Reference request for 
Name & Address

Position Applied For, Caretaker/Cleaner for Finn’s Place/Langside Parish Church.
 
The main duties of the job are as per the job description and person specifications which are enclosed.
We would be grateful if you would answer the following questions. Your comments will be treated in the strictest confidence. 

1. In what capacity was he/she employed by you?
2. For how long was he/she employed?
3. How many days was he/she absent due to sickness in the last three years? 
4. On the following scale, where 4 is very good and 1 is poor, please rate the candidate in respect of their:
	Honesty
	1
	2
	3
	4

	Conduct
	1
	2
	3
	4

	Timekeeping
	1
	2
	3
	4

	Quality of work
	1
	2
	3
	4

	Relationships with others
	1
	2
	3
	4


5. How many weeks (if any) of Parental Leave has he/she taken?
6. Are there any reasons or circumstances which would make it undesirable for us to consider the application? 
If ‘Yes’, please provide further details.                                           Yes/No  
7. Would you re-employ him or her?




  Yes/No
8. What was his/her reason for leaving? 
9. If the candidate makes a subject access request under the Data Protection Act 1998 to view the personal data held about him or her, would you wish us to contact you to obtain your express consent before giving him or her access to this reference.
   Yes/No
