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Description automatically generated]CONFIDENTIAL 

Scottish Youth Parliament 
Chief Executive Officer Application Form
Should you have any questions about the post or this form please email SYP at information@syp.org.uk.  
ABOUT YOU
	Title


	Forename(s)

	Surname


	Address:


	

	Postcode:


	Mobile telephone number:


	
	E-mail address:




	National Insurance number:

	Nationality:


	Are you a member of the Protection of Vulnerable Groups Scheme? 
Yes/No
	If you are a member of the PVG Scheme, who are you registered to work with? 
Children/Protected Adults or Both



	Do you require a work permit to work in the UK?	Yes	No

If yes and you already have a work permit what type of permit is it?




REFERENCES
Please supply details of your current/most recent employer/school/university and one other person to act as your reference. 
	Name 

	Job Title 

	Name 

	Job Title 


	Telephone number 

	e-mail address

	Telephone number 

	e-mail address


	Relationship to you:
	Relationship to you:


	When may we request a reference? 		
At any time              After offer of employment 
	When may we request a reference? 		
At any time                   After offer of employment 






Position applied for: 





PREVIOUS EMPLOYMENT
Please provide the name of your most recent employers including; the date you started working there, the position you held and a short summary of your main responsibilities there.
	Date
	Organisation Name
	Position Held
	Summary of Position 

	
	
	
	

	
	
	
	

	
	
	
	



EDUCATION
Please provide the detail of your educational qualifications, including the name of the institution, the date you started studying there and your grade. 
	Date
	Organisation Name
	Subject/Qualification
	Grade

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



OTHER RELEVANT EXPERIENCE
Please provide any relevant information not covered elsewhere on this form, which may include other activities e.g. voluntary work, major achievements, projects to date and indicate how this will enable you to contribute further to this post.





TELL US WHAT MAKES YOU A GREAT CANDIDATE FOR THIS ROLE 
This section is where you tell us about your experiences and skills that make you a great candidate. Our interview panel will use this information (and the information about your previous employment, work experience and volunteering) to decide whether to invite you for an interview. 
 Please outline your skills and experience that make you a good fit for this role? (400 words max)



SYPs values are Democracy, Rights, Inclusion and Diversity, and Policitial Impartiality. How would you uphold these values if you were successful in your application? (400 words max).
What do you think are the key challenges facing Scottish charities working with young people in 2023? If your application is successful, how would you support SYP to navigate them? (400 words max). 







SYP is a youth led organisation. What do you think that would mean in practice for your work? (300 words max).




Is there anything else you’d like to say in support of your application please include it here (500 words max).



THIS SECTION WILL BE REDACTED DURING THE SHORTLITSING 


The information you give us on this page will be used by our HR team and isn't shared with the SYP staff who are shortlisting and interviewing for this role.
DECLARATION BY APPLICANT
I confirm to the best of my belief, the information I have provided is correct, and understand that any misleading statement or deliberate omission may be sufficient grounds for cancelling any offer of employment or terminating my employment.
Applicant’s Signature: ______________________   Date: ________________________
If you are submitting your application by e-mail please type your name and the date. This, together with your attached e-mail will be deemed to form an electronic signature. 
	
CAUTIONS, REHABILITATION AND CRIMINAL RECORDS


As the National Democratically Elected Voice of Scotland’s Young People all post holders will come into contact with young people at various times throughout the year. Candidates are therefore required to disclose any unspent convictions or cautions and any spent convictions or offences included in Schedule A1, ‘OFFENCES WHICH MUST ALWAYS BE DISCLOSED’ of the Rehabilitation of Offenders Act (Exclusions and Exceptions) (Scotland) Amendment Order 2105. Candidates are not required to disclose spent convictions for offences included in Schedule B1, ‘OFFENCES WHICH ARE TO BE DISCLOSED SUBJECT TO RULES’ until such time as they are included in a Protection of Vulnerable Groups Scheme disclosure issued by Disclosure Scotland. In the event of employment, any failure to disclose such convictions could result in withdrawal of job offer, dismissal or disciplinary action by Scottish Youth Parliament.
You are asked to declare any spent or unspent convictions (including cautions)
Have you had any previous convictions / cautions? 	Yes    No (if no move to the signature) 
Please complete the Self Disclosure Statement below and return with your application.  All Applicable Applications will be subject to a Protection of Vulnerable Groups Scheme Check. Under the Protection of Vulnerable Groups (Scotland) Act 2007 it is a criminal offence for anyone fully listed on the disqualified list held by Scottish Ministers to apply for a post that may involve working with children or young people under the age of 18 and vulnerable young people.
SELF DISCLOSURE
	Part A

	Name
	

	Post Applied For
	

	Have you ever been convicted of a criminal offence or are you at present subject to criminal charges/ Investigations?
[bookmark: Check1]Yes  |_|  If yes, please complete Part B of this form    
[bookmark: Check2]No   |_|  If no, there is no need complete Part B

	Part B              * Please continue on another sheet if required

	Please provide details of police investigations, including non-conviction information. Please tick appropriate box(s)

	Conviction(s)
	
	Warning(s)
	
	Reprimand(s)
	

	Caution(s)
	
	Charge(s)
	
	Admonishment(s)
	

	Procurator Fiscal Fine(s)
	
	Dropped Charge(s)
	
	Other – Please detail
	

	When did the incident(s) occur?
	

	What exactly happened?
	

	What was the outcome?
	

	Have you offended since?
	

	Anything else you wish to add?
	



Signed: _______________________________________ Date: ________________________________



EQUALITY MONITORING
On this page, we ask about your background and community. This information is only used by our HR team and doesn't form part of your application. This information helps us to monitor our recruitment activities.
The Scottish Youth Parliament is committed to equality of opportunity for all job applicants and employees. In order to ensure we are meeting our aims, please answer the questions below and return this form with your application. This information is used solely for monitoring purposes and will not inform the selection process in accordance with the Data Protection Act 1998. 
DO YOU IDENTIY AS:
	Female
	Intersex
	Male
	Non-Binary
	Something else
	Prefer not to say

	
	
	
	
	
	



DATE OF BIRTH
Date of Birth (dd/mm/yyyy):  			
DO YOU IDENFITY AS: 
	Heterosexual/
Straight
	Lesbian
	Gay
	Bisexual
	Don’t know/Not sure
	Something else
	Prefer Not to say

	
	
	
	
	
	
	



ETHNIC ORIGIN
Please tick a box from the list below which best describes the ethnic group to which you belong:
	White
	Scottish					
English						
Welsh						
Northern Irish			
British						
Irish						
Gypsy/Traveller			
Polish						
Other, please write in:       

	Mixed Race or multiple ethnic groups
	Any mixed or multiple ethnic groups please write in:	


	Asian, Asian Scottish or Asian British
	Pakistani, Pakistani Scottish or Pakistani British     
Indian, Indian Scottish or Indian British                    
Bangladeshi, Bangladeshi Scottish or Bangladeshi British	                                                                            
Chinese, Chinese Scottish or Chinese British 	
Other please write in:				

	African, Caribbean or Black
	African, African Scottish or African British		
Caribbean, Caribbean Scottish or Caribbean British	
Black, Black Scottish or Black British
Other, please write in:				

	Other ethnic group
	Arab					
Other please write in:				

	I do not wish to identify my ethnic group at this stage



DISABILITY
Do you consider yourself to have a disability?		Yes     No  
As defined by the Equalities Act 2010, a disability is:
“A physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities”.
Please let us know of any reasonable adjustments you require to be made for the interview process. 
WHERE DID YOU SEE THIS JOB ADVERTISED? 



End of application. 
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