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PERSON SPECIFICATION 
	Job Title: The Director
	

	Selection Criteria
	Measure

	Grouped under essential (E) and desirable

Measured by

A) Application, CV & Submission, B) Test/Exercise, C) Interview, D) References
	

	Education/Qualifications
	

	Educated to degree level or with equivalent worked experience in a relevant field(s) (for example, heritage, business administration, communications) (E)
	A,D

	Experience of:
	

	Senior management, including strategy and business planning and performance reporting (E)
	A,C,D

	Successful line management (E)
	A,C,D

	Developing, and delivering programmes or projects (E)
	A,C,D

	Winning a range of funding, managing funding, and reporting to funders (E)
	A,C,D

	Maintaining active networks in relevant sectors or communities
	A,C,D

	Hosting events and conferences
	A,C,D

	Knowledge of:
	

	Understanding and passionate about built and cultural heritage and the development of places (E)
	A,C,D

	Charitable sector and how it operates (E)
	A,C,D

	Communication strategies and the use of traditional and social media (E)
	A,C,D

	Development planning and public policy related to the built environment
	A,C,D

	Scotland’s public affairs and the workings of central and local government
	A,C,D

	Aware of race and minority issues within the sector and at work
	A,C,D

	Skills and Abilities:
	

	Sound judgement; able to balance risk versus opportunity (E)
	B,C

	Excellent written and verbal skills, including face-to-face and presentational (E)
	B,C

	Has a head for figures and a temperament for detail (E)
	C

	Excellent IT skills (E)
	C

	Good at time management and programming (E)
	B

	Creative thinker and problem solver
	C

	Personal Style and Behaviour
	

	As the ‘boss’ is proactive, both a self-starter and finisher (E)
	C, D

	Leads by example, has a positive attitude and open style of working (E)
	C, D

	Gets the best out of people, motivating and encouraging staff and volunteers (E)
	C, D

	Respectful, trustworthy and honest
	C, D

	Other
	

	Current, valid Driving Licence 
	A


