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lona Community Job Description

CamasCoordinator

Leader

Annual allowance of £8,900,allrent,billsandfood included.
3-yearfixed term,withoption 1year extension
CamasYouthCentre, Mull

35hoursperweek; withCommon Lifecommitmentsinaddition

Common Life Accountability:

Annual Leave:

Pension:

Working for the lona Community as part of the Resident Team is more thana
job -itisaway of life. Welive and work together asa community,committedto
sharingacommonlife. Thismeansthatstaff shareintendingahomewithone
another,whilealsosharingdailytasks, worship and recreation with the guests
who join usin community, and with each other.

Living like thiscanbeveryrewarding. It canalsobeaveryvulnerable and
challenging experience, balancing our allocated job along with the shared
“commonlife”. Thislifetogetherisacommitment,oracovenant thatis agreed,
rather than acontract thatis signed.

It is this mixture of our daily work, with a commitment to the common lifeand
thebuilding,receivingand celebratingof community that makes working at our
islands centres far more than ajob; but away of life.

37 daysfor full-timestaff. Pro-ratafor part-time staff.

Holiday/Annual Leave Entitlement runs from 1 January to 31 December each
year and is inclusive of Public Holidays

Membership of the National Employment Savings Trust

Overview of the Organisation:
ThelonaCommunityisaninternational,ecumenical Christian movement workingfor
justice and peace, the rebuilding of community and the renewal of worship.

Our Community wasfoundedin Glasgow, Scotlandin 1938 by Rev George MaclLeod, a
visionary and social reformer.

Job description:

TheCamas Co-ordinatorisresponsibleforthedaytoorganisationand managementof the
Centre and, under the guidance of the Community Life Committee, its strategic
development.

CamashasacoreResidentStaff Teamofupto 10(Co-ordinatorand 9 Resident Staff Team
Members) and up to 5 volunteer staff at atime during the guest season (onemaybea
Member in Residence). Additional supportis provided by staff based on lonaorinthe
Community’s mainland office as needed.

The lona Community is an ecumenical Christian movement seeking new ways of living the gospel in today's world through working for peace
and social justice rebuilding community and in the renewal of worship.

Company No: SC096243

Charity No: SC003794
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Allmembersof staff at Camas arerequired to participate fullyinthe commonlife, shared by
both staff and guests, which includes attending shared meals and taking part indaily
chores,aswellasattendingandleadingmorningandeveningReflections. AllCamas Staff
alsotakepartinthedomesticand maintenance tasks necessary fortherunningofthe centre.

Throughthe Camas Resident Staff Team, the Co-ordinatorisresponsible for the planning,
co-ordination and running of the weekly programme, and for the integration and support
of all staff and guestsinto the common life at Camas. The Co-ordinatoris alsoresponsible
forensuringtheimplementationof policiestoensurethathighstandardsof safetyandthe
welfare of both staff and guests are maintained. Line Management is by the Leader of the
Community based in Glasgow, with additional support provided by the voluntary
members of the Community Life Committee as agreed with the Coordinator.

Althoughbased primarily atthe Camas Centre, Camas Staff may at timesneedtoworkon
the mainland, as well ason lona; suitable accommodation will be provided.

Thisisadevelopingpostinachangingsituation,requiringflexibilityandongoingre-
assessment of the job description.

Main Responsibilities:

Ensuringthevisionandstrategy of thelonaCommunityisvisibleandisdeveloped through
the community life and programme of the Camas Centre.
Linemanagementandsupportofthe CamasResident Staff TeamandtheVolunteer Team.
Organisingstafftrainingperiodsatstartoftheseason,andongoingtraining, development
and review of all staff.

Staff Recruitment, with support fromthe Glasgow based Admin team.
Developingandimplementingfundraisingandincomegeneratinginitiativesforthe Centre,
in consultation with the Leader and Committee.

Marketing,promotionand development of the Centre by key target groupsaswell as
sharing with the Community Life Committee in ensuring the promotion and
understanding of Camas within the wider lona Community.

Preparingreportsfor,and attendingasrequired, Community Life Committee meetings.
Preparingand managingthecentresincomeandexpendituretoensurethatbudgetary
targets are met.

