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Dear Board Applicant,

The National Library of Scotland Foundation (“Foundation”) exists to support and advance the charitable purposes of the National Library of Scotland (“Library”). These include the advancement of arts, heritage and culture and the advancement of education for all by making grants and providing financial support for projects and activities that enable the Library to share information, knowledge and experiences with a diverse audience. 

The Board comprises up to seven Trustees; presently there are six trustees. This recruitment process aims to recruit a Trustee with skills and experience in Finance and/or the Charity Sector.  The role of the Trustee is non salaried. 

Included within the Board are Trustees nominated by the Library; to maintain independence from the Library the number of these Trustees must always be in the minority, presently there are two Library-nominated Trustees. 

We do not expect any single Board member to have all the necessary skills and experience. The Board works as a team, including members with complementary skills and backgrounds. In addition, we embrace the power of diversity in appointing new Board members. We want the most able individuals in our society to serve on our Board. A schedule of skills, personal qualities and attributes of Trustees is on page 5 of this information pack.

Thank you for taking the time to consider the role. We look forward to receiving your application by the submission of a supporting statement and CV which can be submitted through the Library Recruitment Website https://www.nls.uk/about-us/working-at-the-library ahead of the closing date of 16 October 2023. Interviews will be held on the afternoon of Monday 6 November 2023. 

If you would like to discuss the role in greater detail, please contact our Business Manager and Company Secretary Tim Gardiner on 07951 269 771 or secretarynlsfoundation@gmail.com and we will set up a conversation at a mutually convenient time.

Yours sincerely 


Carolina Viola 
Chair




INFORMATION ABOUT THE NATIONAL LIBRARY OF SCOTLAND


The National Library of Scotland fulfils a statutory role and also operates within the context of the Scottish Government’s national outcomes and strategic objectives, including public service reform.

The Library is a key cultural and research public body which is funded mostly by the Scottish Government while also seeking to maximise its own income.  Like all public bodies, the Library must operate within a very challenging financial climate and must make the most of opportunities to collaborate with other bodies, public and private.   
The 2020-2025 Library Strategy provides further information.

The National Library of Scotland Act 2012 redefined the Library and set out new functions that allow the Library to develop as a modern, forward-looking public body.  

Full details of the National Library of Scotland Act 2012 are available at 

http://www.legislation.gov.uk/asp/2012/3/2012-06-22 





ROLE DESCRIPTION AND TERMS OF THE APPOINTMENT

Time Commitment

The minimum meeting time commitment for Board members is four Board meetings a year. The meetings are usually held in central Edinburgh and last no longer than a half day. 


Length of Term of Appointment

[bookmark: _Int_w2Wo598s][bookmark: _Int_bRLACwB3]Appointments will be for a four year term with a possible appointment for a further four year term.  


Remuneration and expenses

Appointment as a Board member is unpaid. Expenses are not reimbursed presently.


Disclosure of Interests

All Board members are required to provide such information as they consider necessary for the purpose of enabling the Board to be satisfied that the Board member has no financial or other interests likely to affect prejudicially the performance of their functions as a Board member.


Termination of Appointment

The appointment of the board member may be terminated prior to the expiry of the term of office mentioned in the appointment letter.

The board member is entitled to resign their appointment by giving written notice to the Chairman or Company Secretary.


Training and Support

On joining board members will be provided with an Induction programme.  
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PERSON SPECIFICATION

[bookmark: _Int_RG86nzIp]We have identified the particular requirements to complement the skills-set of the existing Board. We have an interest in appointing a Trustee with the skills and experience in Finance and/or the Charity Sector.  
It is important that the Board draws members from a range of geographic regions in Scotland. We actively encourage and support applications from individuals across Scotland as well as the rest of the UK.  The Board is also seeking to improve the diversity of its membership and would welcome applications from individuals from all backgrounds. 
	GENERAL SKILLS, PERSONAL QUALITIES AND ATTRIBUTES
	 What does this mean?
	 How will this be tested?

	1. Enthusiasm for the role of the 
National Library of Scotland and the role of libraries in formal and informal learning 
	· Demonstrable commitment to the work of the Library and understanding of its role nationally and internationally.
· Able to explain how libraries benefit both you personally and the wider society.
	During the interview, we will ask you to give us some examples to demonstrate this criterion.


	2. Challenging the views of others in a constructive and supportive way
	· Being confident in questioning others’ proposals and debating issues.
· Putting forward your views in an objective way.
· Weighing up evidence and exercising judgement in reaching conclusions. 
· Working as part of a team and helping others to consider their own position in a non-confrontational way.
	During the interview, we will ask you to give us some examples to demonstrate this criterion.




	3. Seeing the ‘bigger picture’
	· Able to look ahead and consider issues within the short, medium and long term. 
· Identifying opportunities and risks and considering how to respond to these. 
· Considering other information and perspectives.
	






	4. Communicating effectively
	· Being focused and succinct in your communications, balanced with active listening skills.
· Confident in expressing views and opinions in a group setting.  
· Being engaging and enthusiastic.
	During the interview, we will ask you to give us some examples to demonstrate this criterion.





Assessment for this Appointment

The interview will assess all the required skills, experience and personal qualities.  The Selection Panel will also ask follow up questions to find out more about your relevant experience and about the depth of your knowledge.

How to Apply 

You will need to complete and submit your written application including a supporting statement and a short CV through the Library Recruitment Website https://www.nls.uk/about-us/working-at-the-library on or before the closing date of 27 October 2023. 


Telling you about progress

If you are not invited to interview, you will be informed of the outcome of your application by email.  If you are invited to interview and unsuccessful you will be offered feedback. 

Date of Interviews
The interviews will be held in person in central Edinburgh on the afternoon of Monday 6 November 2023. 

Expenses for attending interviews

Please do not make a financial commitment before first discussing this with the Business Manager and Company Secretary, Tim Gardiner. 

Valuing Diversity

The Board is committed to diversity and equality.

We value having Members with different points of view and lived experiences on the Board.  This being the case, we would hope to receive applications from a wide range of talented people irrespective of their: religion or belief, sex, gender, gender identity, age, disability, sexual orientation, ethnic origin, political belief, relationship status or caring responsibilities.
 


ETHICAL STANDARDS

Members’ Code of Conduct 

Duty 

You have a duty to act in the interests of the charity of which you are a member and in accordance with the core tasks of that body. 

Selflessness 
You have a duty to take decisions solely in terms of the charity.  You must not act in order to gain financial or other material benefit for yourself, family or friends. 

Integrity 
You must not place yourself under any financial, or other, obligation to any individual or organisation that might reasonably be thought to influence you in the performance of your duties. 

Objectivity 
You must make decisions solely on merit when carrying out charity business. 

Accountability and Stewardship 
You are accountable for your decisions and actions to the charity.  You have a duty to consider issues on their merits, taking account of the views of others and must ensure that the charity uses its resources prudently and in accordance with the law. 

Openness 
You have a duty to be as open as possible about your decisions and actions, giving reasons for your decisions and restricting information only when the charity interest clearly demands.

Honesty 
You have a duty to act honestly.  You must declare any private interests relating to your charity duties and take steps to resolve any conflicts arising in a way that protects the charity’s interest. 

Respect
You must respect fellow members of your charity and the role they play, treating them with courtesy at all times.  Similarly, you must respect members of the public when performing duties as a member of the charity.

Conflicts of Interest
Conflicts may relate to situations where there’s a clash between your role on this board and your professional or personal interests. 



