

Information for Applicants



This role is a 0.8FTE self employed contract position for a fixed term of three years. 

The closing date for applications is Thursday 22nd December.  A CV and covering letter explaining why you think you would be suitable for the role should be sent no later than this date by email to fcmitchell314@gmail.com. Fiona Mitchell is the Secretary to the Fair Isle Development Company. 

Interviews will be held online the week of 16 January 2023. Interviews will be conducted by 2 FIDC Directors, an independent panel member and representatives from the 2 funders for the post – Highlands and Islands Enterprise and the National Trust for Scotland

A start date of mid to end February is expected with an initial site visit to Fair Isle in March 2023.

Successful applicants may be asked to provide references.

For more information contact:

Hollie on hollieruthshaw@gmail.com   07587 776999 or Guillermo  wrotolo@gmail.com    07799 885971














Job Description and Work Plan
Fair Isle Development Company Ltd (FIDC)
Development Manager

Introduction

This role is to support the development of the Fair Isle community’s social and economic aspirations for the island and its people.  It will focus on specific projects that have already been identified.  

The successful candidate will be employed by the Fair Isle Development Company although the work plan for the post will be overseen by a range of partners with interests in the island.

The role will be working from home. Visits to Fair Isle will be required at least every 3 months, and may be more, dependent on project progress. The costs of travel to and accommodation on Fair Isle will be paid. 

If candidates are interested in relocating to Fair Isle, then an early discussion is encouraged (prior to submitting a formal application) with the FIDC Chair  to explore opportunities. 

This job is offered as a three-year fixed post.  

Hours: 0.8 FTE
Salary: £35,000 pa

IT and mobile – as the role involves largely working from home, the candidates will provide their own equipment to undertake the role. Proportionate mobile phone expenses can be paid. 

This post is funded by the National Trust for Scotland and Highlands and Islands Enterprise.



Background

Fair Isle, owned by the National Trust for Scotland (NTS), is a small island halfway between Orkney and Shetland, falling within the administrative area of the Shetland Islands. The island is approximately 3 miles long by one and a half miles wide with a resident population of approximately
50 people. 
The Fair Isle Development Company was established in 2015, as a response to growing community concern regarding the sustainability of the island and its future. In common with the aspirations of many small island communities the initial aims of the development company were to stimulate sustainable demographic growth supported by good employment opportunities, good services, facilities and affordable housing. Going forward it is hoped that FIDC will function as a focus for the administration of community projects and a vehicle to manage assets on behalf of the community and to act as a community voice when working with external stakeholders.

FIDC has completed a number of community consultation documents, including a development plan and several housing reports and has supported other community organisations to obtain funding for a range of projects. In light of recent world events the community is keen to reengage with partners,
such as the National Trust for Scotland, and to re-evaluate the priorities for community development. To support this process and kickstart the development of new projects the community will need the services of a Development Manager.

The successful applicant will work with members of the Fair Isle community through FIDC and the Fair Isle Community Committee and Community Association and in partnership with National Trust for Scotland and Highlands and Islands Enterprise.

The Role

The Development Manager (DM) role is a new post and will require someone with knowledge and experience of living and working in rural areas, business planning, project development, fundraising and management. Experience working with a community company and a volunteer board of
directors would be preferred.

The DM will report to the board of directors and will receive line management (with a named line manager) and support from the board. We expect the DM to be able to work independently and on their own initiative. As they will be principally working from home, they will be expected to set their 
own work plan and report at least monthly to the FIDC Board.

Travel within the role will largely be to and from Fair Isle although meetings with local partners, such as HIE and Shetland Islands Council – both likely on Shetland Mainland – will also be necessary. The costs of travel to and from Shetland and Fair Isle, together with any accommodation costs will be met as part of the project.
 
