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Mentor and Team Lead   

APPLICATION PACK

Please email completed application forms to:
recruitment@lightuplearning.org

Light Up Learning is looking for a new Mentor and Team Lead to join our growing organisation. This role will involve working directly with young people as a mentor, as well as some management responsibilities.


Salary: £27,000
Location: Hybrid - work will primarily take place in our partner schools (within Edinburgh or the surrounding area) with admin tasks carried out at home if preferred by candidate.
Hours: Full time, 37.5 hours (Monday-Friday)
Probationary period: 3 months
Pension: auto-enrolment
Start date: August 2023 (Date to be decided with candidates) 


Role description:

[bookmark: _Hlk138925250]LUL is in an exciting growth phase and we are looking to recruit for a new role in the team, who will support our work in our existing schools and our expansion into new locations. The role is divided into two parts, mentoring and leadership, and the key responsibilities of each are detailed below:

Mentoring (60% : 3 days each week) 

· Mentor between 15-18 students, facilitating student-led learning by developing activities based around individual student interests and by guiding the young people as they take charge of their own learning, through self-directed projects
· Write regular reflective reports on mentoring sessions and track student progress
· Liaise with school staff
· Take responsibility for reporting Child Protection concerns
· Actively contribute to our social media presence 
· Assist with evaluation exercises and contribute to team meetings


Team Lead (40% :  2 days each week) 

· Supervise a small team of mentors, providing ongoing support, coaching and performance feedback, as well as monitoring mentor reflection forms
· Assist with the recruitment process for new mentors
· Lead on developing and maintaining relationships with schools, meeting regularly with key school staff members, and acting as the representative for LUL in these arenas
· Act as the Deputy Child protection Officer for Light Up Learning and support the Head of Operations to build the skills of the team, ensuring the safety and wellbeing of the young people we work with, through effective coaching, policy and training
· Assist with the administration processes for student trips including checking risk assessments, collecting paperwork and liaising with mentors
· Carry out any necessary administration tasks in relation to management of mentors, as well as other administration required within the organisation as required.


Person Specification 

Personal qualities

	
	Essential
	Desirable

	Personal attributes
	· A real commitment to the aims and values of Light Up Learning 
· A demonstrable passion for working with young people and for learning
· A desire to nurture and develop staff
· A ‘can-do’ attitude and approach to achieve project goals 
· An open and friendly attitude, with good communication skills, comfortable talking about Light Up Learning to people from all walks of life
· Forward thinking and able to work closely with other roles in the organisation.
	

	Experience, Knowledge and Expertise

	· Demonstrable experience in communicating and building relationships with young people
· Some leadership and/or management experience
· Understanding of equalities issues 
· Experience of prioritising, managing a busy workload 
· Understanding of safeguarding in youth work and willing to undertake training to work as the organisation’s Deputy Child Protection Officer.

	· Experience in
developing and
nurturing key
partnerships
· Experience in
designing and/or
delivering training

	Education 
	· Recognised university and/or professional qualification, and/or experience which you could demonstrate is relevant to this role


	




Application notes:

To apply for this role, please complete both application forms (Part A and Part B), which can be downloaded from the goodmoves page and also complete our anonymous equal opportunities form here bit.ly/LULEqOpps.

The application deadline is Monday 10th July (23:59).

Interviews will take place the following week.

If you have any specific access requirements or concerns, for example needing documents in different formats, please let us know and we will do our best to meet your needs.

If you have any questions or want to discuss the role please contact recruitment@lightuplearning.org.
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