Yorkhill Housing Association Ltd

RECRUITMENT OF ENERGY ADVISOR (PART TIME)
JULY 2023

INFORMATION FOR APPLICANTS

1. The Organisation

Yorkhill Housing Association Ltd is a small community based registered social landlord with charitable status. We operate in the West End of Glasgow. We own 462 tenement flats and manage a further 499 units on behalf of other owners.

The Association is managed by a voluntary committee of local residents and other interested parties elected by the membership. All business activities are governed by legislation and registration conditions.

Yorkhill Housing Association is registered as a charitable social landlord with the Scottish Housing Regulator, OSCR and the Financial Conduct Authority.  
It is also registered on the Scottish Property Factors Register. 

Professional staff are employed by the Management Committee to assist the organisation meet its strategic objectives

· Legal and regulatory compliance
· Local control and accountability
· Provision of affordable social housing
· Quality property management services
· Viability
· Equal Opportunities                                                  
                                                     
 2. The Post

The Energy Advisor will be based in the Housing Management Section of the organisation working with the Housing Services Manager to deliver effective energy advice and advocacy, to obtain funding, and to upskill colleagues in energy-related matters.  

The core duties of the post are as described in the enclosed job description.

All YHA staff are currently working on a combined office/home basis. The successful applicant will require to have a stable internet connection at home.

The post is for 17.5 hours per week. Occasional evening attendance at meetings may be required from time to time as required. 

Effective communication links between staff members and sections are important to the organisation’s overall efficiency. Accurate and efficient information management and ability to communicate effectively with the public, contractors, and external agencies is an essential part of the Energy Advisor’s role.


3. Conditions of Service

Yorkhill Housing Association Ltd is a member of Employers in Voluntary Housing, and operates conditions of service agreed between EVH and the main employees’ Trade Union, Unite. 

These conditions include a company pension scheme (Defined Contribution), 25 days annual leave and 15 public holidays. 

All staff are employed in accordance with EVH grading guidelines and salary scales. Salaries are paid 4-weekly through bank transfer.

There is a staff appraisal and supervision system in operation enabling the individual training and development needs of staff to be planned and monitored.

It is a condition of employment that all Association policies and practices are adhered to by all staff. 

4.  Shortlisting and Interviews

Completed application forms should be returned by 4pm on Friday 4th August 2023. Late submissions will not be included in the selection process.

We will accept electronic applications which should be sent to abrown@yorkhillha.org  

OR

Hard copy applications marked private and confidential to:

Aileen Brown (Governance Assistant)
Yorkhill Housing Association Ltd
1271 Argyle Street
Glasgow G3 8TH  


· Applicants are reminded that CV’s will not be considered.  

· Candidates selected for interview will be notified by email or phone no later than Wednesday 9th August 2023.

· Interviews are planned for Friday 18th August.

· The interview panel will comprise the Chief Executive, Housing Services Manager, and Factoring Manager.

· References will be sought only where permission has been given, but any 
     offer of employment is subject to satisfactory professional references.





5.  Personal Information

Our recruitment procedures require that we ask you to provide personal information. This will include:

· Your name and address
· Telephone and email contact details
· Information relating to your academic and /or vocational qualifications
· Information relating to your current and past work history
· Confirmation of your entitlement to work in the UK

We cannot process your application for employment without this information. We will use it to assess your suitability for the vacancy. We will compare your experience, skills and knowledge with other candidates for the same position. 
Your information is held securely with restricted access within the organisation.

The Privacy Statement included within the recruitment package explains who has access to your personal information, how it is processed and how long we keep it for.

6. Additional Information 

Car Parking
The Association’s office is located within a controlled parking zone. The street adjacent to the office (Lymburn Street) has a ticket machine. Business Permits are available to staff to purchase from Glasgow City Council.

Public Transport

Bus Services:  2, 3  (First Bus)  17, 77  (McGills)

Nearest train stations: Anderston or SECC

Nearest subway: Kelvin Hall 

If any further information is required please contact Grant Kennedy, Housing Services Manager, or Aileen Brown, Governance Assistant, at 0141 285 7910 or abrown@yorkhillha.org 
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