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NWL is looking for two new enthusiastic and hands on trustees				
ROLE DESCRIPTION AND PERSON SPECIFICATION
 
Background
NWL is a small local charity which distributes funds for community projects in the village of Neilston. It is the custodian of invested funds donated by Neilston Development Trust from the proceeds of the sale of four wind turbines. It has been operating since 2018 and is run by a small voluntary Board of trustees. Full details are available at www.neilstonlegacy.org 

Board composition as at March 2023
The Board of NWL consists of up to six trustees. There are three categories of trustee as follows: 
· Independent Member Trustees (up to 3)
These trustees may participate in and vote on all the business of the Board and may be appointed as office bearers (Chair, Secretary, Treasurer, Vice-Chair)	
· One Trustee appointed by Neilston Development Trust 
This Trustee is essential for a quorum, may participate in and vote on all the business of the Board and may be appointed as an office bearer, but not to the post of Chair.
· Independent Non-member Trustees (up to 2)
These trustees may participate in and vote on all the business of the Board with the exception of standing for or participating in the election of any office bearer. The Board recently recruited a qualified accountant to one of these positions as pro-bono Financial Controller, specifically to undertake the responsibilities of Treasurer.

Vacancies
The Board has recently decided to start the process of recruiting two new trustees, to ensure good succession planning and also to bring in additional knowledge, experience, skills and extra capacity.
The vacancies arise for the following reasons:
The current Chair has announced that she will be retiring at the AGM in the Autumn 2023 and a replacement Independent Member trustee should be found before then.
The second position of Independent Non-member trustee has never been filled before; the Board would like to enhance the capacity and expertise available to them and spread the management and administration of the Charity more widely.                            

Person specification
For both roles we hope to find someone with:
An interest in volunteering within the Charity sector at a local level
Enthusiasm for the specific charitable aims of Neilston Windfarm Legacy  
Ability to establish good working relationships with other board members and representatives of Neilston’s community groups and organisations
An understanding of/willingness to learn about the role of a charity trustee and a readiness to contribute to discussions
Enough time and flexibility to be able to attend Board meetings regularly and a willingness to take a share of the responsibilities and duties involved
A home location near to or else within easy travelling distance of Neilston. 


We would also welcome any knowledge/skills/experience you can bring from fields such as:
law, or financial administration/management   
public services administration/management 
environmental planning/regeneration or building/architecture
operation of charitable associations/trusts or social enterprises 
education or community services; arts administration 
IT/website management; journalism or creative writing

Roles for new trustees
A. Participation in the Board
All trustees are expected to prepare for all Board meetings and participate in other occasional NWL events. The Board meets approximately every five weeks (c. ten times a year) currently at lunchtimes in Neilston, for about two hours, or on Zoom if necessary. 

(ii) As well as their normal role as Board members, trustees carry out on an unpaid basis a variety of management and administration tasks for the Charity which they allocate amongst themselves. There are no staff employed. 

The NWL Board has engaged independent financial advisers with specialist knowledge of the charity sector to manage and invest the Legacy funds on their behalf. Independent legal and accountancy services are also used as and when required. No fund raising is undertaken.

B. Specialist duties/contributions
Depending on views of the Board and the talents/interests of new trustees:

Office bearer, including Chair (Independent Member trustees only)
Dialogue/relationship building with applicants and grant recipients
Policy and procedure development
Governance overview and compliance
Dialogue with the community and NDT and other public relations activities
Administration, IT and maintenance of records and files
Content creation for the website and other marketing/PR materials
Minutes of meetings
Signatory for on-line bank payments
Any other responsibility or task by agreement

Applying
If you are interested in applying for either of these roles, please send an email to our webmail explain why you are interested in becoming a trustee, and attaching a CV which includes information about your relevant experience, knowledge and qualifications. Applications or queries should be addressed to info@neilstonlegacy.org. If preferred you may send a written application to The Secretary at our Registered Office, NWL SCIO, The Old Bank, 84 Main St, Neilston, G78 3AE

Closing date: Monday 17 April 23
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