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Our Seas Coalition
Coalition Coordinator - Job description
Salary – £28,000 - per annum pro rata, 2.5 days per week
12 months fixed contract – with view to extension subject to funding
Location – homebased/flexible 
[bookmark: _GoBack]
Job purpose
The Coalition Coordinator is the collaborative enabler of the Our Seas coalition, bringing together its 130+ members - from coastal businesses, sustainable fishing associations, environmental organisations, many community groups volunteering to protect their local marine environment and recreational interests such as sea anglers – all working together to help recover the degraded condition of our seas and secure sustainable inshore fisheries. (see background document).

Job duties
[bookmark: _Hlk115449538]Working across the whole coalition, from campaigns and communications to coalition development, this role is critical to the running of the coalition and progressing its aims. You will be employed by Open Seas (a member organisation of the coalition, sponsoring the role) working on behalf of the coalition and will engage directly with its Coordination Group and Campaign Steering Group.
· Internal communication
· Providing regular updates to the Coalition of campaign progress 
· arranging and taking notes from meetings
· ensuring that all members are able to raise and discuss issues 
· External communication
· Identifying and taking advantage of media opportunities to promote the campaign
· being a spokesperson for the Coalition’s campaign (and coordinating other spokespeople within the Coalition)
· managing the Coalition’s social media channels
· assisting the Coalition’s campaign group to generate communications materials 
· Campaign activity and outreach
· organising events (eg. film showings), developing campaign materials
· generating public and political profile for campaigns
· approaching potential new members and broadening the reach of the campaign.
· Administration
· managing a Coordination budget

PERSON SPECIFICATION

Essential skills/experience:
· Passionate about recovering Scotland’s seas, challenging unsustainable management and supportive of the aims and methods of the Our Seas coalition 
· Proven experience of working within a campaigning, activist or advocacy role.
· Good understanding of the current condition of Scotland’s inshore marine environment, and the environmental impacts of bottom-towed fisheries.
· Proven ability to manage the implementation of campaign plans.
· Proven ability to build trusting, positive and purposeful relationships across different organisations and interest groups
· Proven ability to generate and disseminate high quality information to a large number of recipients by email and in presentations.
· Proven ability to support the work of working groups and take minutes.
· Able to handle administration efficiently, including organising meetings and responding to enquiries quickly
· Working knowledge of digital work tools (eg Slack, Zoom or equivalent)
· Works well as part of a team, but also a self-starter that’s able to take initiative working with little day-to-day supervision

Desirable skills/experience:
· A solid understanding of the political context and how to engage effectively with politicians
· Familiarity with website content management systems and development
· Experience of working on behalf of a coalition or partnership working
· Demonstrable experience of organising large meetings and conferences.
· Proven ability to act as a spokesperson in media appearances.
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