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Midlothian Voluntary Action Development & MFIN Worker 

	SALARY	
	£25,888


	HOURS OF WORK
	30 hours per week, Monday to Thursday/Friday available depending on flexibility 


	ANNUAL LEAVE
	25 days paid leave plus 10 Public Holidays (pro-rata) 


	PENSION
	MVA operates a Contributory Pension Scheme


	WELLBEING 

	Access to employee assistance programme 

	LOCATION
	This post is office-based. The post holder would be located in MVA’s offices at 4/6 White Hart Street, Dalkeith


	RESPONSIBLE TO
	The Lead Development Worker will provide line management. The post holder’s employer is the Board of MVA.


	 

PURPOSE OF JOB	
This is a combined position as the MVA Development Worker delivering the training programme and  capacity building for local charities and community groups and with the Midlothian Financial Inclusion Network (MFIN) co-ordinating the network for financial inclusion.

DUTIES

Development Worker tasks 

· Leading in the creation and delivery of yearly training programme and events for Midlothian third sector.
· Maintain partnerships with external training providers. 
· Monitor and evaluate training programme through qualitative and quantitative tools. 
· Support Lead Development Worker with monthly funding newsletter and annual funding event.

· Delivery of high-quality one-to-one development support and guidance to grassroots community groups, charities and social enterprises, and individuals seeking to develop new community projects. Guidance will cover a wide range of topics, including governance, funding, trading/sustainability, troubleshooting, community asset transfer, community engagement and more.
· Maintaining and tracking strong supportive relationships with client groups.
· Assist organisations to liaise with the Office of the Scottish Charity Regulator (OSCR) and signpost onto any other relevant support services.  
· Support community development work in the Dalkeith and Woodburn area. 
· Be on grant panels and deliver feedback to support third sector growth. 
· Attend any relevant local and national strategic planning meetings to advocate and promote the third sector.  


MFIN tasks

· Make most effective use of anti-poverty resources by:
· Facilitating the MFIN meetings allowing coordination of activities and exchange of information between members
· Ensuring that advice agencies have timely access to information through a newsletter, website, social media & events, including Challenge Poverty Week 
· Ensure that members are kept up to date with Government policies
· Ensuring that MFIN members have a shared vision for tackling poverty
· Provide a link between MFIN members and other multi agency groups e.g. Child Poverty Group.
· Support members’ activity around fuel poverty.
· Ensure that MFIN contributes to tackling the climate emergency.
· Take a lead role in awareness raising regarding digital poverty and promoting solutions, in partnership with the Midlothian Digital Steering Group. 



Skills and experience required for this post

	
	Essential
	Desirable

	Education
	
	

	[bookmark: _Hlk517362083]Degree or equivalent level qualification in community development, social policy, social science or other relevant field
	
	

	Experience 
	
	

	Knowledge and experience of working in the third sector  
	
	

	Experience of delivering training, face to face and digitally
	
	

	Understanding of the following areas: community planning, charity law, HR, volunteering, Health and Social Care
	
	

	Skills/Ability 
	
	

	Strong IT skills and capacity to use applications such as MS Office, Teams, Canva, Zoom, Mailchimp, as well as social media platforms.
	
	

	Excellent communicator able to interact verbally and face to face with a wide variety of different partners, shareholders and local community groups
	
	

	Ability to provide high quality client-focused development and support
	
	

	Values and attitudes
	
	

	Ability to work creatively and collaboratively with colleagues within the TSI and across organisational and sector boundaries.
	
	

	Ability to use own initiative and organise own work in consultation with line manager
	
	

	An open minded and friendly approach to individuals, avoiding judgement and stereotyping
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