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Trustee
July 2023


Role Description 
Job Title:		Trustee and Company Director
Term: 			Three Years with a further three years by vote of the Board 
Grade:			Voluntary (non-remunerated)
Location:		Travel to Edinburgh (Board Meetings) or MS Teams


Mission Statement 
To prevent youth homelessness and to support young people to build better futures.
 
Context
Board Trustees ensure the delivery of all aspects of our service and policy implementation, whilst supporting the Chief Executive and Senior Leadership Team in achieving the organisation’s vision and purpose. We are looking for an individual who can help us expand the range of skills around the table. At this time, we are seeking an individual with Financial/Accounts Management or Third Sector Leadership. Candidates do not need experience or knowledge of homelessness or youth work but must be committed and passionate about making a difference for young homeless people. 

We welcome applications from all sections of the community and are committed to creating a diverse team. 


Reporting to
Chair of the Board of Trustees 


Key Responsibilities
There is a core set of duties which apply to all Board Trustees:
· To ensure that Rock Trust complies with its Articles of Association, charity law, company law and any other relevant legislation or regulations, direction, requirement, notice or duty imposed by such legislation;
· To ensure that Rock Trust pursues its objects;
· To ensure that Rock Trust applies its resources exclusively in pursuance of its objects. In other words, it must not spend money on activities that are not in support or furtherance of its own purposes, no matter how worthwhile or charitable those activities are;

· To contribute actively to the Board of Trustees role in giving strategic direction to the Rock Trust, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets;
· To comply with the legal duties and responsibilities of a Company Director and a charity trustee;
· To safeguard the good name and values of Rock Trust, to comply with the “Board Code of Conduct” document published by the Office of the Scottish Charity Regulator and to adhere to the policy requirements of Rock Trust as set out in this document and in other policy and procedure manuals;
· To ensure the effective and efficient administration of Rock Trust;
· To ensure the financial stability of Rock Trust;
· To protect and manage the property of Rock Trust and to ensure the proper investment of its funds;
· To appoint the Chief Executive of Rock Trust and monitor and support their performance;
· To sit on appointment, appraisal, recruitment and disciplinary panels and sub-committees as required;

In addition to the above specific duties, each Trustee should use any specific skills, knowledge or experience they have to help the Board reach sound decisions. This will involve scrutinising Board papers, leading discussions, focusing on key issues, providing advice and guidance on new initiatives or other issues in which the Trustee has particular knowledge or experience. Also, where Trustees are appointed by the Board to chair, to be a member of the committee or working groups, they should contribute actively to that committee or group, including:
· ensuring that the committee or group adheres to its remit and that it does not depart from the policies and strategy of the Board;
· preparing properly for meetings; and 
· undertaking any tasks requested by the group.






Person Specification 
	Area 
	Essential  
	Desirable 

	Experience 

	Demonstrable Financial/Accounts Management at a middle – senior management level. 
And/Or 
Demonstrable experience in leading organisational development for a third sector/other organisation. 
	X
	

	An understanding of strategic financial planning and management.
	X
	

	Understanding of governance and regulated sectors (public or private). 
	
	X

	Skills

	The ability to think strategically and creatively.
	X
	

	Ability to analyse and critique information.
	X
	 

	Excellent written and spoken communication.
	X
	 

	An ability to network and be an ambassador for the Trust.
	X
	

	Personal Attributes

	Commitment to the mission and values of Rock Trust.
	X
	 

	Willingness to devote the time and effort necessary.
	X
	 

	Commitment to Nolan’s seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.
	X
	 

	Capacity and evidence of understanding and support for the concept of a non-profit business and the environment that Rock Trust operates in.
	X
	 

	Other knowledge and experience
	
	

	Awareness of the voluntary sector in general and issues affecting service users in particular.
	
	X

	Ability to identify and exploit new funding opportunities.
	
	X

	Housing development, Property and asset management.
	
	X

	Commercial development.
	
	X

	Submitting and reviewing funding applications.
	
	X

	Awareness of the public and private sectors and how they relate to the voluntary sector.
	
	X
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