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Date:  As postmarked
Dear Applicant
Welfare Rights Worker
We write further to your request for an application in respect of the above-mentioned post.

Please find enclosed an application form, person specification, equal opportunities monitoring form and privacy notice for applicants. All applicants are required to complete the application in full (please note CV’s without completed application forms will not be accepted).

In determining which applicants will be interviewed we will have regard to applicants who best fit the person specification so it is important for you to use this as a guide when completing the application form.

Those applicants that are called for interview may be expected to undertake a small case study.

We look forward to receiving your application. 
Yours sincerely
J McClure

Joan McClure
Manager

