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	EMPLOYMENT APPLICATION FORM
Administrator (23Admin)

Private & Confidential


If you require this application form in another format – please contact info@glasgowcitymission.com
	Applicant Details



	Full Name
	Click or tap here to enter text.
	Address Including Postcode
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Telephone
	Click or tap here to enter text.
	Full Driving License held
	☐ Yes	☐ No


	Do you require a work permit to take up employment in the UK?
	☐ Yes	☐ No 	


	Where did you hear about this vacancy
	Click or tap here to enter text.
	Are you applying for a full-time or part-time post
	Click or tap here to enter text.
	Protection of Vulnerable Groups/Safeguarding  

The position applied for is for Regulated Work and requires membership of the Protection of Vulnerable Groups Scheme. A copy of our Equal Opportunities Policy and Disclosure Information Policy is available on request. These reflect the Disclosure Scotland Codes of Practice. It is a criminal offence for barred individuals to apply to work with children or vulnerable adults in Regulated Work.

Are you a PVG Scheme Member? Yes ☐  No ☐   
[bookmark: Text1]Membership No        	
Type of Member  Adults  ☐ Children  ☐  Both ☐

Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1975 (Exclusions and Exceptions) (Scotland) Order 2013 as amended and in respect of which no application to a Sheriff has been made? The Order provides that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers and cannot be taken into account      

Yes ☐  No  ☐   If yes please give full details:   Click or tap here to enter text.




	Present/Last Employer


Applicant Details
	Are you currently employed?
	☐ Yes    ☐ No

	Name of current/last employer
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	Telephone
	Click or tap here to enter text.
	Length of Service
	Click or tap here to enter text.
	Job Title
	Click or tap here to enter text.
	Reason for leaving
	Click or tap here to enter text.
	Current Notice Period
	Click or tap here to enter text.
	
Please describe your main Duties , responsibilities and any key achievements: 

Click or tap here to enter text.








	Application Details 



	1. Please tell us why you are excited about this role and why you want to work with Glasgow City Mission

	
Click or tap here to enter text.


	2. By referring to the Experience and Skills & Knowledge sections of the Job Description, please demonstrate how you would fulfil these and explain why you are an ideal candidate for this role. 

	
Click or tap here to enter text.


	3. What personal experiences do you have which you would draw upon to help you in this role?


	
Click or tap here to enter text.


	4. Please describe your journey to faith including how you have developed as a Christian recently


	
Click or tap here to enter text.


	5. What church are you currently attending and do you have any role/involvement there?


	
Click or tap here to enter text.


	6. Please tell us briefly about your interests, hobbies or leisure activities


	
Click or tap here to enter text.






	Supplementary Information


	Tell us about any existing relationship you have with Glasgow City Mission, such as volunteer, previous employee or applicant.

	
Click or tap here to enter text.


	If any current members of Glasgow City Mission’s staff team are known to you please provide their names below. 

Click or tap here to enter text.

Do we have permission to contact these people for informal reference information?   Yes  ☐  No  ☐


	If selected for interview, do you have any special requirements?

	
Click or tap here to enter text.




	Declaration



	I declare that the information given in this form is complete and accurate. I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal. I understand that these details will be held in confidence by Glasgow City Mission in compliance with data protection legislation and as set out in the Employee Privacy Notice. I undertake to notify the Company immediately of any changes to the above details. Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to receipt of a satisfactory PVG Scheme Record or Scheme Record Update from Disclosure Scotland. I have been offered a copy of Glasgow City Mission’s Equal Opportunities Policy, which includes information relating to the recruitment of ex-offenders.
☐ please tick to confirm the above

	Signature
	Date

	
Click or tap here to enter text.

	
Click or tap to enter a date.



	References



	Please give the names of two people whom we may approach for a reference, neither of which can be related to you nor a member of Glasgow City Mission staff team. 
One should be your present/last employer, the second should relate to your Christian involvement e.g. a church leader
Do we have permission to contact these references before an offer of employment is made?  Yes  ☐  No  ☐

	Employer Reference
	Second Reference

	Name:                       Click or tap here to enter text.
	Name:		 Click or tap here to enter text.

	Position:		 Click or tap here to enter text.
	Position:		 Click or tap here to enter text.

	Email:		 Click or tap here to enter text.
	Email:		 Click or tap here to enter text.

	Mobile:		 Click or tap here to enter text.
	Mobile:		 Click or tap here to enter text.

	Address:		 Click or tap here to enter text.
	Address:		 Click or tap here to enter text.

	Relationship to you:  Click or tap here to enter text.
	Relationship to you:  Click or tap here to enter text.




	Application Instructions



	Please send a completed application form along with current CV to info@glasgowcitymission.com by Thursday 19th January 2023 quoting the job reference 23Admin  in the subject title 
Check box to confirm you have attached your full Curriculum Vitae to your application email     ☐ please tick here
Glasgow City Mission , 20 Crimea Street, GLASGOW, G2 8PW  0141 221 2630 SCO01499
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