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Empower Women for Change is Hiring a Manager for our Thistles and Dandelions Residencies Project 

Empower Women for Change was formed in 2015 in response to the growing needs of the diverse women in Scotland where gaps in support were identified in relation to the empowerment and advancement of women’s rights and active participation in all aspects of civil, economic and political settings

Job Advert 

Are you enthusiastic to lead an incredible team that promotes and works towards accessibility, diversity and inclusion of ethnic diverse women in the heritage sector, we are looking for an outgoing, passionate, creative, and inspiring manager to our new project Thistles and Dandelions Residences.

Thistles and Dandelions (T&D) Residencies Project Manager

Funded by Heritage Lottery Fund
Salary: £34,000 - £36,000 prorata depending on experience 
Hours: 25hrs per week
Location: Glasgow
Fixed term contract to 30 November 2023, may be extended subject to funding

To apply, please send your CV and cover letter to info@ewfc.org.uk
Deadline for sending your application will be 25/01/2023
Only shortlisted people will be notified for interview.

Role Description
To oversee the development and delivery of the residency and the T&D project in general. To support the team to understand the needs of the communities central to the project and help further the strategic aims and outcomes in terms of advancing BAME women’s influence and participation in the heritage sector at local and national level. To manage the overall running of the project by coordinating the team, managing the budget, and reporting and evaluating. 

•	To manage and evaluate the overall project timeline and plan.
•	Supervise and support staff through monthly staff meetings and 1-2-1 supervisions.
•	To organise and facilitate staff training.
•	Liaise with project funders via meetings and production of progress reports.
•	Lead on the project report writing and monitoring and evaluation.
•	Manage the project budget.
•	Support internal comms, amongst team and volunteer group.
•	Develop and tailor the programme responding to volunteer input.
•	Liaise and build partnerships and collaborations with project partners, other heritage organisations and community groups, with a view to sustaining the T&D project beyond the residency.
•	Report to EWfC CEO and ultimately the board and attend EWfC meetings and events.
•	Work towards the advancement of sustained T&D project including contributing to future funding applications.
•	Attend external events and raise the profile of the project connecting with external organisations.
•	Support public comms, social media and digital presence.

Person Specification:
	Skills/Experience
	Essential Requirements          
	Desirable Requirements 

	Professional / Educational Qualifications 

	 

	· Educated to degree level
· Relevant experience in community capacity building or development and/or heritage conservation. 


	 Relevant work experience 
	· Experience of project planning, monitoring, evaluation and reporting
· Understanding of how to work with and manage staff team 
· Knowledge of the methods to involve the wider community in project development and implementation 
· Experience of working in the field of voluntary sector, community development and ethnic minority

	· A good knowledge of public and voluntary sector relationships
· Experience of working in the heritage sector



	Particular Skills/Abilities
	· Ability to write clear, concise and accurate reports to a wide range of audiences 
· Ability to communicate effectively with members of the communities, partners organisations, volunteers’ etc
· Facilitating and managing events 
· Excellent interpersonal skills to enable effective working in a fairly small community 	
· Ability to use all components of the Microsoft Office package 
· Ability to prioritise effectively and to meet tight deadlines
· Ability to work in a fast paced and ever changing environment
· 
	· Ability to network with outside agencies and other public bodies
· Facilitating and presentation skills
· Promotional and social media skills
· Experience in organising and addressing community meetings


	
Personal Qualities
	· Flexibility, enthusiasm and the ability to lead and manage a small staff team
· Ability to form productive working relationships with a wide variety of partners and stakeholder from different establishments, communities, and organisations
· Excellent verbal and written skills
	· Problem solving skills
· Self-motivation
· Innovative skills
· Dynamic personality
· Ability to motivate others
· strong interpersonal skills, to deal with a diverse range of people

	Any Additional Job related requirements 
	· Willingness to undertake occasional evening and weekend work 
· experience of working across different sectors and developing links with other agencies



	· Familiarity with working with communities in the project identified areas to achieve the project aim
· A flexible and non-judgemental approach to people and work.
· An understanding of the 3rd sector, commitment to the organisation you work for and, if relevant, empathy with service users,
· Have the ability to cope with limited resources, seize opportunities and think creatively
· Ability to promote and market the project




Empower Women for Change
The Merchant’s House, 42 Miller Street, G1 1DT, Glasgow
www.ewfc.org.uk
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