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	FURTHER PARTICULARS OF THE ROLE



Day Practitioner, Full-time – 35hrs a week 
Permanent, £26,574.00 per annum 


About the Organisation:

Four Square Scotland is an Edinburgh charity working for more than 40 years to prevent homelessness and promote inclusion. We provide services directly to people who are homeless or who are at risk of homelessness to overcome any barriers they may face in creating a stable life for themselves in their community.  At the core of Four Square are the values upon which the organisation is based.  These are equally applied to the people we support, our colleagues and our partners and are:  Integrity; Excellence; Dignity; Support.    

Alongside our support services, we have social enterprises, which provide independent income for our charity as well as volunteering and training opportunities for those who use our services.  

We are driven by our mission to ensure everyone has the opportunity to have a home and a place in their community.  

Job Description

Job Title: 		Day  Practitioner 

Service: 		Young people's accommodations

Reports to:        	 Senior  Practitioner 

Salary:			 £26,574.00

Shift Patterns: 	Monday to Friday 
Morning:  7am-3pm
			Afternoon:  2pm-10 pm 
			Saturday and Sunday: Day off 

DBS/PVG checks:   	The role is subject to successful application for a PVG membership 





The Role:

The role of Practitioner is vital to help us achieve our aim of ensuring everyone has a home, a place in their community and a network of positive relationships that support them to build the life they want.  

Practitioners recognise peoples’ strengths and work alongside them to build their confidence, self-efficacy, resilience and motivation.   They help people develop practical skills, maximise income, develop healthier coping skills, problem solving skills, social skills and employability skills.

Practitioners use a flexible approach to work with people using services, ensuring they receive the support they want and need to have the best chance of getting and keeping a home and living their best life in a community.


This role will be in our temporary accommodation for young people aged 16-25. Our team of practitioners supports them during their stay and help them explore suitable move-on options. 

To be a Practitioner within Four Square, you will need:

· To be proactive, highly organised, a problem solver, have a positive outlook, be approachable, friendly, patient, confident;
· Experience of working within a safeguarding framework working with vulnerable people who may have complex support needs;
· Proficiency using a range of IT tools to carry out your work, including using case management systems, Microsoft Office applications, the Internet and email;
· Strong personal and professional values that align with our organisational values of integrity, excellence, dignity, and support;  
· Excellent interpersonal skills with people who use our services, colleagues, and partners;
· Good understanding of domestic abuse and other forms of gender-based violence, homelessness, trauma, and adversity and how it impacts life outcomes; 
· A commitment to learning and developing and putting this into practice;  
· A commitment to individual supervision and appraisal processes and motivated to action the personal development plan;  
· Membership of regulatory bodies required of the role and application of the codes and standards to their practice;  
· Experience as a keyworker and commitment to undertaking all duties required of this role; 
· Experience of completing casefiles to ensure they are up to date with clear and concise information; 
· A commitment to learning and developing and putting knowledge and skills into practice;  
· Regular attendance at reflective practice group sessions;  
· Engagement in regular casework review meeting with the Senior Practitioner or Service Manager; 
· Engaged in the wider organisation’s activities;   
· Commitment to working in partnership with other organisations and professionals to support people; 
· Honest, trustworthy and respectful to colleagues, people they support, partners, commissioners and all other stakeholders; 
· Committed to excellence and engage in improvement plans for the services and wider organisation; 
· Keep up to date with and follow and apply policies and procedures, standards and codes of practice; 
· Be creative in your approach to supporting people; 
· Have a good standard of English and maths and able to produce clear written communications in the form of case notes, reports, diary entries, case studies timeously. 

 
 
Requirements:

· Have SVQ3 or equivalent as a minimum in a related subject that allows registration with SSSC and meets the standards of the Care Inspectorate;
· Commitment to learning and development;
· An understanding of the impact of homelessness, trauma, adversity, mental health, exclusion and isolation, offending, substance use, poor relationships;
· Coaching and motivating people who have experienced trauma and adversity;
· Assessment and support planning skills and use of outcome measurement tools;
· Working successfully in a team;
· Using IT systems and word processing packages;
· Following and applying policies and procedures, standards and codes of practice.
· Induction and core training programme relevant to the role;
· Regular support and supervision;
· Annual appraisal and CPD action plan;
· Engage in organisational review and development plans.


