RELATIONSHIPS SCOTLAND BORDERS
ROLE DESCRIPTION FOR TRUSTEE WITH SAFEGUARDING RESPONSIBILITY
1. Liaising with the CEO and fellow trustees on safeguarding matters.

2. Ensure safeguarding policies & procedures are reviewed on an annual basis.

3. Ensure procedures are followed to Relationships Scotland Borders (RSB) guidance.

4. Request a safeguarding update at each trustee board meeting (i.e. any safeguarding incidents).

5. Access safeguarding training from the local safeguarding board and ensure all Board members are up to date with their safeguarding training.
6. Work with CEO to check all staff have PVG checks undertaken.

7. Ensure staff and volunteers undertake training in safeguarding.

8. Follow guidance/advice when reporting any Serious Incidents.

9. Manage, in conjunction with the CEO, any required serious case reviews.

Safeguarding recommendations/guidelines for Home-Start Surrey:

All Schemes to have a named safeguarding Trustee, who will have received relevant training in order to support the staff and volunteers, ensuring that children are protected from harm, as stated in Home Start UK's Safeguarding policy.

Safeguarding should be included on the agenda of every Trustee meeting. The number and any relevant information of families with safeguarding issues should be shared with the Trustees and included in the minutes.

Surrey Chairs Safeguarding contact Ros McGibbon, Chair of Home-Start Surrey Heath, regarding Surrey Safeguarding Children Board updates. Email ros.mcgibbon@gmail.com Ros or Lisa Kent to attend Surrey Safeguarding Board meetings.

Safeguarding supervision

Chair to be updated at the Scheme Managers general supervision meeting with recent information regarding safeguarding families to ensure that safeguarding procedures are being followed. Scheme Manager to meet with the Safeguarding Trustee on a regular basis.  Relevant records should be kept up to date and a Record of Concern completed if required. Any concerns should be discussed with the referrer in the first instance. In an emergency the scheme should take the decision to contact children's services. Safeguarding should be included on all staff and volunteer supervision. 

Trustee Training 

Safeguarding trustees - level one and three year refresher training.

Volunteer Training

This is an 8 week course which includes a session on safeguarding. Attendance for this session is essential. Courses maybe run by Scheme staff or outsourced to external trainers.

Staff Training

Training can be accessed from Home Start National Training or Surrey County Council. Scheme Managers and Coordinators Level 3 and updates every three years.

Administrators Level One. Administrators should have some awareness of Safeguarding due to the taking of phone calls and paper work which may involve families who are known to Children's Services.
Ros McGibbon, November 2017

	ROLE
	SG/CP TRAINING
	WHEN

	Scheme trustee with supervision and/or Safeguarding responsibility

	Introduction to scheme safeguarding procedures & relevant responsibilities 

 

Local Safeguarding Board/Child Protection Committee/Local Authority Safeguarding training.

Ensuring signs, symptoms, roles & responsibilities are covered within the training

 

Local Safeguarding Board/Child Protection Committee/Local Authority Safeguarding refresher training.

	Induction

 

 

 

Initially

 

 

 

 

 

 

Every 3 years

 


	All scheme trustees 

	Read & sign the Safeguarding/Child Protection Code of Conduct

	Annually


	Scheme staff with safeguarding roles

	Introduction to scheme safeguarding procedures & relevant responsibilities 

 

Local Safeguarding Board/Child Protection Committee/Local Authority Safeguarding training.

Ensuring signs, symptoms, roles & responsibilities are covered within the training

 

Local Safeguarding Board/Child Protection Committee/Local Authority Safeguarding refresher training.

 

Read and sign the safeguarding/Child Protection Code of Conduct

	Induction

 

 

 

Initially 

 

 

 

 

 

 

Every 3 years

 

 

 

 

Annually

 


	Scheme staff without safeguarding responsibility

	Introduction to scheme safeguarding procedures & relevant responsibilities.

 

Read and sign the safeguarding/Child Protection Code of Conduct

	Induction

 

 

 

Annually

 


	Scheme volunteers

	Introduction to scheme safeguarding procedures & relevant responsibilities

 

Refresher on roles and responsibilities, read and sign the safeguarding/Child Protection Code of Conduct.

 

This can be conducted at a training session, an annual review or an extended supervision session.

	During Preparation Course

 

 

 

 

Annually
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