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APPLICATION FOR EMPLOYMENT



Confidential 

Please use black ink & block letters, or typescript, and return to lesley-ann.adair@cvoea.co.uk
	1 POST DETAILS
	POST REFERENCE NUMBER
	GM\923
	



Post Title: Grants Manager 
	2 PERSONAL DETAILS  


(Please complete this section in BLOCK CAPITALS)

Surname:




___________________________________
First name:




___________________________________
Address:




___________________________________






___________________________________
Postcode:




___________________________________
Home telephone number:


___________________________________
Mobile telephone number:


___________________________________
Full Driving Licence:

Yes / No
Endorsements:


Yes / No
If YES, please give further details including dates:

	3 QUALIFICATIONS / SPECIALIST TRAINING  Please give details of qualifications, held or awaited (include band of pass wherever relevant) and any training you consider relevant to this post

	


	4 CURRENT EMPLOYMENT   (or most recent employment)


	Name and Address of Employer
	Dates
	Basic Salary/Wage

£…………………..Per /year

Additional supplement/Bonus etc

£……………………Per week/year

Notice required:

	
	From:


	To:


	


Position Held (Please give a summary of duties and responsibilities)

	


	5 PREVIOUS WORK HISTORY



Please give brief details of your previous work experience in addition to that described in ‘4’ above:


List in order with most recent employer first


Employer


Dates


Post Held

       Reason for Leaving

	
	
	
	


	6 Referees: Please provide contact details for two referees


	Name:

Job Title:

Organisations:

Address: 

Email:

Telephone:
	
	Name:

Job Title:

Organisations:

Address: 

Email:

Telephone:


	7 JOB SHARING



Do you intend to apply for this post in a job-sharing basis?




Yes /No

If yes please indicate your preferred work arrangement:

	8 REHABILITATION OF OFFENDER ACT 1974


It is a criminal offence for barred individuals to apply to work with children or vulnerable adults in Regulated Work. Are you a PVG Scheme Member?  Yes / No
If YES, please give your PVG Scheme Membership Number:
Have you any convictions, including both spent and unspent convictions under the Rehabilitation of Offenders Act 1974? (A copy of the Company’s Equal Opportunities Policy and Disclosure and Disclosure Information Policy is available on request.   These reflect the Disclosure Scotland Codes of Practice)   Yes / No

If YES, please give full details:_____________________________________________________________________
	11 AVAILABILITY TO WORK


Have you applied for employment with this business before?


Yes / No
Do you need a work permit to take up employment in the U.K.?


Yes / No
	12 STATEMENT IN SUPPORT OF APPLICATION

      Please state why you are applying for this post; refer to any knowledge, skills, experience or other factors which you would consider relevant to this position.

	Please continue this statement on a separate sheet if required

	DECLARATION 


I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.   I understand these details will be held in confidence by the Company, in compliance with data protection legislation and as set out in the Company’s Employee Privacy Notice.  I undertake to notify the Company immediately of any changes to the above details.

Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to receipt of a satisfactory PVG Scheme Record or Scheme Record Update from Disclosure Scotland.  I have been given a copy of the Company’s Equal Opportunities Policy, which includes information relating to the recruitment of ex-offenders. 

Signed:

_____________________________________________________________

PRINTED:
_____________________________________________________________

Date:

_____________________________________________________________
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