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About Us
Women on Wheels Scotland is a Community cycling hub for women. It is a service designed and led by women, delivering a range of cycling activities to get women back on a bike, or on to a bike for the first time, and to nurture the peer support and community connectedness that is helping women to keep cycling. 
The world of everyday cycling is dominated by a white male demographic. It is much less common for women to cycle for transport and leisure, especially women of colour. We have worked with women for over a decade to understand that they have a number of barriers to cycling, including lack of confidence, lack of access to a bike, being a parent/carer and lacking time/childcare, religious barriers (not allowed, cannot cycle with men, a need to wear certain clothes), cultural barriers, a lack of money to pay for such services, and health; but we know that these barriers are surmountable and that with the proper support women can successfully adopt cycling into their everyday lives.
Our permanent women's cycling hub is providing ongoing support and generating more opportunities for women and their families to get engaged with cycling and reap the benefits. 
OUR VISION
Women on Wheels (SCIO) is an all-inclusive community where women cycling is the norm, not the exception, and where every woman feels confident to ride.
OUR MISSION
Women on Wheels empowers and enables women to overcome their barriers to taking up cycling - for transport, to improve their physical and mental health, and most importantly, for the pure joy of it. 
Women on Wheels is an Equal Opportunities employer and welcomes applications from women from all diversity strands. All candidates with the relevant skills and experience and the right to work in the UK are encouraged to apply. This Post is exempt for women only under Schedule 9, Part 1 of Equality Act 2010




JOB APPLICATION FORM

GUIDELINES

Please read these notes carefully before completing your application. 

Applicants demonstrating that they possess the knowledge, experience, skills and qualities required for the job stand the best chance of being shortlisted and selected for interview. The job description shows the purpose and job content of the post, and the person specification lists the criteria the successful candidate will need to meet. 

In completing the form you should provide evidence that you meet each of the essential criteria contained in the person specification by giving examples of what you have done, and demonstrating how you believe you meet each requirement. Please refer to any aspect of your work experience, whether paid or unpaid. You may also wish to refer to work outside employment such as studying, training, social activities, community or voluntary work. The shortlisting panel will not make any assumptions. Simply asserting that you have the required knowledge, skills and so on is not enough.

Please do not submit a CV as it will not be considered or used for shortlisting. 
 
All information provided by applicants will be treated as confidential. Additional information may be attached on extra sheets, if necessary, but this should not be in the form of a CV  

If you have any questions about the application form, please call 07927357140 or email community@womenonwheels.org.uk. 

	POSITION APPLIED FOR: Families  Activities Coordinator 



	
Please state where the advertisement was seen:




1. PERSONAL INFORMATION

	
Forename:                                                        Surname:

Address:


Postcode: 

Telephone number:

Email address:





2. REFERENCES

	Names and addresses of two people, at least one of whom should be your current or most recent employer, who may be contacted for a reference.

	
Name:
Position:
Company:

Address:



Telephone number:

Email: 

	
Name:
Position:
Company:

Address:



Telephone number:

Email: 

	
May contact be made 
prior to any interview?                  YES / NO
	
May contact be made 
prior to any interview?                  YES / NO




GENERAL INFORMATION 

	Is there any support which we can give you or any arrangements which we can make for you if you are called for an interview? Please give details below: 


	
Yes / No 


	 How soon after an offer of a job would you be able to start?
	












3. EMPLOYMENT

	Name and address of current or last employer
	Job Title


	
	Length of time in post


	
	Notice required or date left


	
	Salary


	
	Additional benefits/allowances


	Brief description of duties and responsibilities etc.






	Reasons for seeking other employment






3.1 Previous Employment (This box expands)

	
Employer’s name and address
	
Job title and brief details of duties etc.
	Length of time with employer (most recent first)

	
	
	From
	To

	










	
	









	






4. EDUCATION AND TRAINING (these boxes expand)

Examinations / Qualifications

	Subjects
	Qualification gained and Grades








5. Other Qualifications and Training

	Give brief details relevant to your application of any other training or education (in-service, workshops, etc) attended







6. Why are you applying for this post

	Please tell us why you are applying for this post (in 250 words or less)









Women on Wheels wishes to compare your experience, skills and knowledge with the requirements of the post.  You should therefore demonstrate and evidence how you satisfy each requirement in accordance with the person specification and job description, which is attached. The examples/evidence do not have to be from paid work, but can be from other experiences. 

