
 

 

Iona Community Job Description 

 

 

Job Title:  Mainland Operations Manager 

Reporting to:  Executive Director and Community Resource Committee 

Salary Band:  H - £36,180  

Type of Contract: Permanent. Start as soon as possible. 

Place of Work: Home-based. Must be available for regular meetings in our mainland  

   office in Glasgow, usually once a week. 

Hours of Work: 35 hours per week 

Annual Leave: 37 days for full-time staff . Pro-rata for part-time staff.  

   Holiday/Annual Leave Entitlement runs from 1 January to 31 

December    each year and is inclusive of Public Holidays  

Pension:   Membership of the National Employment Savings Trust 

 

Overview of the Organisation: 

The Iona Community is an international, ecumenical Christian movement working for 

justice and peace, the rebuilding of community and the renewal of worship.   

Our Community was founded in Glasgow, Scotland in 1938 by Rev George MacLeod, a 

visionary and social reformer.   

 

Job description:  

will be a highly experienced and 

versatile team leader who can delegate, and diligently complete a wide variety of tasks 

and successfully juggle competing priorities. This

 

The post holder will directly manage the Mainland Operations Team which consists of 

the Support Services Administrator, Bookings Administrator, General Administrator and 

an Administration Apprentice. Together with other administrators in different teams 

they support the overall work of the Iona Community, which employs 47 members of 

staff on Iona, Mull and in Glasgow. 

 

Other administrative posts in the organisation managed by other Managers are: 

• Finance Administrator and Finance Administration Apprentice 



 

 

• Membership Administrator 

• Wild Goose Publications Administrator 

• Wild Goose Resource Group Administrator  

• Isle of Iona Administrator 

 

Main responsibilities: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

 
 
 

 
 

 

 

 

 
 



 

 

 

 

 

 

 
 
 

 
 

 

 

 

 

 

 
 

 

 

 

Personal specifications: 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 Experience in managing a team across different functions 

 


