal                
	First name:
	
	Surname:
	

	Address:
	
	Home tel number:
	

	
	
	Mobile tel number:
	

	City:
	
	Email:
	

	Postcode:
	
	
	

	Do you have a full driving license and access to a car?
	Yes / No

	Are you involved in any activity which might limit your availability to work or your working hours?
	Yes / No

	If yes please detail
	

	Are you subject to any restrictions or covenants which might restrict your working activities?
	Yes / No

	If yes please detail
	

	Are you able and willing to work evening and weekends as required? 
	Yes / No

	Can you confirm that you are a non-smoker
	Yes / No

	Are you a PVG scheme member? 
	Yes / No

	If yes then please provide you PVG scheme membership number
	

	Have you any convictions, including both spent and unspent convictions under the Rehabilitation of Offenders Act 1974? (A copy of the Company’s Equal Opportunities Policy and Disclosure and Disclosure Information Policy is available on request.   These reflect the CRB/Disclosure Scotland Codes of Practice)
	Yes / No

	If yes please provide full details
	

	If offered employment, you will be required to complete a Medical Questionnaire. Are you prepared to undergo a medical examination before starting employment?
	Yes / No

	Have you ever worked for this Company before?	
	Yes / No

	If yes please provide full details
	

	Have you applied for employment with this business before?
	Yes / No

	Do you need a work permit to take up employment in the U.K.?
	Yes / No

	What is your current notice period? 
	


	
Education
	Secondary Schools
	From
	To
	Examinations and Results

	
	
	
	

	College or University
	From
	To
	Courses and Results

	







	
	
	

	Further Formal Training
	From
	To
	Diploma/Qualification

	







	
	
	


	Job related Training Courses
Name of Organisation
	Date
	To
	Subject

	
	

	
	

	Please give details of membership of any technical or professional associations:

	

	Please list languages spoken and the level of competence:
	


Employment details
	Are you currently employed?
	Yes / No

	Please give details of your employment, including your present or most recent employer, stating the most recent first.

	Employers Name & Address
	From
	To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	Position held:
	

	Brief description of duties

	Employers Name & Address
	From
	To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	Position held:
	

	Brief description of duties

	Employers Name & Address
	From
	To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	Position held:
	

	Brief description of duties

	Employers Name & Address
	From
	To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	Position held:
	

	Brief description of duties

	Employers Name & Address
	From
	To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	Position held:
	

	Brief description of duties

	Please provide detail of any interests, achievements and leisure activities. (i.e. hobbies, sports, club memberships)
	








Supporting statement
	This is your opportunity to tell us why you are suitable for the job. Read through the job description and person specification thoroughly so that you are familiar with the duties of the post and the skills, qualities, experience etc. needed to do them effectively. Then tell us how you meet each of the criteria in the person specification by giving details of your relevant experience (paid and unpaid), knowledge, skills and qualities. 



References 
Please give the names of two people (one of which should be your present or most recent employer) whom we may approach for a reference.
	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Company:
	
	Company:
	

	Address:
	
	Address:
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	Tel. No:
	
	Tel. No:
	

	Can we approach your current employer before an offer of employment is made?
	Yes / No



Declaration

I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.   I understand these details will be held in confidence by the Company, for the purposes of ongoing personnel administration and payroll administration in compliance with the Data Protection Act 1998.  I undertake to notify the Company immediately of any changes to the above details.

Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to information on my criminal record being disclosed to the Company by the Criminal Records Bureau / Disclosure Scotland.  I have been given a copy of the Company’s Equal Opportunities Policy, which includes information relating to the recruitment of ex-offenders. 

	Signed:
	
	Date:
	

	Please tick box to accept terms if completing form electronically
	



Data Protection / GDPR

We take our obligations under GDPR seriously. Any data about you will be held in secure conditions with access restricted to those who need it in connection with dealing with your application and the selection process. Data may also be used for the purpose of monitoring the effectiveness of the recruitment process, but in these circumstances, all data will be kept anonymous.

Please return this application by email, noting the post title in the subject box, to:

sandra@geezabreak.org.uk
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