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Public Engagement Officer | Vacancy
· Full-time (35 hours/week) –(9.00am-5.00pm Monday-Friday predominately however may this may include the occasional evening or weekend when needed.)
· Hybrid working 
· £33,840 per annum
· Closing date 17th October
If you’re passionate about the development and delivery of major Public Engagement programme activities, managing independent and collaborative events with eminent partners, then this is the role you have been looking for.

The RSE is looking for an ambitious Public Engagement Officer to join the team, working closely with the Public Engagement manager and key stakeholders. You will deliver a programme of activities to inspire audiences, stimulate debate, and educate the public through promoting our mission to ‘make knowledge useful’.

As Scotland’s National Academy with over 1600 Fellows from academia, business and public service who are among the most distinguished in their fields; we engage and connect nationally and internationally to share knowledge and tackle the most pressing challenges of the modern world.
We are looking for a talented individual to:
· Supporting the planning, co-ordination and delivery of RSE Public Engagement activities (both online and in person), specifically the RSE Signature Event series, partnership events and aspects of the Curious summer programme. 
· Producing and processing forms and communications for events, attending internal and external meetings/events, researching methods of engagement and target audiences, liaison with RSE Fellows and organisational partners.
· Liaising with the RSE Communications team to support appropriate marketing of activities and the creation of suitable outputs to maximise the impact and profile of public engagement activities. 
· Work on income and expenditure sheets for individual Public Engagement Events to ensure spend is compatible with budget and forecast.  
· Provide advice and support to other RSE teams to allow them to deliver their public engagement activities 
· Maintain files and records of RSE activities, ensuring RSE databases are kept up to date, in accordance with RSE policy.
· Carry out effective evaluation of activities, writing impact reports and analysing data to help generate improvements.
· [bookmark: _Hlk49249762]To input to current strategies and business change across the team and organisation 
· To provide support to the Public Engagement Manager, when required
· To keep up to date with emerging practices in public engagement and changes in legislation. 

Role Requirements

	Essential
	Desirable

	1+ year’s experience in a related role
	Undergraduate degree, does not have to be Public Engagement specific 


	Previous experience of public engagement, community engagement or equivalent.
	Experience of working with schools and/or delivering educational activities

	Experience of following processes and procedures to organise activities. 
	Experience of working within a busy team environment.

	Meticulous organisational skills including the ability to prioritise a busy workload
	Experience of creating briefing documents and risk assessments.

	Excellent communication skills; both verbal and written.
	Experience of analysing evaluation data and writing activity impact reports.

	Ability to work under pressure and demonstrate flexibility and adaptability

	Experience of working with in person and online audiences.

	Previous experience of delivering activities within set budgets
	Knowledge of public engagement practices, procedures, and related legislation 

	Ability to multi-task and switch between planning a variety of concurrent events and activities .
	Awareness of child protection practices and safeguarding procedures, equality, and diversity.

	
Previous experience of public engagement, community engagement or equivalent.
	

	Good IT skills
	




If you have relevant experience in networking and delivering high profile events/activities, excellent communication skills and work well as part of a supportive, dynamic team; then we want to hear from you. An undergraduate degree would be advantageous, but not essential.

If this looks like you then please send your CV and Cover letter to vacancies@therse.co.uk

The closing date for applications is 17th October 2022
2
image1.png
1S

The Royal Society
of Edinburgh

KNOWLEDGE MADE USEFUL




