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Job Description

Job Title 	: Community Development Officer
Reports to     : GURCA Chairperson
Location 	 : Normally home based
Commitment: 4 days/ week. Some weekend and evening working may be required. 

The Organisation
Glen Urquhart Rural Community Association (GURCA) is a 2 tier SCIO and the development trust for the geographical area of Glen Urqhuart. It has over 300 community members and owns assets including Blairbeg Park, the Village Green, the Loch Ness Hub and the Glenurquhart Public Hall. It is a vibrant and enthusiastic community and GURCA works in partnership with other community organisations to make our community a better place to live, work and play.

Job Purpose
The Community Development Officer is a key appointment for the community and the post holder will work with the GURCA Trustees and other community organisations to understand community aspirations and deliver projects and services in line with the Community Action Plan. 

Key Areas of Responsibility

1) Identify, apply for and manage funding for projects and services as agreed with the Trustees and in line with the community Action Plan.
2) Facilitate the refurbishment and transformation of the Glen Urquhart Public Hall into a Community Hub, grow its use & introduce & maintain activities which will improve health & wellbeing for the community as well as increasing use local businesses and leisure events through effective marketing and promotion
3) Deliver community development projects as agreed with the GURCA trustees and in line with the Community Action Plan
4) Develop and facilitate GURCA activities nurturing these to turn them into self managing/sustaining events
5) Administration associated with GURCA’s activities including but not limited to  the GURCA Trustee and Member meetings, policies and procedures and report writing 
6) Develop and maintain the GURCA website and social media sites
7) Develop the GURCA membership
8) Work with other local and partner organisations to help Glen Urquhart be a great place to live – these include Loch Ness Hub and Soirbheas
9) Any other duties that may be required of you by the GURCA Trustees

Skills & Experience

	Essential
	Desirable

	Good communication skills
	Presentation skills

	Project management in a community setting
	Experience in charity governance or desire to move into charity governance

	Understanding of funding and ability to prepare funding applications 
	Experience of working in a rural community/village setting

	Good facilitation and mentoring skills and understanding of community led enterprise
	Working with volunteers and community groups

	Good IT skills including a good working knowledge of word, excel and powerpoint
	Web site development/management

	Use of social media platforms
	Budget management skills/book-keeping 

	Ability to work alone 
	Knowledge of Glen Urquhart Community and geography

	
	Full UK Driving licence
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“Get going with GURCA'