7. REQUIREMENTS
Referring to the job description and person specification for the post, please tell us in either a written response (in the text box below, in no more than 1000 words) or upload a video file (maximum length 10 minutes) telling us:

· The skills, abilities and experience that you have that make you a suitable candidate for this role

Please send the video file to community@womenonwheels.org.uk

(this box expands)
	











RELATIONSHIP TO STAFF/BOARD MEMBERS
If you are related to a Board or staff member of Women on Wheels or anyone who has been a Board or staff member in the last 12 months, please provide details:


CANVASSING
Canvassing directly or indirectly in connection with the appointment shall disqualify your application. If discovered after the appointment you will be liable to dismissal.

CONFIRMATION OF QUALIFICATIONS
If selected for an interview you will be required to bring with you the original certificate(s) of all qualifications referred to in this application. This extends to the membership in professional bodies.

REHABILITATION OF OFFENDERS ACT 1974
The Rehabilitation of Offenders Act 1974 enables some criminal convictions to become spent or ignored, after a ‘rehabilitation period’. Excepted posts are those to which the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 applies. You may be entitled to withhold information about convictions that are ‘spent’ under the provision of the act. In the event of employment, any failure to disclose could result in dismissal or disciplinary action by your employer. If selected for an interview you will be required to complete a criminal convictions declaration form that will only be reviewed if an offer of employment is being made.

RIGHT TO WORK IN THE UK:
Prior to the appointment, you will be required to show a document confirming your right to work in the UK. This may be 
a) Original of your current passport or
b) Birth certificate/marriage certificate and a document detailing your national insurance number - this could be a letter from Her Majesty’s Revenue & Customs, the Benefits Agency, a P45, a P60 or National Insurance Card.

DECLARATION

I certify that to the best of my knowledge the information I have provided in this application is correct.

Signature: …………………………………………………  Date: ………………................


Please email the completed application to: community@womenonwheels.org.uk







EQUAL OPPORTUNITIES MONITORING FORM

Women on Wheels is committed to equal opportunities in employment, regardless of age, disability, gender reassignment, marriage & civil partnership, pregnancy & maternity, sex, sexual orientation, race, religion or belief. 

We would therefore ask you to please complete the following questionnaire to help us ensure that we are reaching all sections of the community and to check the effectiveness of our recruitment practices. We will separate this part of the form from the application form. It will not form part of the selection process.

All information will be treated in the strictest confidence, in line with requirements of the Data Protection Act 2018, and will not affect your application.

Sex:     ☐   Female 	☐  Male	☐  Prefer not to say 	

Have you ever identified as Transgender:   ☐   Yes 	☐  No		☐  Prefer not to say


If you would like us to consider making a reasonable adjustment which will help you at the interview please let us know as soon as possible.


Ethnic Origin: Please tick the appropriate box to indicate your cultural background.

 White	 				Asian or Asian British 	Black or Black British 

☐ Scottish   				☐ Indian 			☐ Caribbean
☐ British 	 			☐ Pakistani			☐ African 	
☐ another white background 	☐ Bangladeshi 		☐ another black background   
☐ Mixed background   		☐ Other Asian		☐ Prefer not to say 		

Any other ethnic group (please state) _________________

Religion: I would describe my religious background/belief as _____________________

☐ I have no religious beliefs		☐ Prefer not to say

Sexual Orientation:

☐ Bi-sexual	☐ Gay/Lesbian        ☐ Heterosexual       ☐ Transsexual       ☐ Prefer not to say

Age: Please indicate your age group

☐ 16 – 24	 ☐ 25 – 34	 ☐ 35 - 44 	☐ 45 - 54 	☐ 55 – 64	☐ 65+
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