Main Duties

Develop and oversee the delivery of projects agreed by FIDC Ltd, in association with the Residents Association.  These projects include but are not limited to the following:


Development Manager work plan
	
	
	

	Action
	Timescale
	Partners

	
	
	

	1. Finalise restructure of on island community organisations to create Residents Assoc and Development Company.
	0-6 mths
	Community
NTS
HIE

	2. Explore opportunities for partnership Board with NTS.
	0-6 mths
	Community
NTS
SIC
HIE

	3. Attend Partnership Board meetings together with FIDC and Community Assoc reps to present on development progress..
	0-36 mths
	Community
NTS
SIC
HIE

	4. Agree with the community a plan to increase population numbers and make better use of the housing stock on the island.  This will  include management and maintenance of existing stock/ refurbs and new build.  
	0-6 mths
	FIDC
NTS
HIE
SIC
Communities Housing Trust
Housing Assoc

	5. Bring forward housing developments – refurbs of available properties and build new.
	6- 36 months
	FIDC
NTS
HIE
SIC
Communities Housing Trust

	6. Explore opportunities for building on contracting capacity on island to support housing development and other new build/ refurb opportunities; also, to review options for bidding for NTS and public sector management and maintenance contracts on island.
	6-18 months
	FIDC
NTS
HIE
SIC

	7. Work with partners to develop sustainable tourism strategy for FI including securing key operational assets for island; agreeing carrying capacity for FI; developing the USP of the FI brand; working with FIBOT to ensure benefits are fully realised for the island community.
	6-36 months
	FIDC
NTS
FIBOT
HIE
SIC
Shetland Tourism Assoc
Transport operators
Visit Scotland

	8. Work with the Fair Isle Electricity Co to build further resilience and capacity into FI grid and agree plan and source funding for the decarbonisation of FI. 
	12-36 months
	FIDC
NTS
HIE
SIDC

	9. Explore and create new economic and business development opportunities for FI.
	18-36 months
	FIDC
NTS
HIE
FIBOT



The role will also include:

1. Supporting FIDC to develop an effective communication strategy with the local community and external partners.
2. Building relationships with funders and other partners and stakeholders.
3. Working with FIDC Ltd Directors to timeously submit grant claims and reports to funders.
4. Positive engagement with the policies and procedures agreed by FIDC Ltd.
5. Constructive and supportive interaction with all island residents.
6. Ensuring the principles of value for money and effective management are achieved
throughout the duration of the post.
7. Regular reporting to the FIDC, funders and Fair Isle community when relevant.

Line Management
The post will have no line management responsibilities



Reporting
The DM will report directly to the FIDC directors and will have a named line manager. The post will be strongly supported by the board of directors and key funders The National Trust for Scotland and Highlands and Islands Enterprise. Partnership working will be a key part of this role.

Insurance
The successful applicant will keep in place at all times a policy of public liability insurance cover for a sum of at least £2million and will provide evidence of such cover on request. 

Equal Opportunities
FIDC has an equal opportunities policy to ensure all members of staff employed by the organisation, and all applicants for employment will be given equal opportunity irrespective of gender, sexual orientation, marital status, race, colour, nationality or ethnic origin, in all aspects of recruitment, employment, promotion and training. The Board of Directors is committed to giving full and fair consideration to people with disabilities applying for this post that possess the relevant skills and experience.

Funding
This post is jointly funded by the National Trust for Scotland and Highlands and Islands Enterprise and their support should be regularly acknowledged.

The post holder will work directly for FIDC.















Person Specification

	Key Criteria
	Essential
	Desirable

	 Qualifications and Training
	A good standard of formal education to Highers/A level.
	

	
Work Experience
	Experience of developing, delivering and administering projects. 
A record of working at voluntary and community level.
Experience of working with a voluntary board.
Knowledge of project funding sources and application processes.
Experience with Business Planning and Project Management.
Experience with financial planning and management.
Experience of working with Architects and contractors to deliver projects in remote areas.
	Experience of working in peripheral areas of the Highlands and Islands.
Experience in land and/or property management.

	
Knowledge, Skills and Abilities
	Practical experience of realities of community life in peripheral areas of Highlands and Islands.
Knowledge of the structures and roles of public agencies engaged in rural development.
Strong self-discipline to work on own initiative in absence of close management.
	Some knowledge of the roles and structures of organisations engaged in development support and public service delivery in the Highlands and Islands  Familiarity with other initiatives in fragile areas 
Entrepreneurial approach to income generation for not for profit organisations.

	
Technical Skills
	Good general computer competence (Word, Excel, PowerPoint, Project Management tools, Web, email.)
Comfortable with remote working communications technologies and practices.
	

	Job Circumstances
	Based on the mainland with regular visits to Fair Isle.
Flexible for travel. Relocating to Fair Isle can be considered.
Strong motivation and enthusiasm for the post.
Clean driving license and access to own transport.
	Ability to establish contacts within Highlands and Island development circles and public agencies. Early start date.
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