The Organisation’s Offer to Practitioners:
· 35 days holiday, rising up to 40 after 5 years 
· Pension with People’s Pension (employees 3%; employers 5%)
· Access to advice and support through our Employee Assistance Programme 
· 15% shop staff discount plus free delivery for items purchased in our furniture store 
· Access shop discount offers 
· 20% café discount (food and soft drinks) 
· Access to a staff support fund to help with unexpected one-off costs
· Free travel costs (up to £100) for the first month of employment for those joining from education or unemployment
· Involvement in Four Square’s strategy planning 
· Learning and Development opportunities such as: 
· Comprehensive learning and development programme to further your CPD, including training on specific tools and approaches to support best practice
· Support to enrol on and complete the SVQ L2/3 Health & Social Care qualification, or support with an ongoing relevant award
· Quarterly Learning Events comprised of a 2-week program of core training sessions in addition to bespoke additions to suit the evolving needs of the organisation and people we support
· Training to become a dedicated Link Worker to take on the role of supporting Social Work students on placement with Foursquare  
· A range of high-quality online training is available through our dedicated training platformer
· Reflective Practice

Terms & Conditions:

· Full-time, 35 hours per week 
· 35 days holiday rising to 40 on completion of 5 years
· Based in the City of Edinburgh

Occupational Requirement: 

Due to the nature and context of the work, there is an occupational requirement for all members of our staff within this service to be women.






APPLICATION FORM
Please return your form to olgak@foursquare.org.uk If you have any problems with completing this form or any queries we may help with, please let us know.

SECTION A
Section A is detached before shortlisting.

Personal Details 		

	Surname

	
	Name(s)
	

	Address

	

	Phone Number

	

	Email address

	



Data Protection

The information provided by you on this form will be used to assist with the process of recruitment. Additionally, the data provided may be processed by Cyrenians for the purposes of equality monitoring and compiling statistics.  We keep completed application forms for 6 months if unsuccessful, after which all information and correspondence will be deleted. If you are successful in your application, the information provided may be transferred to your employee records.
By singing the declaration below, you consent to Four Square Scotland processing your data in the way described above.

Declaration

I declare that the information given in this application form is true. I understand that false or misleading information will lead to my exclusion from the selection process and may lead to dismissal in the event of an appointment.  

I understand that the post for which I am applying is subject to satisfactory Disclosure checks and 2 satisfactory references. 

I understand that successful candidates will be expected to provide proof of their eligibility to work in the UK.



Signed:								Date:	

Equal Opportunities Monitoring Form

Four Square Scotland intends to ensure equality of opportunity. We welcome applications from all sectors of the community and regularly view our recruitment procedures to ensure our equal opportunities policy is being properly implemented.


If you choose not to complete this section, your application will not be affected. 


	[bookmark: _Hlk134097324]Post applied for:
	

	[bookmark: _Hlk112074737]I define my gender as:

	Male
	
	Female
	
	Prefer not to say
	

	If you describe your gender in another way please provide this here:
	
	

	Do you consider yourself to have a disability?
	Yes
	
	No
	

	Ethnic group I identify as:

	White

	Scottish
	
	Other British
	
	Roma/Traveller
	

	Irish
	
	Polish
	
	Other, please specify:
	

	Mixed Any mixed or multiple ethnic groups, please specify:
	

	Asian

	Pakistani, Pakistani Scottish or Pakistani British
	
	Bangladeshi, Bangladeshi Scottish or Bangladeshi British
	

	Indian, Indian Scottish or Indian British
	
	Chinese, Chinese Scottish or Chinese British
	

	Other, please specify:
	

	African

	African, African Scottish or African British
	
	Other, please specify: 
	

	Caribbean or Black

	Caribbean, Caribbean Scottish or Caribbean British
	
	Other, please specify: 
	

	Other ethnic group

	Arab, Arab Scottish or Arab British
	
	Other, please specify: 
	

	Your age

	25 or under
	
	36-45
	
	
	56 or over
	

	26-35
	
	46-55
	
	
	

	To ensure compliance with the Employment Equality (Sexual Orientation) Regulations 2003 and Employment Equality (Religion and Belief) Regulations 2003 we ask the following questions, however, your response to these questions is optional.

	Self-Identified Sexual Orientation. Which of the following options best describes how you think of yourself? 

	Bisexual
	
	Gay/Lesbian
	
	Prefer not to say
	
	Other
	

	Heterosexual/Straight
	
	Other, please specify:
	

	Faith /Belief Do you have a particular faith or belief system?

	If so please specify:
	



	[bookmark: _Hlk123821214]Where did you learn of this vacancy?      

	Four Square Website
	
	S1 Jobs
	
	Indeed
	
	

	Goodmoves
	
	Other source (please specify):





Eligibility to work in the UK

All employees must be able to demonstrate that they are legally entitled to work in the United Kingdom. 

In order to apply for employment with Four Square, you must declare that you have the right to work in the United Kingdom and that, if successful, you will be able to provide the necessary documentation (typically a passport or a birth certificate, together with your National Insurance Number)

By completing this application form, you are declaring that you are legally entitled to work in the United Kingdom.
Please state below, by selecting the statement that applies to you, if there are any restrictions or limitations on your legal right to work in the United Kingdom.

