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Third Sector Development Officer 
Person Specification
The following criteria will be used in selecting a candidate. My suggestions below aren’t trying to water down the role but in anticipation that we’re going to struggle to find good candidates and bearing in mind what you said about teaching some of the skills to the right person.

	Person Specification
	Essential
	Desirable

	Qualifications and Experience
	
	

	Educated to degree level or equivalent
	
	✓

	Experience of working within the Third Sector for more than two years
	✓
	

	Good level of understanding and expertise in the practical application of governance, trustee and charity law.
	✓
	

	Experience of delivering training and/or one to one advice work 
	
	✓

	Experience of development within a small/medium organisation.
	✓
	

	Experience of hosting and facilitating networks & meetings both online and in-person.
	✓
	

	Knowledge & Skills
	
	

	Good understanding and knowledge of the practical application of organisational development, capacity building, training and support principles, policy and practice, in voluntary sector. 
	
	✓

	Ability to interpret and communicate complex information in a user-friendly manner when dealing with enquiries.
	✓
	

	Knowledge of the third sector, ideally in Inverclyde or across Glasgow City Region.
	
	✓

	Knowledge of existing support, training and tools available to the Third Sector in Inverclyde
	
	✓

	Knowledge of charity law/regulation
	✓
	

	Knowledge of infrastructure support available at a national level. 
	
	✓

	An ability to communicate to a high standard both written and verbal. 
	✓
	

	Personal Qualities
	
	

	Self-starter, proactive and excellent organiser with the ability to work to project management level.   
	✓
	

	Leadership skills and an understanding of which style of leadership is appropriate for a given situation.
	✓
	

	Negotiation, representation and influencing skills
	✓
	

	Good interpersonal skills – flexibility for different audiences, tact, diplomacy, adaptability.  
	✓
	

	Honesty and integrity
	✓
	

	Approachable, confident and at ease with others.
	✓
	

	Can-do attitude with a passion for going above and beyond to help 
	✓
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