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Description automatically generated]Job Title
Anti-Racist Education in Schools Team Manager
Salary
£33,000 (4 days/week)
Intercultural Youth Scotland operates with a 4-day week, which means that we consider a 32-hour work week to be full time. The position will include all statutory holiday and sick pay benefits, as well as enhanced (5%) employer pension contributions.
Contract End
15th November 2024 with anticipated funding for further extension
Job Location
Edinburgh and Home Office, with availability for in-person working in Edinburgh and Glasgow.
Reports To
Head of Programmes
Application Closing Date
9am 26th October 2023
[bookmark: _Hlk141174838]Job Overview 
[bookmark: _Int_Cj1eOWmo]Intercultural Youth Scotland (IYS) is a grassroots organisation supporting and advocating for young Black people and young people of colour (PoC) in Scotland. We offer specialist support to Black and PoC young people and advocate across national areas of policy and practice for their voices to be heard and acted upon. IYS' services include a youth work and creative arts service; the Restless Natives employability programme; a mental health programme offering free support to young Black people and PoC; as well as an Education programme delivering anti-racism education in secondary schools and supporting national policy development which the Education Manager will lead. 
The Education Team at IYS are dedicated to centring the voices and experiences of young Black and PoC people in our work and anti-racist practice. This means empowering young people to make informed decisions about the best course of action in their schools and supporting them in their development of anti-racist, critical thinking, and leadership skills as part of a contemporary curriculum that reflects the 21st century. The team provides guidance and support to secondary schools from a specialist with anti-racist expertise, lived experience and an understanding of education in developing an anti-racist learning and working environment to foster an inclusive learning environment through spaces that specifically cater to marginalised members of the school community. We meet schools and staff where they are at, establishing connections and relationships with staff and students that ensure a tailored approach which addresses the complex ways racism manifests systemically within the Scottish education system. 
We are looking for an experienced, effective, and supportive person to lead and manage the delivery of the current Anti-racist Education in Schools programme in Edinburgh, Glasgow and Fife, leading a small team of in-schools education leads. The successful candidate will play a key role in developing partnerships with national and local government, schools and partners, acting as an ambassador for the programme in a number of spaces; leading and supporting frontline staff who are supporting Black and PoC young people and advocating for the needs of Black and PoC young people.
We’re looking for someone with…
· Knowledge and understanding of race and oppressive power structures. (Maintaining in-depth knowledge of anti-racism, anti-racist pedagogy, education reform processes and the education sector in Scotland and supporting the development of the team’s knowledge in these areas.)
· Strong leadership and team management skills, experience of the Scottish education system and an ability to support and problem solve with practitioners to counter barriers and improve relationships with partner schools.
· Experience of leading a team with demonstrable impact in relation to meeting the vision and aims of the project, programme or organisation.
· An ability to effectively coordinate and oversee partnership delivery, managing budgets and expenditure and ensuring reporting requirements are met.
· A capacity to develop in-depth reports on programme delivery for both external and internal use.
· An ability to work collaboratively both within IYS and outwith the organisation, with schools, local and national government, and other partners.
· Experience in developing and building strategic partnerships to further develop the sustainability of the Programme.
· Experience teaching or supporting Black and PoC young people in a school setting
· Strong communication skills with an ability to illustrate ideas clearly and convincingly to partners from a range of different sectors and backgrounds; as well as an ability to ‘sell’ new ideas to those who might resist them at first.
· Lived experience of racialisation; identifying as Black or a person of colour.
· A motivation to help Black and PoC young people thrive and help to contribute to a more positive experience for Black and PoC young people in Scottish schools.
We particularly encourage dark-skinned people, migrants and people who experience multiple marginalities to apply! At IYS, we believe that we must be representative of the people with whom we work. Therefore, it is vital that our staff represent many of the multiple experiences of Black people and people of colour in Scotland. The young people with whom we work need to trust that our practitioners understand their experience as well as possible.
The successful applicant must be happy to undergo a PVG check, which our HR team will support with.
Principal Accountabilities 
1. To lead the Anti-Racism in Education Programme delivering responsive, high quality Anti-Racist & Pro-Black education programme in secondary schools across Edinburgh, Fife and Glasgow.
2. To establish and maintain effective working relationships, using various channels of communication with IYS colleagues and partnership agreed agencies.  
3. Ensure that child protection issues are appropriately dealt with and recorded in collaboration in schools and IYS child protection lead.
4. To consistently apply IYS and professional practice standards and to ensure their implementation as necessary and to be proactive in their implementation.
5. Referring appropriate cases and issues that require the involvement of a specialist, other management support or to directly provide the specialist support. 
6. To attend meetings i.e. service planning meetings, demonstrating professionalism and our core values, in terms of approach, advice and positioning. 
7. To ensure that management information from cases managed or supported is duly uploaded into the appropriate database, including reporting and commenting on any significant or relevant matters that derive from the reports produced.  
8. To work as part of the team to review and evaluate service provision, ensuring continued improvements are applied and where necessary to manage, guide or direct less experienced staff. 
9. To produce written reports and present these reports as necessary.
10. To ensure that the needs of young people are taken into account when developing ways to support them to participate fully in the project.

