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Job Title: Development and Communications Support Officer 
Salary: £31,500 Full-time Equivalent (FTE) 
0.8FTE equivalent £25,200
Additional benefits: 33 days’ holiday (FTE), including public holidays each year; matched pension contributions up to 5%
Hours:  28 hours per week (some evening and weekend work will be required, for which Time Off In Lieu (TOIL) will be available). 
We are open to discuss flexible working options. 
Contract type: 12 months fixed-term (with the potential for this to become a permanent post)
Location: Hybrid / Remote within the UK / Office-based in Edinburgh
Reports to: Director 

Job Purpose 
This role provides a great opportunity for someone with fundraising experience, who is looking to learn and to develop their communications experience in a professional role.
The Development and Communications Support Officer will be responsible for facilitating fundraising activities undertaken by 2050 Climate Group as well as coordinating our external communications. The role will work closely with volunteers, therefore flexibility with working patterns is required to support some evening and weekend work.

Approximately 75% of the role will be fundraising based with an annual target of £100,000. The remaining 25% of the role will be focused on communication. 



Introduction to 2050 Climate Group 
Our vision is that by 2050, young people will be active citizens, having led and accelerated the progress to a just and sustainable society. Since we formed in 2014, we have been working to empower, equip and enable Scotland's young leaders, aged 18-35, to lead action on tackling the climate crisis.

We are volunteer-driven and the majority of our work is delivered by a committed group of volunteers with key support from our trustees. This is a brand new role in a small staff team, so you’ll have the chance to take real ownership and responsibility in helping to shape and manage our new approach to fundraising.



Management of the Role
· This post reports to the Director.
· The successful candidate will support and collaborate with various other stakeholders, including other staff, operational volunteers, trustees, participants and other key contacts. Although this role has no direct line management responsibilities, crucial to this role is supporting and empowering the volunteers. 
Key Responsibilities 

Fundraising: 
· Support the identification and prioritisation of funding opportunities in line with our ethical fundraising policy which support the organisation’s strategic plans
· Support the Board’s fundraising subgroup to develop and manage the charity’s fundraising plan 
· Plan, co-ordinate and submit funding applications to a range of Trusts, Foundations and private sector funders. 
· Maintain a database of funding opportunities and the progress of applications. 
· Liaise with Director, Trustees and other colleagues to ensure grant submissions are in line with organisational strategy and agreed work plans. 
· Work with the Board’s fundraising committee  to coordinate additional fundraising efforts and . This will involve attending evening meetings on a fortnightly basis. 
· Support trustees in developing and maintaining relationships with funding organisations
· Carry out all associated administrative tasks to support 2050 Climate Group’s fundraising activities
· Support individual giving activities

Communications:
· Work closely with the volunteer subgroups and relevant staff to coordinate the delivery of external communications activities 
· Help ensure we have an effective and accessible online presence and support the development of our communications channels (e.g. website, X (previously Twitter), Instagram, Facebook, LinkedIn and Threads)
· Ensure that our events and activities are effectively promoted on social media and other relevant channels
· Support the team on the coordination and delivery of marketing and promotional materials e.g. overseeing design and copywriting
· Act as a representative of the organisation in order to promote and enhance the positive profile of 2050 Climate Group on occasion

Other:
· Occasionally attend board meetings to provide updates where relevant
· From time to time there may be other duties as required 




Person Specification 

	
	Essential (our must haves)
	Desirable (our nice-to-haves)

	Experience, skills and knowledge 
	· Outstanding written communication skills
· Experience of writing successful funding applications 
· Excellent organisational skills, including ability to manage multiple tasks/projects
· Ability to work on own initiative, to meet deadlines and manage risk
· Excellent ability to work with and across teams 
· Ability to monitor performance against objectives
· Experience of remote working using cloud-based technology e.g. GSuite, Trello, Slack and Zoom
	· Experience of managing and delivering communications projects (preferably individually and alongside others) 
· Experience of coordinating and creating engaging content (e.g. Twitter, Instagram, Facebook, LinkedIn, website communications) 
· Knowledge in working towards climate action, as well as sustainability and climate justice 
· Experience of coordinating and supporting volunteers
· Experience in stakeholder management 
· Knowledge of CRM (customer relationship management) databases




Application process

To apply for the role, please complete the application form at this link, and email a copy of your CV to recruitment@2050.scot. The interviews are scheduled to take place in person or online w/c 29th of January- please keep these dates free. Applications must be received by midnight on the 21st of January. In the application form, please let us know if you might require any reasonable adjustments to the recruitment process. Please share details of any flexible working options you’d be looking for in your application. We are interested in applications from candidates who meet the majority of the essential criteria. We have listed our desirable criteria too, but we recognise an enthusiasm for and a willingness to learn are often just as important.

2050 Climate Group are committed to equality of opportunity for all. We are actively looking for people who share our values. We welcome applications from individuals regardless of their gender identity, gender reassignment, marital/civil partnership status, race, sexual orientation, disability including mental health, pregnancy and maternity, religion or belief or any other dimension of diversity. We strive to support inclusive work environments in the everyday culture and activity of the organisation. 

Please read our Employee and Volunteer Privacy Notice on our website to understand how we use your personal information. 
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