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The Ayrshire Community Trust (TACT) is a dynamic organisation where staff are hugely valued and appreciated. TACT is seeking a passionate, proactive and empathic individual who will embrace follow and respect The Ayrshire Community Trust values of Relationships, Plan & Organise, Develop Expertise, Embrace positivity and Equality, Diversity and Inclusion.
We have secured funding for a one-year pilot project where we hope to evidence the need to expand and continue this exciting and innovative development. We are looking for a Project Coordinator who is passionate about supporting people and working with a wide range of wonderful volunteers. 
The individual we are looking for, will be a skilled coordinator with the following essentials: 

· Thorough understanding of the complexities of working with vulnerable people and the issues which they may face;

· Experience of working with people in a range of settings i.e. group work / individual basis;

· The ability to assess the needs of each individual and facilitate and support each volunteering relationship;

· An understanding of Volunteer Management with experience in that field;

· Competent in all aspects of recruiting, training and supporting volunteers in their roles;

· Highly motivated and able to maintain a caseload;

· An understanding of Child and Adult Protection;

· Working Knowledge of Risk Assessment and Monitoring and Evaluation;

· Attention to detail necessary to ensure excellent case recording and reporting;

· Strong administration, planning and organisational skills;

· Good communication skills both verbal and written; 

· Good Team Player.
This post may require out of hours, evening and occasional weekend work. 

If you wish to discuss this post further please contact the office on 01294 443044 or email: info@tact.scot to arrange to speak to a member of our Team, 

Closing date for applications: 5pm on Sunday 24th September 2023
Interview date: Tuesday 3rd  October between 10am and 4pm
To apply: please return the completed application forms to info@tact.scot or post to 27 Vernon Street, Saltcoats, KA21 5HE.