Detailed Responsibilities and Duties
· Manage the Education team and the delivery of the Education programme according to the programme’s proposal as agreed by funders. This includes ensuring good practice in record-keeping; reporting progress to SLT, the board, and funders; supervising all team-members, offering appropriate support for success in their role, ensuring that the team feel capable of carrying out their roles and responsibilities; and managing the programme’s budget and expenditure in collaboration with IYS Finance Manager
· Team management, including scheduling and coordinating regular meetings and clinical supervisions, ensuring smooth communication between team members and coordinating 1-1 spaces for wellbeing check-ins as well as shared learning and debrief meetings.
· Collating team reports including quarterly and annual reporting, ongoing school reports and reporting on the progress of the Education team in quarterly partnership meetings with Scottish Government.
· Act as an ambassador for the IYS Education programme in relevant education stakeholder engagement to directly contribute to relevant networks such as Scottish Government Anti Racism Education Program (AREP) in line with IYS Advocacy Strategy.  Participate in appropriate areas of work reflecting the knowledge and activity of the programme – this will include the curriculum group. 
· Coordinating joint working with other IYS teams, such as building up referral pathways for mental health, career and youth work support, coordinating relevant engagement between IYS teams and partner schools and contributing to programme development and engagement activities in relation to the IYS summer programme.
· Recruitment and induction in the team, coordinating the PVG and child protection training process with HR, ensuring relevant training and organising shadowing in the first 3-6 months; as well as supporting onboarding in coordination with HR, Finance and Communications teams.
· Identifying areas for development in the team and seeking out relevant training opportunities, as well as working with other IYS Managers to identify organisation-wide areas for development and support Education team members to take part in all-staff trainings.
· Coordinate relationships with existing partner schools, building new relationships with schools to develop capacity for responsiveness to anti-racism curriculum design and professional learning needs in short-term relationships.
· Develop relationships with befriended schools and manage enquiries from potential additional schools to provide information about the programme, including visits to schools, organising in-service days, supporting curricular development and professional learning activity as appropriate.
· Work with Intercultural Youth Scotland comms to deliver effective communications, press and learning opportunities to increase engagement with the programme online, ensuring strong reach across Scotland. 

General Accountabilities – expected of all IYS staff

1. This post is subject to an Enhanced criminal record disclosure check. This will be applied for through the relevant disclosure body depending on the geographic location of role. 

2. Achieve the highest standards of safeguarding, whether through direct care provision or support activities to the children and young people who come into contact with our services, or by appropriately reporting concerns about any child or young person.

3. To promote equality, inclusion, respect and  fairness and  where applicable to manage diversity in all areas of planning and service delivery, through an active involvement  in  implementing our equality and diversity policy.

4. To commit to IYS’s core aim of ‘keeping the child at the centre’, and to promote and incorporate IYS’s Participation Strategy as appropriate to your role.