	I confirm that I have the right to work in the United Kingdom without restriction.

	

	or

	I confirm that I have the right to work in the United Kingdom and I hold the appropriate Visa documentation to confirm this right. 

	Expiry date of visa:

	

	I have no restrictions or limitations on my Visa

	

	I am restricted to (please detail any restrictions or limitations on working in the UK here):




	





SECTION B

	Application ref:
(for office use only)

	

	Job you are applying for:
	



Having read the job description, please answer the following questions, telling us why you are a good fit for the post.  A typed or neat-hand written application is acceptable.  Do not include a CV or other papers.

Employment History

	Current Employer
(or most recent)
	


	Role / Job Title
	


	Dates employed
	From
	
	To (leave blank if current employer) 
	

	Key responsibilities (particularly those relevant to the post for which you are applying)

	

	Salary

	

	Reason for leaving
(if applicable)
	



List your previous jobs, with a brief description of the work and your specific role and responsibilities. Please add more sections if required.

	Employer
	


	Role / Job Title
	


	Dates employed
	From

	
	To
	

	Relevant responsibilities

	

	Reason for leaving

	




	Employer
	


	Role / Job Title
	


	Dates employed
	From

	
	To
	

	Relevant responsibilities

	

	Reason for leaving

	





Volunteering experience
Please add any relevant volunteering experience you have:
	






Your Education, Training and Qualifications

List all educational, vocational & professional qualifications achieved:

	Course / qualification
	Level achieved

	

	


	

	


	

	


	

	





	Please list any professional registrations and renewal dates(e.g. SSSC) 

	






Values

 At Four Square, we are driven by our values of integrity, excellence, dignity, and support.

	Please outline here how you think your own personal values align with ours.

	





Supporting Statement

	Please explain why you are a suitable candidate for this post and why you want to work for Four Square.   

If you don’t have relevant specific evidence, please explain why you think you are the right person for the post.

Please limit your reply to no more than 500 words.

	






Criminal record declaration form for jobs exempt from the ROA

You have been asked to complete this form because the role you have applied for is exempt from the Rehabilitation of Offenders Act 1974. The information disclosed on this form will not be kept with your application form during the application process.

Policy statement on recruiting applicants with criminal records

This post is exempt from the Rehabilitation of Offenders Act 1974 and, therefore applicants are required to declare:
• All unspent convictions and conditional cautions
• All spent convictions and adult cautions that are not protected (i.e. that are not 
filtered out) as defined by the Rehabilitation of Offenders Act 1974 
(Exceptions) Order 1975 (as amended in 2020). 

We recognise the contribution that people with criminal records can make as  employees and volunteers and welcome applications from them. A person’s criminal  record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, the role for which they are applying.
All cases will be examined on an individual basis and will take the following into consideration:
• Whether the conviction is relevant to the position applied for.
• The seriousness of any offence revealed.
• Your age at the time of the offence(s).
• The length of time since the offence(s) occurred.
• Whether the applicant has a pattern of offending behaviour. 
• The circumstances surrounding the offence(s), and the explanation(s) provided.
• Whether your circumstances have changed since the offending behaviour.

It is important that applicants understand that deliberate attempts to conceal the information requested in this form could result in disciplinary proceedings or dismissal. For more information, please email recruitment@foursquare.org.uk



Criminal record declaration form (exempt positions)

	Post applied for:
	

	Surname
	
	First Name

	Do you have any unspent convictions or conditional cautions?
	Yes
	
	No
	

	Do you have any spent adult cautions (simple or conditional) or convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)?
	Yes
	
	No
	

	If you have answered yes to either question, you now have two options for disclosing your criminal record. Option 1: You can disclose your criminal record on a separate sheet provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and details of the post. I have attached details of my conviction separately_____ (please mark with an X if appropriate.) Option 2: Please provide details in the space below

	



	


References

Please give the names of two referees you have worked closely with recently, one of whom should be your present or most recent employer.  Please advise your referees that we will be contacting them as part of our decision-making process.  No offer of employment will be made without references. 

	Employment Referee (this should be your current or most recent employer)

	Name

	


	Position

	


	Organisation and Address

	


	Telephone number

	


	Email address

	


	How long have you known this referee?
	


	In what capacity?

	


	Can we contact them prior to the interview?
	




	Second Referee

	Name

	


	Position

	


	Organisation and Address

	


	Telephone number

	


	Email address
	


	How long have you known this referee?
	


	In what capacity?

	


	Can we contact them prior to the interview?
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