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Job title: North Edinburgh Response and Recovery Group 
(R2) Co-ordinator
Responsible to: R2 Development Group
Employed by: Fresh Start
Salary: £33,095 - £36,540 (3 years funding)

What is R2 and background information 
Who are we?
R2 is a collation of organisations working in North Edinburgh. Established to respond to the communities needs in the Covid-19 pandemic, our focus is on partnership working, sharing knowledge, and generating lasting positive change for the people of North Edinburgh. 
Background:
At the onset of the Covid-19 pandemic a collective of organisations came together to co-ordinate food to people in the local community. The North Edinburgh Covid-19 food share group met twice weekly, shared resources, policies, volunteers and emotional energy. They provided the local community with over 250,000 meals and many other things such as white goods, data, art packs etc. 
Quickly this group started discussing the wider rebuilding of our local community that already has significant challenges and that Covid-19 had impacted only further. 
The adjoining vision document was developed, and other organisations asked to join us taking that vision forward. 
We ask all our members to sign up to the following:
We commit to serving the best interests of the communities of North Edinburgh and operating according to the following values and principles.
We believe our community deserves organisations that work together effectively, in order to best serve and strengthen our community, whatever challenges we face and may face in future.

Our guiding principles / values:
· We will seek to build and strengthen trusting relationships with our members, our community, funders and other stakeholders.  Authenticity and integrity. 
· We will work collaboratively as a whole R2 and in mini-partnerships to ensure everything we do is community led. Connected and supportive.
· We will share our learning and be focused and deliberate about the learning. Collaborative not competitive. 
Our strategic aims:
· We will together to be more strategic in our approach – responding to the now and planning for the future.
· We will have a more collective voice to represent our members and wider community.
· We are better connected and have a good understanding of the strengths of our members.
· We will seek to push for more collaborative funding opportunities.
· Feasibility on the development of a Community Wealth Partnership.
R2 Membership:
As a member you will:
· Attend quarterly members meetings. (min of 2 per year).
· Attend meeting regarding topics of interest for your organisation.
· Learn new skills.
· Share information from your organisation and communities through R2 e-bulletin and members meetings.
· Make new connections and partnerships.
· Have the opportunity to influence in your local area. 
· Have the needs of your communities heard. 
· Lead community initiatives relevant to your interests and skills. 
Main purpose of the role
Co-ordinate, support and facilitate the North Edinburgh Response and Recovery Group (R2).
· Managing R2 member interests at local operational and strategic meetings.
· Develop relationships with key statutory stakeholders to build collaborative approaches that work cross sectoral.
· Be key conduit for statutory partners.
· To work with R2 members for economic growth and system change.
· Proactively engage with local groups, organisations and stakeholders that can assist in the realisation of the North Edinburgh R2 vision.
· To explore feasibility of community wealth partnership and opportunities for local people and local members. 
Partnership working 
· To have a sound understanding of what the R2 member organisations are doing and communicate this across the collective. 
· To work with the Development Group to identify and action strategic relationships across the Local Authority, Scottish Government, Edinburgh Health and Social Care Partnership and other identified key stakeholders.
· To work in collaboration with all R2 members to develop and review services on a regular basis. Responding to the needs of our community in a speedy and agile manner.
· To lead networking and promoting R2 collective and members to our partner organisations and stakeholders. 
· Support staff of R2 members to pro-actively implement agreed changes. 
· To lead on developing new partnerships.
· To explore funding opportunities open to R2 members – as a collective, within mini-partnerships and for individual member organisations.

Communication 
· To lead on the co-ordination of full R2 meetings and the Development Group meetings, including mins and papers and working with rotating chairs.
· To ensure inputs to regular team meetings of R2 members.
· Be responsible for communicating developments and changes to R2 members as appropriate. 
· To contribute to external communications including but not exclusively articles for newsletters, posts for social media and ebulletins. 
· Attend external meetings and deliver presentations as appropriate. 

Monitoring and Evaluation 
· In collaboration with the Development Group to agree on monitoring and evaluation tools and procedures. 
· Provide the Development Group and key funders with Quarterly reports on service delivery. 









	Factor
	Essential
	Desirable
	How Identified

	Qualifications 

	


	A recognised qualification in Volunteer Management
Full Driving licence
Educated to degree level or equivalent experience 

	At interview sighting of driving licence and original qualifications


	Experience and Knowledge
	3 years’ experience or equivalent  expertise of working in a similar role.

Be able to demonstrate development work with complex multi-partner groups / relationships

Experience of working in community development projects 


Knowledge of Microsoft office package and good IT skills

Experience of managing staff 
	Experience of developing services 

Experience of working with volunteers

Experience of delivering services for vulnerable groups 
Knowledge of relevant legislation and policy drives around poverty and inequality
	Application

Interview  

References

	Skills, Qualities and Abilities
	Commitment to the aims and values of R2
Project management skills
A willingness to be adaptable and flexible in a small team environment 

An ability to positively influence, motivate and enthuse others 

Ability to evaluate activities and produce reports
Able to work independently and on own initiative 

Strong communication skills – verbal and written, including experience of giving presentations and facilitating group discussions

An ability to communicate with a wide range of R2 stakeholders – including clients, supporters and volunteers
	Ability to identify partnership working opportunities


	Application

Interview

References



Conditions:
· You will be employed by Fresh Start for the duration of the three year grant and line managed by the Managing Director. In the first year you will be hosted by Fresh Start, year two you will be hosted by Community Renewal and year three at LIFT.
· Salary scale: £33,095 - £36,540
· 35 days annual leave
· Pension 6% employer pension contribution matched by 4% employee contribution
· Flexi time

Day to day co-ordation, support and faciliation of R2 group


Central point of contact for all external / statutory key stakeholders


Strategic joining up of third sector and statutory for increased community benefits
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