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COUNSELLING, PERSONAL DEVELOPMENT
AND SUPPORT SERVICES LTD




Feniks. Counselling, Personal Development and Support Services Ltd.
Application for employment

All sections of this form should be completed and returned 

to: recruitment@feniks.org.uk

Post
	


Personal Details
	Applicants Initials
	
	Applicants Surname
	

	Address


	

	Telephone Number
	
	
	

	Email address
	
	
	

	Do you have the right to work in the UK?
	Yes / No
	
	


	DECLARATION

	
	

	I confirm that the information I have given in this application is to the best of my knowledge, true and complete.



	Signature


	

	Date


	


Educational History
	Secondary Education
	
	

	Qualifications Gained


	Dates



	Other Achievements


	Dates



	Higher Education
	
	

	University / College


	Degree / diploma


	Dates



	Other Achievements
	
	

	Organisation


	Achievement


	Dates



	Other Training / Qualifications
	
	

	Institution


	Training / Qualification


	Dates


Employment History (most recent first)
	Employer
	
	Position
	

	Address
	
	Telephone No.
	

	Principle responsibilities



	Reason for leaving
	

	Employed from
	
	Employed to
	


	Employer
	
	Position
	

	Address
	
	Telephone No.
	

	Principle responsibilities



	Reason for leaving
	

	Employed from
	
	Employed to
	

	Employer
	
	Position
	

	Principle responsibilities



	Reason for leaving
	

	Employed from
	
	Employed to
	


	Employer
	
	Position
	

	Principle responsibilities



	Reason for leaving
	

	Employed from
	
	Employed to
	


Please continue on a separate sheet if required, with appropriate headings.
Unpaid or voluntary work
	Organisation
	
	Role
	

	Principle responsibilities and achievements



	Dates involved with organisation
	


	Organisation
	
	Role
	

	Principle responsibilities and achievements



	Dates involved with organisation
	


Please continue on a separate sheet if required, with appropriate headings.

Other Information
	Statement in support of your application.  Please explain the reasons for your interest in the post and give details of special skills, attributes or interests which you feel are relevant to your application.

	


Please continue on a separate sheet if required, with appropriate headings.

	Referees
	
	

	Please give the names and addresses of two people, who can comment on your suitability for this post.  One of these must be your present or most recent employer.



	
	
	

	First Referee
	
	

	Name


	

	Position


	

	Organisation


	

	Address


	

	Tel No.


	

	May we contact this referee before interview?
	

	In what capacity does this referee know you?
	


	Second Referee
	
	

	Name


	

	Position


	

	Organisation


	

	Address


	

	Tel No.


	

	May we contact this referee before interview?
	

	In what capacity does this referee know you?
	


Please read and sing the Data Protection Statements:

DATA PROTECTION STATEMENT

Feniks. Counselling, Personal Development and Support Services Ltd. will process and be in control of the data provided on this form according to the Data Protection Act 2018. 

The information which you provide in this form and any other information obtained or provided during the course of recruitment and employment with us (“the information”) will be used for the purpose of assessing your suitability for the role, in emergency situations e.g. to protect life or in a medical situation, and in relation to legitimate interests of our business. 

You have the right to data portability, request access, rectification or erasure of your data collected as part of this process.  

The information will form part of your application file and we will be entitled to process it for all purposes in connection with the recruitment process. If you are unsuccessful we will store your application up to 6 months.

So that we may use the information for the above purposes and on the above terms, we are required to obtain your explicit consent. Accordingly, please sign the consent section below. You have the right to withdraw your consent at any time and the right to lodge a complaint with the Information Commissioner. 

I CONSENT TO MY PERSONAL INFORMATION BEING USED FOR THE PURPOSES AND ON THE TERMS SET OUT ABOVE. 

Signed:                                                                                                  Date: 
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