
 The Women’s Centre, Glasgow 

 Role Descrip�on 

 Posi�on  Manager 

 Based at  The Women’s  Centre, 17-33 Shawpark Street, Glasgow G20 9DA 

 Accountable to  The Board of Directors 

 Salary  £35,000  - £38,000 (depending on experience) per annum 

 35 hours per week 

 Advert 

 Purpose: 

 To implement and evaluate the work of the centre on behalf of the Board, fulfilling our 
 mission of empowering women and ensuring the sustainability of the Centre for the 
 future. 

 Responsible for: 

 ●  Managing the Centre’s opera�ons and resources. 
 ●  Delivery of The Women’s Centre programme including planning, managing all centre 

 staff and managing budgets. 
 ●  Repor�ng to the Board of Trustees. 
 ●  Contribu�ng to the strategic work of the Board of Trustees. 
 ●  Monitoring and evalua�ng the work of the centre. 
 ●  Engaging women in the ac�vi�es and opportuni�es offered within the Centre. 
 ●  Iden�fying and crea�ng new opportuni�es to deliver the mission of the centre. 
 ●  Iden�fying funding opportuni�es, wri�ng funding applica�ons, repor�ng to funders. 
 ●  Developing new partnerships to maximise benefits to the centre. 

 ●  Being an enthusias�c and posi�ve spokesperson for The Women's Centre, promo�ng 
 the transforma�onal nature of our work with women locally and na�onally. 

 Person Specifica�on 

 1.  Educated to degree level in a relevant subject or able to demonstrate equivalent 
 experience and knowledge. 

 2.  Have experience of managing a team in a suppor�ve and produc�ve way. 



 3.  Have experience of working with women’s organisa�ons and a thorough knowledge 
 of current issues affec�ng women. 

 4.  Have a successful track record of delivering programmes effec�vely and within 
 budget. 

 5.  Have knowledge of cash flow management and budge�ng. 
 6.  Can demonstrate an ability to plan and operate at a strategic level. 
 7.  Have knowledge of business func�ons which support the centre: Marke�ng and PR; 

 HR, Admin. 
 8.  Commi�ed to empowering women and challenging inequality. 
 9.  Keen networker, able to represent the Centre and build posi�ve working 

 rela�onships. 
 10.  Commi�ed to the values of the Centre, leading with empathy, kindness, imagina�on 

 and rigour to empower women. 


