
Fundraising Manager 

Fundraising Manager
Hours: 37.5 hours over 5 days, 
Salary: £35,000 - £45,000 Depending on experience
Responsible to: Development Director

About CentreStage
CentreStage is a dynamic, inclusive, and exciting arts and wellbeing charity in the heart of Kilmarnock, residing in the regenerated Kilmarnock Academy building after undertaking Scotland’s largest Community-led Asset Transfer in 2018.
Our vision as a charity is to build an energetic and inclusive community with wellbeing and the arts at its heart. A place where everyone, regardless of their age or background, is supported and empowered to fulfil their potential. Our model is underpinned by our core values of Hope, Inclusion, Aspiration and Joy. 
CentreStage is for everyone, of any age and from any background. We offer free opportunities for disadvantaged children and young people, care experienced people, people with Additional Learning Needs, older adults, people with dementia and anyone who wants to experience the arts and improve their wellbeing in a place where they feel safe, valued, and included. Through providing access to the arts for all, people of all circumstances are experiencing improved mental health, reduced isolation, and improved life opportunities.  
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The role

[bookmark: _Hlk137709860]We are looking for someone who has a positive track record in fundraising at a senior level within an organisation.  You will be responsible for developing and implementing fundraising strategies to secure income from a range of sources including individuals, trusts and foundations, corporate sponsors, and government grants, priding yourself in fostering confidence, trust and building and maintaining networks with stakeholders.
In your experience, you will have demonstrated energy and stamina in the role and will be known by colleagues to be highly organised and dependable. As an eloquent communicator, you will have the natural ability to fine tune and maximise the message to the desired audience. To support your communication strategy, you will have experience in establishing a CRM system and will bring energy and creativity to reporting.
CentreStage is a fast-paced organisation and as such your ability to respond to competing priorities and demands and your natural sense of calmness will be an asset in influencing and interacting with colleagues and stakeholders.
We are looking for someone who is conscientious and has a significant understanding of the strategic social landscape, can see the possibilities for community growth and engagement and social change, with a natural enthusiasm for the future. 
Duties and responsibilities 
· [bookmark: _Hlk137709805]To meet ambitious income targets through the development and delivery of a transformational fundraising plan for organisational growth. 
· To Build and manage fundraising streams with a focus on major donors, corporate and individuals.
· Work with the CEO, Development Director, and Board members to develop and manage a network of high-level donors and champions.
· As the fundraising department grows, we foresee this role expanding to lead a fundraising team.
· Develop a campaign to raise funds for a large Capital Building Programme.
Major donor fundraising
· Develop systems to effectively build relationships and engagement with major donors and major donor prospects.
· Build a major donor cultivation and stewardship programme.
· Develop effective major donor prospecting and researching capacity.
Corporate fundraising
· Develop systems to effectively engage with and deepen relationships with corporate donors and corporate prospects.
· Directly cultivate, grow manage corporate relationships.
· Develop effective corporate prospecting and research capacity.

Individual Fundraising
· Develop and implement schemes aimed at raising funds from individual donors, including events, regular donations and ‘on-the-day’ giving opportunities.
Fundraising systems:
· Support the organisation with adoption of organisation-wide CRM system.
· Develop suitable policies for fundraising and ensure compliance with data protection regulations.
· Manage fundraising administration, including ensuring the submission of timely asks and reports.
· Liaise closely with the programme and finance teams to ensure that budgets, reports, and accounts are prepared effectively and accurately.
Grants 
· Research, identify and coordinate a timetable of approaches, that expands support from a wide range of funding sources that that fits with the CentreStage Strategy
· Develop and maintain a pipeline of grant applications. 
· Lead on the submission of grant applications that lead to successful bids for support.
Reporting
· Complete evaluation reports for funders and stakeholders in line with their reporting requirements
· Provide engaging and timely reports for the Board and key stakeholders.
· Ensure donations and grants are properly thanked and acknowledged.
Relationships
· Collaborate effectively with colleagues and stakeholders to achieve the organisations values, social aims, and strategic objectives.
· Share knowledge with team members to advance personal and organisational growth.
Person specification
Essential

Educated to degree level in a suitable field at least 5 years’ experience of working in a fundraising environment.
Developing, delivering and co-ordinating fundraising campaigns
Managing budgets effectively
Meeting challenging targets and deadlines
Managing and developing corporate and/or major donor relationships
Writing successful grant applications
Clear understanding of the role of fundraising, the issues surrounding ethical fundraising and commitment to best practice and evidence of high performance in previous roles/jobs
Desirable
Membership of the Chartered Institute of Fundraising
A professional fundraising qualification, such as the Certificate in Fundraising Management

CentreStage is committed to safeguarding and promoting the welfare of children and vulnerable adults, and expects all employees, workers, and volunteers to share this commitment. 
CentreStage is an Equal Opportunities Employer and a Registered Charity. We promote equality, diversity and inclusion in our workplace and actively encourage applicants from all backgrounds to apply for vacancies, including ethnically diverse and disabled candidates, who are currently under-represented in our workforce.
To arrange an informal chat to discuss the post please contact Fiona McKenzie, Founder & Director of Development, at fiona@centrestagemt.org.uk 
To apply please send your CV and a covering letter explaining how your skill suit the role and also why you want to work for CentreStage to jobs@centrestagemt.org.uk 
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