Finn’s Place/Langside Parish Church Caretaker Job Description

Job Title:  Finn’s Place /Langside Parish Church Caretaker/ Cleaner. 
Context:  We are looking for a committed, practical, people person to come and join the team at Langside Parish Church on a flexible, part-time basis to support our work. The purpose of the role is to facilitate the day-to-day functioning of the FP/LPC. 

As a faith-based organization and place of Christian worship, our beliefs are the foundation of our work. The post-holder will be expected to be aware that faith is an important element in serving and supporting everyone who comes through the door.

Being a familiar and friendly face to all who visit and use FP/LPC, the successful candidate will be responsible for ensuring the integrity of the premises and those who use the premises, have the rooms set up as requested, and afterwards the rooms will be tidied up and cleaned, if necessary.

This position requires a professional and organised attitude, a people focus and an ability to work in an ever-changing environment, where multi-tasking, sound decision making, self-motivation and discretion are essential.

Termes & Conditions:
Evening working variable hours across a 4-week period with some weekend working.  Minimum of 16Hrs per week, annualised. (Likely to be more hours needed in winter than summer).
Salary: £10.50/Hr (Living wage)
Contract: There will be a six-month probationary period with a three-month review point. An appraisal will take place to confirm completion of the probationary period and appraisals will take place annually thereafter. During the probationary period one week's notice of termination of employment will be required on either side; thereafter one month's notice on either side will be required.

Reports To: Finn’s Place Director
Overall Job Purpose:   As Caretaker/Cleaner of FP/LPC you will support the Manager to further develop the aims and objectives of Finn’s Place and Langside Parish Church by carrying out the duties as described below.


Key Tasks:
1. Opening and closing, the building as necessary, ensuring the integrity of the premises is always maintained.

2. Providing front of house support when the church is open to visitors or when tradespeople etc visit the premises, including answering the phone and taking messages.

3. Preparation for services, meetings and events held by FP/LPC or third parties.

4. Tidying and cleaning the premises after events.

5. Small maintenance tasks, such as changing light bulbs, setting the heating etc.

6. Cleaning as necessary, including picking up litter in the garden.

7. Replenishment of consumable products, such as toilet roll, hand soap, washing up liquid etc.

8. Supporting Sessional staff & event leaders to ensure success of activities.


9. Reporting of any damage to the building and its contents/equipment, or issues with the utilities, to the CDD of Finns Place.


Person Specification

Experience
· experience of working in similar role is desirable but not essential
Skills and competencies
· good interpersonal communication skills
· can undertake minor repairs
· experience of cleaning
· attention to detail
· planning skills with ability to work autonomously and manage workload
· ability to work flexibly
· good spoken English
· IT skills are desirable but not essential
Personal Attributes
· team player
· confidential, sensitivity with compassion
· ability to make decisions and take initiative
· ability to manage the unexpected
· enjoy learning and new experiences
· likes people of every age and stage
