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Job Title:	Financial Controller
Part-time:	21 hours per week
Salary:		£36,000 to £40,000 pro rata
Reports to: 	Chief Executive Officer
Location: 	Hybrid working from Base at Regent House, 9 High Patrick Street, Hamilton, ML3 7JA and from home 
Overall Purpose

To support the Chief Executive in delivering excellent financial management, governance and support services to COVEY in compliance with statutory and regulatory requirements.
Key responsibilities

· Leading the development, implementation and regular review of COVEY’s financial management and support services, consulting and working with colleagues across the charity, advisers, auditors, regulators, funders and other key stakeholders to provide assurance on the effective financial stewardship of COVEY. 
· Preparing monthly and quarterly management accounts and presenting them to Operational budget holders, the Finance Risk and Audit Committee (FRA) and Board as required. 
· Preparing commentary and variance analysis to accompany the management accounts. 
· Preparing financial reports and supporting the Leadership Team (LT) and the FRA committee, the Board and colleagues in preparing information for management reports and statutory/ regulatory returns, grant applications and reports to funders. 
· Leading the Finance function including matrix management and development of Admin Team staff who support the financial systems
· Overseeing and advising across the charity on effective financial management, budget setting/ monitoring, risk mitigation and financial controls. 
· Manage the audit and production of the Statutory Accounts, ensuring that they are in accordance with statutory and regulatory requirements in conjunction with the external auditor. 
· Assisting the CEO with financial planning and modelling to support the delivery of COVEY’s Strategic Plan and strategic objectives. 
· Leading the preparation of annual budgets across the charity and overseeing effective budget setting to ensure full cost recovery and monitoring of expenditure and income, reporting variances as appropriate. 
· Meet budget holders regularly to review budget outcomes and ensure remedial action is taken where necessary. 
· Prepare cash flow forecasts and manage the cash position to ensure that adequate resources are available to meet COVEY’s day-to-day needs. 
· Operate as a key member of the LT, inputting to strategic decisions and working operationally with other managers from across the charity.
· Producing reports/presentations and attend Boards, Committees, Working Groups and meetings with funders where required. 
· To support the charity in achieving full cost recovery and develop cost recovery models for funding applications
· To develop and maintain the accounting system
· Any other duties that are reasonably required by the role.
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Education and Qualifications

· Educated to degree level or equivalent relevant experience and 3+ years as a qualified accountant with strong financial and management accounting experience. 
· Relevant professional accountancy qualification, but this may be substituted in cases where substantial relevant experience and appropriate skill set can be demonstrated.

Skills and experience

· Ability to analyse and present financial information to non-financial staff and Board members
· Excellent knowledge of an accounting system such as Xero, Quick Books or Sage, and Microsoft packages
· Excellent Oral/Written communication skills
· Ability to understand and comply with the requirements of the Charities SORP and to implement changes to the SORP as it is updated
· Preparation of internal and external financial reports, management accounts, budgets and relevant analytical commentary
· Cash flow management
· A good team player with experience of contributing to the overall management of the organisation 
· Ability to organise your workload and an attention to detail and proof-reading
· Ability to challenge existing processes and drive improvements
· Staff management experience
· Experience of working with a variety of internal and external stakeholders
· Understanding of full cost recovery
· Good awareness of data security and GDPR


Other Requirements

· Occasional evening working may be required to attend Board meetings
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