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Role Title: 	Development Officer, Children, Young People and families
Weekly Hours	21-28 hours
Status/Duration 	two years
[bookmark: _GoBack]Remuneration 	£27,000 pro rata.
Probation:  	3 months 
Location                 blended working between home, VANL office and community venues in
North Lanarkshire


1. Role Purpose
1.1 To support development and delivery of the North Lanarkshire (NL) Children and Young People’s Community Mental Health and Wellbeing Fund. 

1.2 To contribute to capacity building work within the NL Community and Voluntary Sector (CVS) so they are better able to support children, young people and families wellbeing. 

· mapping current and potential future children, young people and families support by NL CVS 
· sharing information and supporting learning within the NL CVS on children, young people and families’ issues
· supporting networking and collaboration on children, young people and families between the NL CVS and with statutory partners.
Reports to and supported by: 
2.1 Senior Development Officer, Children, Young People and Families 

1. Direct Reports:  None currently

1. Key Responsibilities
4.1 Role Specific
4.1.1 NL Children and Young People’s Community Mental Health and Wellbeing Fund (two thirds of working hours)
With assistance of line manager and other VANL colleagues, the Officer will provide the following support.
· Fund administration including data entry and preparing documentation.

· Communication and liaison with funded projects to support progress reporting and learning and improvement activities. 

· Analysing progress information submitted by funded projects and supporting preparation of reports. 

· Communication activities to promote the fund and impact and learning achieved. 

· Capturing and sharing key information on children and young people’s mental health and wellbeing more generally and sources of local support. 

· Other duties to support the fund as agreed.

4.1.2 CVS Capacity Building on Children, Young People and Families (a third of working hours)
Work with line manager, other VANL colleagues and external partners to provide the following. 
· Capturing and sharing key information on children, young people and families and sources of local support. 

· Organisation of the North Lanarkshire Community and Voluntary Sector (NL CVS) Children, Young People and Families Network and associated events.

· Preparation of the bi-monthly NL CVS Children, Young People and Families digital bulletin.

· Any other relevant duties as agreed.

4.2 Professional and Corporate 
· Fulfil the role to the highest possible standard, acting professionally at all times in line with VANL’s corporate values.

· Uphold VANL’s reputation at all times.

5. Person Specification
	
	Essential  
	Desirable


	5.1 Educational Attainment

	
	

	5.1.1 Degree in a relevant topic. 

	
	x

	5.1.2 Specialist training/qualification on issues such as project management or evaluation. 

	
	x

	5.2 Values, attitudes and knowledge 

	
	

	5.2.1 A good, general understanding of issues facing children, young people and families and a willingness to develop this further.

	x
	

	5.2.2 Demonstrable commitment to and understanding of the mission and values of VANL or a willingness to develop these

	x
	

	5.2.3 A genuine interest in and knowledge of the community and voluntary sector and/or a commitment to develop this. 

	x
	

	5.2.4 Demonstrable commitment to making a positive contribution to residents and communities in North Lanarkshire.

	x
	

	5.2.4 A positive and “can do” attitude with a willingness to reflect, learn and improve. 

	x
	

	
5.3 Skills and Qualities and Experience
	
	

	5.3.1 Work experience in a relevant paid and/or voluntary role in the not-for-profit sector.

	x
	

	5.3.2 Ability to capture, analyse and report on quantitative and qualitative data and information.

	x
	

	5.3.3 Good organisational and administrative skills 

	x

	

	5.3.4 Good verbal and written communication skills

	x

	

	5.3.5 Able to plan and manage work independently and well and deliver good-quality outputs to schedule.

	x
	

	5.3.6 Able to problem-solve and approach challenges constructively and also know when to ask for support and guidance.

	x
	

	5.3.7 Able to work well with internal and external colleagues

	x
	

	5.3.8 Able to use ICT effectively to fulfil working responsibilities
	x
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