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Job Application Form
Please complete electronically and return along with your CV









Declaration:
I confirm that all the information I have given on this application form is, to the best of my knowledge, accurate.
Signed (either by hand or electronically)Date:							
Name:		


Personal information
Post applied for


Full name


Home address						Phone number/s 
 




How / where did you hear about this job vacancy?


We plan to be contacting short-listed candidates by the 4th December please give details of how best to contact you  (phone/email)


We will be holding interviews on Thursday 7th December, please indicate if you will be available on this dateYes I am available / No I am not available (delete as applicable)


Do you have a preferred time (AM/PM), or any times which you are not available on that day?


If you are successful what would be the earliest date you would be able to start / how much notice would you need to provide your current employer? 


Educational & Job history
School education
	
	Name & address of school / college / university
	Dates attended
	Qualifications gained

	Further / 
Higher education

	





	
	

	Secondary education

	




	
	


Other relevant courses
	Name of course
	Name of institution
	Dates attended
	Qualifications gained

	


	

	
	

	


	

	
	

	


	
	
	


Work history
Starting with your most recent post, please outline your relevant work history, giving a brief job description, responsibilities and your reason for leaving. Please include and make clear any relevant voluntary work.
	Name & address of organisation
	Dates (month / year)
	Position held
	Description of job, responsibilities and reason for leaving

	




	
	
	


	




	
	
	


	





	
	
	



Continued…
Job role
Tell us why you are interested in this post and in working for The Melting Pot: 

 







Please use this space to explain why you believe you are best suited to this role and the skills, experience and aptitude you’d bring. 
Specifically respond to the person specification (both Essential and Desirable criteria) within the overall job description. You may add one additional sheet of A4 should you wish. 

Other information
 Other interests
Please use this space to list some of your hobbies and interests, and to indicate any other organisations that you are involved with: 


 



References
Finally, please give the names, addresses and telephone numbers of two referees, stating in what capacity they know you. One should be your last or current employer. (We will only contact references if you are offered the post.) 1.
 2.



Only short-listed applicants will be notified if they have an interview. Short-listed applicants should hear by close of business Monday 4th December. If you have not heard by then, please assume you have been unsuccessful. We regret we are unable to contact all applicants or provide individual feedback.
The closing date for applications is: Wednesday 29th November.  
When complete, please return your completed application and current CV to: Helen@themeltingpotedinburgh.org.uk







Thank you for taking the time to complete this form & for your desire to work with us
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