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Job Application Form

Application for employment as: Business Administrator
Full Name 
...................................................................
Address
............................................................................................................................


…………………………………………………………………………………........................................
Postcode
............................
Mobile 
..................................................
Home phone
..................................................

Email 

……………………………………………….
Information in support of your application

Please give details of any relevant skills, knowledge, experience and personal qualities which demonstrate how you meet the requirements for this post, whether within the working environment or outside. Your answer to this section should be no more than 2 sides of A4.
continued…

Do you need a visa to work in the UK? 


Yes / No  (delete as appropriate)
Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process.
............................
References

Please give details of two people, not related to you, who may be approached for references as to your suitability for the post.  One should be your current or most recent employer (or client if you are self-employed). No approach will be made to your referees before an offer of employment is made.

	Referee 1:

Name:

Organisation/ post/ association to you:

Address:

Postcode:

Email address:

Contact telephone number:
	Referee 2:

Name:

Organisation/ post/ association to you:

Address:

Postcode:

Email address:

Contact telephone number:




I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.
Name ……………………………………..…………………
Signature .................................................. Date …………………………..
(electronic signature accepted)
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