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COUNSELLING, PERSONAL DEVELOPMENT
AND SUPPORT SERVICES LTD




Feniks. Counselling, Personal Development and Support Services Ltd.
Criminal Convictions Declaration Form

Before completing this form please read the Feniks. Counselling, Personal Development and Support Services Ltd.) Policy on Recruitment of Ex-Offenders.Should you be required for interview, under the terms of the ROA74 (Exception Order 1975) you are required to disclose both spent and unspent convictions. Please give details below. If you have no convictions please go straight to Section 2 and sign the declaration form. Should you be appointed an Enhanced Disclosure will be required under the terms of the Police Act 1975 (Part V). 

Section 1

1. Please detail any spent or unspent convictions you have. When did the offence take place? What were you charged with? What sentence did you receive?

2. Please give details of the reasons and circumstances that lead to your offence (s).

3. Please give details of how you completed the sentence imposed (for example did you pay your fine as required, what conditions were attached to your probation/ community service/ supervised attendance order? Did you comply with the requirements of your order/ custodial sentence?
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4. What have you learned from this experience and how have your circumstances changed?

Section 2 
I certify that all information contained in this form is true and correct to the best of my knowledge and realize that false information or omissions will lead to my dismissal.

Please note that if you are appointed it will be a condition of employment that you immediately notify the Manager of any criminal charges or convictions made against you subsequent to your application for this post.

Signed................................................................................................................................................

Name.................................................................................................................................................

Date...................................................................................................................................................

The information given in this form will be kept in the strictest confidence and will be destroyed after six months of the closing dates for applications. Please place this form in a sealed envelope with your name on it and bring it along to your interview. 
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