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                     Job Description – Befriending Service Fundraiser
[image: image2.jpg]



The East Dunbartonshire Befriending Service provides support and companionship to individuals who are experiencing loneliness and social isolation by promoting independence, increasing confidence, engaging with the community and improving health and wellbeing.

Support is delivered on a one-to-one basis, through group befriending, or by establishing a befriending telephone relationship.  It also provides Lunch Clubs and events and activities throughout the year.

The Part-time Fundraiser will manage all aspects of fundraising and access funds from a wide range of income streams to meet income targets and defined by the East Dunbartonshire Befriending Service in line with the long-term strategic aims of the service.

This position is initially a two year contract which will be reviewed after a period of 18-21 months and may be extended depending on outcomes achieved.

Job Title:


Befriending Service Fundraiser 
Salary:



£28,000 FTE - £11,200 Part Time (0.4)
Pension:
6% of annual salary paid into pension scheme of your choice, which comes into effect only after six months of employment with EDBS.
Holidays
20 days’ annual leave (increasing to 25 after one year of service), plus 6 fixed public holidays (1st and 2nd January, Good Friday and Easter Monday, and Christmas Day and Boxing Day) and six floating public holidays – pro-rata. 
Hours of Work:
14 hours per week
Probationary Period 

Six months, with a review after 3 months

Working with:
Befriending Service Manager and Community Link Workers. 
Line Manager:


East Dunbartonshire Befriending Service Manager
Screening:
The Befriending Service is committed to ensuring the safety of vulnerable people and our recruitment process is designed to support this.  Membership of the Protection of Vulnerable Groups Scheme is required for appropriate roles 




Purpose of Post:                  
The post-holder will work within the East Dunbartonshire Befriending Service, managing all aspects of fundraising for the service.
Outcomes of the Service: 
East Dunbartonshire’s Befriending Service provides services to increase the social connectedness of its service-users; reduce the isolation and loneliness of its service-users and ensure that its volunteers have access to high quality volunteering. 

The above post is based in Kirkintilloch but works across the whole of East Dunbartonshire. Travel across East Dunbartonshire and working out of the office will be required.  

Overview:
The job description will be supported by objectives agreed in consultation between the Befriending Service Manager and the Board of Trustees. This job description may need to be revised according to the priorities of the current workload, organisational needs and funding.  This review will be agreed by the Board, Staffing Sub Group and post-holder.
Responsibilities

1. Identify and apply to a wide range of funding sources to deliver income targets, and undertake research that will strengthen funding applications.

2. Develop a database for all fundraising activities.

3. Develop a Fundraising Strategy that establishes achievable fundraising goals and priorities in conjunction with the Befriending Service Manager.

4. Develop and maintain marketing materials for fundraising and other services in conjunction with colleagues.

5. Develop sustainable relationships with individuals, trusts and corporate donors to promote a long-term commitment to the financial support of East Dunbartonshire Befriending Service.

6. Develop and maintain relationships with existing and new donors, providing high quality reports as required.

7. Ensure compliance with all legislation and grant conditions.

8. Provide information and reports and attend meetings as required

9. Any other reasonable duties as required by the Befriending Service Manager

Outcomes

1. The Creation of an organisational Fundraising Strategy that provides a detailed plan for fundraising over three years including timescales and net income targets to meet Business Plan requirements which takes account of the changing external funding environment. 

2. Establishment of a growing base of actual and potential sources of income/grants/individual donors.

3. The maintenance of high-quality relationships with existing supporters, and reach out to identify new partnerships.

4. Fundraising Strategy has been implemented and the annual net targets are being achieved.

5. Marketing/fundraising materials are developed and maintained using the corporate image appropriately

All activities are meeting the requirements of relevant legislation and codes of practice
Selection Criteria

	Essential
	Desirable

	Certificate/Diploma in Fundraising & Member of Chartered Institute of Fundraising Scotland

Proven track record of successful fundraising over at least three years with the ability to meet challenging targets 

Ability to identify and forecast fundraising incomes potential

Ability to understand accounts and communicate complex financial data e.g. budgets

Excellent time management skills with the ability to manage multiple priorities, use personal initiative and meet targets

Team player with excellent interpersonal skills

Ability to develop and maintain long term partnership relationships

Good verbal and written communication skills both with individuals and groups 

Ability to produce clear and concise written materials

Ability to maintain and respect confidentiality

Experienced user of IT packages, particularly Microsoft Office, database systems and social media


	Qualified to degree level

Knowledge/experience  of working in/with the Voluntary Sector

Experience of provisioning work from designers and printers

Member of the Institute of Fundraising
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