Ensuringgood communicationand co-operationwith other departmentsofthelona
Community in particular the lona Centres.

Ensuring registration of the Centre with the Adventure Activities Licensing Service and
maintaining the required standards of risk management, good practice and equipment to
comply with the license issued, in conjunction with the Camas Activities Workers.
Ensuring that health & safety policies and risk assessments are implemented and
monitored.Thisincludes,butisnotlimitedtofiresafety,safeguarding,foodhygiene and
work practices.

Ensuringanddeveloping personal and spiritual practicesat Camastoreflectthe lona
Community's Christian ethos and commitment to justice and peace.
Ensuringtheimplementation and development of environmental policiesand practices in
conjunction with the Camas Environment Worker.
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e Ensuring the Camas buildings, facilities and equipment are adequately maintained, liaising
withthe Estates Manager and the Camas Maintenance Worker,and maintaining good
relations with external contractors as necessary.

¢ Developing and sustaining links with the local community of Mull and lona and promoting
apositiveimageoftheCamasCentreasalocalresource,includingschools and youth work
in particular.

¢ Anyotherdutiesappropriatetothepost,whichareagreedwiththe Leader.

Supervision and budget responsibility:
¢ LineManagement of Camasresident staff
e Responsibility for theentirerunning budget of the Centre, approximately £100,000

Level of Autonomy and Decision-making:
e Wideautonomytorunthecentrewithinagreed organisational strategic prioritiesand
policies.

Communications:

e Communicate daily with resident team, volunteers and guests
Staff in lona centres and Glasgow
Local community members in particular schools and environmental organisations
Visiting group leaders and organisations prior and post visit
Potential customers to generate bookings both by telephone, presentations and meetings
External suppliers

Key Relationships:

Strategic Development: Leader

Buildings and HR: Executive Director; Properties and Estates Manager

Communications and Marketing: Communications Managers

Finance,Budgetingand Compliance: Financeand Compliance Manager
ProgrammeDevelopment:lonaAbbeyWarden&ProgrammeManager;lona Community
Learn Manager

Personal specifications:

Essential:

e beinsympathywiththestrategicoutcomesofthelonaCommunity,insuchawayasto be

abletorepresent and interpret them to Camas staff and guests

e beinsympathywiththeMission Statement of the Camas Centre
bewillingtosharefullyinthecommonlifeat Camas,and abletothriveinaclose-knit
communitysetting
becommittedtothepersonalandsocialdevelopmentof staff and guests
enjoyworkingwithavarietyof people,includingmarginalisedyoungpeople
becommittedtoabasic,simple,sustainablelifestyle
havepreviousexperience of workingwithyoungpeople
extensiveteamleadership experiencewithanabilitytoworkasateamplayerwhile also
taking leadership responsibility
experience of conflict transformation within teams

e experienceoforganisinganddeliveringstafftraining
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beabletomakehighlevel,andday-to-daydecisionsandtotakeresponsibilityforthem
experienceofriskmanagement,includingincident management

experienceof workingwithinSafeguarding guidelines

have good organisational and management skillsincludingmanaging budgets
haveaninterestin,and atleastbasicexperienceof activities offered atthecentre -
Kayaking, Abseiling, Walking and Wild Camping, and an awareness of risk
haveadynamic,flexible approach

Desirable:

havearelevantqualificationintheareaof workingwithyoungpeople
hold instructor qualifications for outdoor activities
haveanactiveandpositiveawarenessofenvironmentalissues
holdafull,cleandrivinglicense

haveexperience of livingincommunity

have experience of managingvolunteers

haveanawarenessof property maintenanceissues-DIY skillsareabonus
aninterestinrenewable energy systems,andtheir practical management

Key Skills for this job will include

adaptability

hospitality

managementof staff

managementofbudgets

theability toorganise time effectively

the ability tocommunicate effectively to awide variety of people
decisionmaking

patience

This postis exemptfrom the Rehabilitation of Offenders Act and the post-holder will need to be or to
become a member of Scotland’s Protection of Vulnerable Groups Scheme.

AGREEMENT:
Job Holders'’s Signature Date
Immediate Manager’s Signature Date
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