Application Number _______________


Yorkhill Housing Association Ltd

Application for Employment

CONFIDENTIAL

Position Applied For       Energy Advisor
TITLE  _________

FORENAME  __________________    SURNAME _____________________

ADDRESS   ___________________________________________________

_____________________________________________________________

_____________________________________________________________

TEL NO (HOME ) ____________TEL NO (WORK) ____________________
E mail address

Where did you learn of this vacancy?   ____________________________________
Are you legally entitled to work in the United Kingdom?
             Yes/No
If No please give details on a separate sheet.

DECLARATION

I declare that all of the information I have presented in this application for employment is true and to the best of my knowledge, complete. 

I have read and understood the contents of the Privacy Statement provided and freely give my consent to Yorkhill Housing Association handling my personal information as described within the statement.

Signed:  --------------------------------------------------------   Date:  -------------------

SCHOOL /COLLEGE/UNVERSITY QUALIFICATIONS
	Qualification
	Dates
	Grades
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please give details of any occupational or vocational training you have undergone, with or without formal certification or qualifications

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

EMPLOYMENT

Current or most recent post

EMPLOYER’S NAME  ______________________________________________

EMPLOYER’S ADDRESS ___________________________________________

________________________________________________________________

JOB TITLE  ______________________________________________________

CURRENT SALARY  ___________________

DATE STARTED _________________      DATE LEFT  ____________________

REASON FOR LEAVING _____________________________________________

_________________________________________________________________

WHAT ARE THE MAIN DUTIES AND RESPONSIBILITIES OF YOUR CURRENT / MOST RECENT POST ?

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

WHICH ASPECTS OF YOUR JOB DO / DID YOU ENJOY MOST / LEAST ?

	MOST ENJOYABLE
	LEAST ENJOYABLE

	
	

	
	

	
	

	
	


Previous Employment

	From
	To
	Job Title
	Employer
	Main Duties

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


WHY ARE YOU INTERESTED IN THIS POST ?

ADDITIONAL INFORMATION

Please use this space to include any other information you may feel will help your application.

Qualifications

What qualifications do you have that are relevant to this post?

	


REFERENCES

Please give us details of two referees we may approach for confirmation of your ability / suitability for the job. 
One of the referees must be your current or most recent employer, the others should have some present or past professional connection with you.  If you are a student, a reference from a teacher/lecturer or club leader will be fine.
1. Current / Most Recent Employer

      Name  ____________________________________________
      Address   __________________________________________               
                     ___________________________________________              
TEL              ________________________                 
POSITION   ___________________ 

 2. SECOND REFERENCE

 Name   _____________________________________________

Address   ____________________________________________                

                ____________________________________________               
TEL              ________________________                 

POSITION   ___________________ 

This part of the application form will help us to compare your experience, skills and knowledge with the other candidates.

The person specification you received with the job description will help you to understand our requirements for the position.

Please complete the section below using each of the headings to explain briefly why you feel you meet our requirements. Your application will not be considered if this section is not completed.
	
	
	FOR 

ASSOCIATION USE

	Experience
	
	

	Experience of a broad range of duties within the field of Energy Advice
	
	

	Experience of working with a wide range of partners, and providing a wider support to customers’ needs.
	
	

	Experience in assisting and planning to deliver information workshops and surgeries.
	
	

	 Knowledge and Awareness
	
	

	Knowledge and understanding of Energy debt and financial capability advice.
	
	

	Excellent communication skills, both verbal and written at a consistently high standard.
	
	

	Ability to work with and advise vulnerable service users in a way that promotes their rights, dignity and independence.
	
	

	Ability to prepare funding evaluation reports, and to contribute to grant funding applications
	
	

	Experience of delivering performance related reports to a management committee.
	
	

	 Skills and Abilities
	
	

	Numeracy skills
	
	

	IT Skills
	
	

	Analytical and organisational skills
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