Job description
	Job title:  Youth Officer (Saltire Awards)

	Reports to:  Senior Management team 

	VASA is the TSI (Third Sector Interface) for South Ayrshire with a Scottish Government remit to deliver core support to the Third Sector which includes the promotion, development and celebrating volunteering (Saltire Awards) for young people 11 – 25 years of age. 

For this role the ideal candidate would have the following attributes:

	· Creativity 

· Understanding the benefits of volunteering to young people
· Ability to think outside the box
	· Forward thinking

· Enthusiastic and energetic
· Confident 

· Enjoy working with young people 

	Main Purpose of the Job:

This is an exciting role for someone who believes in the benefits of volunteering for young people and may be ideal for a student or recent graduate looking to enhance their CV.  This post is office based and is not able to be delivered using a hybrid approach
The main purpose of the job is to promote and develop the Saltire Award scheme across South Ayrshire by:
· Liaising with educational institutions and other organisations to sign up their young people for the Saltire awards. 

· Support and encourage young people aged 11 to 25 to volunteer.
· Matching young people to worthwhile quality volunteering opportunities.

	Responsible for:
· Ensuring all secondary schools understand the value of Saltire Awards and are signed up to be a local administrator within their organisation.
· Grow the number of Saltire awards for young people in South Ayrshire set against a baseline. 
· Work with a team of Saltire ambassadors to promote Saltire and facilitate a yearly Saltire Awards event celebration.
· Creation of success stories / case studies of youth volunteering 
· Ensure young volunteers are placed with organisations that support volunteers and ideally have a volunteer induction and handbook as minimum requirements

	Location: 

Based in Ayr but will need to travel throughout South Ayrshire 

	Wage:

£22,495 pro rata 

	Contract period: 

Initially until December 2024

	Holiday Entitlement: 

36 days (pro rata) all floating except for Christmas and the New Year   

	Hours: 

17.5 hours per week.The need to work occasional evenings and weekends is vital for this role. 


Main tasks
	
	Task

	1
	To “sell” the benefits of volunteering to young people via presentations at school  assemblies and other events and encouragement to sign up for Saltire. 

	2
	Attend young peoples recruitment fairs, fresher weeks and other such events.

	3
	Collate monthly and yearly statistics on the number of Saltire awards for South Ayrshire

	4
	Promote local volunteering opportunities and where required match volunteers to opportunities

	5
	Establish a good relationship with Skills Development Scotland, Third Sector organisations who engage volunteers, local secondary schools and further education organisations to ensure that Saltire is promoted, encouraged and celebrated

	6
	Help with yearly events including the SAVA wards and other VASA initiatives. 

	7
	Establish a team of Saltire Ambassadors to aid with promotion of the award and also provide a yearly Saltire award thats meaningful to young people

	
	All VASA staff are expected to work in a flexible manner and assist Line Managers in the discharge of their responsibilities, particularly the following:

· Maintain a best value culture

· Contribute to a positive and inclusive working environment within which regular performance review takes place and undertake further training, as appropriate

· Ensure safe working practices in which the health, safety and welfare of colleagues are not jeopardised

· Participate in the implementation of effective operational plans to meet the objectives of VASA services


Skills, Knowledge & Experience

Essential:

· Good Office IT skills 

· Good time management 

· Good communication skills both written and verbal

· Ability to collect data, analyse it and produce a report 

· An understanding and commitment to equality and diversity

· Car driver with a clean license
· Able to fulfil the requirements for a PVG 
· Ability to work flexible hours on occasion
· Some knowledge of the Saltire Award Scheme
· Experience of being a volunteer

Desirable:

· Some knowledge of the Third Sector  
· Event planning 
This job description is intended as a general indication of the main responsibilities of the job and does not include detailed instructions on how tasks are undertaken.  You may be required to carry out additional tasks within your capability as necessitated by your changing role within the organisation and to meet the needs of the business.

	Job description approved by Marie Oliver                 Date 29th May 2023 




