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Post Title		Facilities Caretaker – Gorgie Farm Site Development
Hours			35 hours per week
Salary  			£10.90 per hour 
Responsible to    	Project Manager
Term			9 months, subject to funding
Location		Gorgie Farm Site 
Background to the Job
EVOC are delighted to be leading a new community led project to find a sustainable future for the Gorgie City Farm site. Following discussions with the City of Edinburgh Council after the closure of the, we have been working with the local community and a range of stakeholders to explore options for a strong plan that allows the site to re-open. 
EVOC is one of three partners that make up Edinburgh’s TSI (Third Sector Interface), helping to support and develop the city’s community and voluntary sector, with a role to develop robust solutions and approaches that underpin strong organisations. EVOC’s role will not be to run the farm, but to work with local community, and all stakeholders. This will result in a stronger plan for Gorgie City Farm to re-open, with a strong sustainable plan for the future.
The Steering Group, to include representatives from the local voluntary sector, campaign groups, the local community and the Council – to work on identifying proposals that could secure its future. The partnership Steering Group will start from the principle that it will bring together city experts in key respective fields, to support local volunteering through to organisations who have social enterprise aspirations, and connect these together. The project is to be run in partnership, with a Steering group to oversee progress, and there are tailored terms of reference.
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JOB DESCRIPTION – FACILITIES CARETAKER, GORGIE CITY FARM SITE DEVELOPMENT

Accountability
The Site Caretaker will be managed by the Project Manager, Gorgie City Farm Site Development. 

EVOC Context
Edinburgh Voluntary Organisations’ Council’s (EVOC) purpose is to support, promote, develop and represent the Third Sector. We play a key role in supporting pioneering, new and innovative ways of working for Third Sector organisations and community groups that work in Edinburgh. EVOC actively promotes, participates in and contributes to partnership working between the voluntary, public, private and community sectors at a local and national level.

This role and the work will sit alongside the other EVOC work-streams of Community Planning and Organisational Development and Capacity Building, Adult Mental Health & Wellbeing, Older People, Children & Families, work on climate forum and refugee support. 

The post holder will work as part of the Gorgie City Farm Site Development team.

Job Role Purpose

	Reporting to the Project Manager you are part of the team that is responsible for ensuring Gorgie Farm Site is capable of meeting its safety requirements and ensuring a safe and secure environment. Whilst not exhaustive, your specific responsibilities are listed below and you would be expected to carry out other responsibilities and tasks within your skill set and capability. The role will require you to work weekdays and be responsible of the opening and closing of the site, currently open between 9-5pm Monday to Friday.



Main Responsibilities

Site Safety 
· Supervising the Gorgie Farm site: the primary responsibility of the Facilities Caretaker is keeping watch on the grounds, assets and buildings. 
· The Facilities Caretaker will need to know what is going on around the premises and report problems and problem solve solutions with the Project Manager.  
· To open and close entrances and common areas, set and unset the alarm, maintaining lighting and heating systems. 





· To ensure a clean and safe environment: to ensure all outside areas, including the fields, are well-maintained 
· To address and complete all repairs within the premises, with external contractors where appropriate, e.g. qualified electrician, tradespeople for plumbing and all relevant trades. 
· To oversee cleaning and sanitation, and handle waste disposal within the office buildings.
· To check and install cameras and other security features to keep the building safe.
· To inspect the premises regularly to ensure social amenities and systems are in good working condition. To fix any minor problems requiring basic handyman skills. To find reliable tradespeople to fix any other repairs required. To maintain the property’s appearance, including repainting walls and ceilings if needed.
· Promote a safe working environment ensuring good housekeeping in all areas of your responsibility.


Contractor Management
· To maintain records of all repairs or maintenance carried out. To agree costs in advance of bringing in any tradespeople to carry out work. 
· To provide full safety details to any contractors on site, book them in/out and inspection of work completed. 
· Support and review work of regular contractors such as pest control and waste management
· Ensure contractors and third parties are aware of their Health & Safety responsibilities when on site.
· To keep a record of all maintenance and work completed on site 


Site Maintenance 

· To ensure that items, stored in buildings and on site are well organised in a safe, secure and organised systems 
· To move some smaller items of furniture, boxes and equipment.
· To ensure cleaning materials are available and proper waste disposal guidelines are in place.
· To undertake gardening and landscaping under the direction of the Project Manager mowing lawns, weeding, trimming and watering plants as needed. 

Additional Responsibilities 

· Develop own knowledge and skills, including participation in training & regular supervision. 
· Be a positive, active and flexible participant working alongside the other EVOC staff to ensure that EVOC supports and develops the community and third sector in Edinburgh.  
· Adhere to EVOC’s policies and procedures, particularly those relating to Equal Opportunities and Health & Safety at Work.
· Other duties as assigned by the CEO of EVOC or the Project Manager, consistent with the purpose of the role

Knowledge and skills:

Specific knowledge and skills required include: 

· Strong DIY skills
· Background in site management, security or buildings maintenance
· Good communication and interpersonal skills 
· The ability to build rapport and work with people from a wide range of backgrounds 
· Ability to prioritise workload and competing demands
· Flexible approach to working hours with occasional additional hours 
· Ability to work effectively as part of a team and on own initiative
· Well organised, with the ability to independently plan future site work
· Able to work outside for extended periods of time

Desirable:
· Good interpersonal skills
· Experience of urban farms and/or community gardening sites, or allied activities
· Experience of animal husbandry

Core Capabilities

· Demonstrating inclusivity and belonging
· Effective communicator across all levels
· Creative problem solver

EVOC Values & Behaviours

· Creative: We are creative in our approaches, ideas and in creating space for better outcomes
· Collaborative: We listen, share and challenge
· Enabling: We develop opportunities and deliver change
· Excellence: We lead with passion and professionalism
· Fair: We act with impartiality, balance and integrity
· Inclusive: We are inclusive and collective in all our work
· Supportive: We respond to the voluntary sector’s changing needs to enable them to continue to meet the needs of communities
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