5. To be familiar with and comply with Health & Safety procedures and policy. In the event of any serious risk, take immediate action to reduce this risk and inform line management.

6. IYS operates within a constantly changing environment and as such work priorities and targets may change. Management reserves the right to make reasonable changes to the job purpose and accountabilities. 

7. Such other duties that occasionally arise, which fall within the purpose of the post.  

8. To work cross functionally with other departments and countries to ensure that IYS’ Values and strategic objectives are achieved.  

Application Form   

If you wish to be considered for one of our vacancies, please complete this application in full and return it by the specified closing date/time to   recruitment@interculturalyouthscotland.org, CVs will not be accepted. Please refer to the job description when you complete the personal statement section.   

Please be aware that if there is a large volume of applications, Intercultural Youth Scotland may not inform candidates of the outcome of their application. If you have not heard from us within four weeks of the closing date, please assume that you have not been successful in your application.   

Data Protection Notice: Intercultural Youth Scotland will use this information solely for the intended reason it was gathered. All copies, physical and electronic, will be destroyed six months after the closing date if the applicant is unsuccessful.  


	Important − read carefully before submitting application  
I certify that all statements made by me in this form are true and complete to the best  of my knowledge. I realise that if I am employed and it is found that such information is  untrue, my appointment may be reviewed and this could lead to dismissal. 

	Position applied for:  
 
 

	1. Personal details: 

	First name:  
 
	Surname: 
 

	Address:  
 

	Tel (home):  
Tel (mobile):  
Email: 


 
 
	2. Employment history: 

	Name of current/most recent employer:  
 
 
Address: 

	Dates employed:  
From: 
To:  
 
Present salary:
 
Notice period: 

	Position held:   


 
 
	Outline of main duties and responsibilities:  

  

	Reason for leaving or considering leaving:  

 

	 Previous employment: 

	Dates of employment:  

From/to:  
	Employer: 

	Main duties/responsibilities:  



 
 
	Reason for leaving:   




  Employer: 
From/to: 
Job title:  
Dates of employment:  

	Main duties/responsibilities: 

 

	Reason for leaving: 

	3. Education 

	Further/Higher Education 

	Institution’s name:  


 
 
	Qualification  
	Subjects(s)  
	Grade and year obtained 

	
	 
	

	Further/Higher Education 

	Institution’s Name:  

	Qualification  
	Subjects(s)  
	Grade and year obtained 

	 
	 
	 

	Secondary Education 

	Institution’s name: 
 

	Qualification:
	Subjects(s)  
	Grade and year obtained 

	 
	 
	 

	Membership of professional bodies 

	Name 
of institution  
	
	Date awarded 

	 
	 
	 

	Specialised training (relevant to your application) 

	


 
 
 
 
 
4. Personal statement:   
Use this section to show how your skills and experience match the criteria indicated in  the overview and responsibilities. You should do this by providing examples to  evidence how your skills and experience meet the job requirements. (Please limit this  section to no more than 2 pages (of Arial 12pt font)  
 
 
 
	5. Other information  

	Please use this section to provide any additional information you feel is relevant to your application e.g. voluntary work, personal achievements, other interests 

	


 
 
	6. References 

	Please provide us two professional references. One must be your current/most recent employer. We will not contact referees without seeking advance permission from the applicant. 

	Employer’s name:  
Referee’s name:  
Position:  
Address:  
Phone number:  
Email:  
Relation to applicant:  

Employer’s name:  
Referee’s name:  
Position:  
Address:  
Phone number:   
Email:  
Relation to applicant:


 
 
	7. Additional information: (Delete as appropriate) 

	Do you have a full and current Driving License?  

	Do you require a Work Permit to work in the UK? 


 
 
	Please note our roles are subject to Disclosure Scotland clearance and you will be  required to produce your certificate if you are appointed to the role or apply for such  clearance prior to being confirmed in post. 

	How did you first become aware of this vacancy? Please indicate only one.  ☐ (Please specify) …………….
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