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Midlothian Voluntary Action Build Back Bolder Development Worker

	SALARY	
	£23,823 pro rata 


	FIXED TERM
	Until 30 July 2025

	HOURS OF WORK
	14 hours per week. Occasional evening work.


	ANNUAL LEAVE
	25 days paid leave plus 10 Public Holidays


	PENSION
	MVA operates a Contributory Pension Scheme


	WELLBEING 

	Access to employee assistance programme 

	LOCATION
	This post is office-based. The post holder would be located in MVA’s offices at 4/6 White Hart Street, Dalkeith


	RESPONSIBLE TO
	The Lead Development Worker will provide line management. The post holder’s employer is the Board of MVA.


	 

PURPOSE OF JOB	
To support Midlothian third sector organisations to maximise their resources through effective use of community benefits, Gift Aid, and other charitable sources of support. 

DUTIES

Capacity Building
· With input from other staff, develop a training course covering effective use of community benefits, Gift Aid, and other charitable sources of support. 
· Liaise with local third sector organisations and arrange training courses to be held with individual organisations.
· Provide a range of supporting materials on Gift Aid and other relevant topics.
· Populate a database of community benefit asks and liaise with Midlothian Council’s Head of Development regarding it.
· Support organisations to upload their asks to the City Region Deal and NHS Lothian community benefit portals.
· Coordinate monitoring returns to funders.


Other
· Support the wider work of the MVA Development Team.
· Undertake any other duties relevant to the post, as reasonably required from time to time by your line manager



Skills and experience required for this post

	
	Essential
	Desirable

	Education
	
	

	Degree or equivalent level qualification in community development, social policy, social science or other relevant field
	
	

	Experience
	
	

	Knowledge and experience of working in the third sector  
	
	

	Experience of delivering training, face to face and digitally
	
	

	Understanding of the concepts of community benefits, Gift Aid and other charitable benefits	
	
	

	Previous experience of utilising community benefits or Gift Aid or other charitable benefits	
	
	

	Skills/Ability
	
	

	Strong IT skills and capacity to use applications such as MS Office, Teams, Canva, Zoom, Mailchimp, as well as social media platforms.
	
	

	Excellent communicator able to interact verbally and face to face with a wide variety of different partners, shareholders and local community groups
	
	

	Values and Attitudes
	
	

	Ability to work creatively and collaboratively with colleagues within the TSI and across organisational and sector boundaries.
	
	

	Ability to use own initiative and organise own work in consultation with line manager
	
	

	A flexible approach with the ability to prioritise competing workloads 
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