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	Application Form

	

	Thank you for your interest in the posts we are currently recruiting for. Please complete this form and return it by post to:

Ceartas
Suites 5-7, McGregor House

10 Donaldson Crescent
Kirkintilloch G66 1XF

Or by e-mail to info@ceartas.org.uk
Please note that we will not accept applications submitted by e-mail unless using an electronic signature, nor will we consider CVs. 
If you are completing this form by hand please use black or dark blue ink to ensure that we can photocopy it. Alternatively, you are welcome to complete it in typescript if you wish.
You should note that the Equal Opportunities Monitoring Form should be returned unattached to the rest of the form if sending by post.  If returning this by e-mail, this form will be detached upon receipt.  Your answers to the equal opportunities questions will have no bearing whatsoever on our treatment of your application.

The following information will be treated in strict confidence


	
	Fundraising and Finance Assistant  

	

	PERSONAL

	(Please complete this section in BLOCK CAPITALS)

	Surname:
	
	First Name(s):
	

	Address:
	

	

	
	Postcode:

	

	Daytime telephone:
	Evening telephone:

	Mobile telephone:
	E-mail:

	

	How much notice are you required to give to your current employer?


Evidence of learning and personal development
EMPLOYMENT

Please give details of your past employment, including your present or last employer

	Present or last employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements



	

	Employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements



	

	Employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements



	Employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements



	

	Employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements




	Employer
	

	Position held
	

	Date employment started
	
	Date employment ended
	

	Key responsibilities of post and main achievements




Please copy this sheet if required.

Personal Statement
Why are you applying for this position?
Now that you’ve explained why you want this job what skills, experience and knowledge do you have to support your application? Please refer to the job description and person specification for the post.

Please copy this sheet if required.

DECLARATION

I declare that the information given in this form is complete and accurate. 

	Signature:
	Date:


REFERENCES

Please give the names of two people (one of which should be your present or most recent employer) whom we may approach for a reference.

May we approach your current employer before an offer of employment is made?
YES/NO

	Name:
	Name:

	Position:
	Position:

	Address:
	Address:

	
	

	
	

	
	

	Tel. No.:
	Tel. No.:

	E-mail:
	E-mail:


To apply by post, please sign and return this form to:

Ceartas

Suites 5-7, McGregor House

10 Donaldson Crescent

Kirkintilloch G66 1XF

Otherwise return by e-mail to info@ceartas.org.uk Please note that we will not accept applications submitted by e-mail unless using an electronic signature, nor will we consider CVs. 
EQUAL OPPORTUNITIES MONITORING FORM

Ceartas is an equal opportunities employer. We would be grateful if you would complete this page of the application form and return it to us for monitoring purposes. It will be detached from the rest of your application and will not form part of the selection process. 

Please tick all the boxes which apply to you, and write in details where appropriate.

	GENDER
	
	RACE/ETHNIC ORIGIN

	Female
	
	
	
	White
Scottish

Other British

Irish

Other White background (specify)
	
	

	Male
	
	Yes

No

Prefer not to say
	
	 Black/Black Scottish/Black British

Caribbean

African

Other Black background (specify)
	
	

	Do you identify as transgender ?
	
	
	
	Asian/Asian Scottish/ Asian British
Indian
Pakistani

Bangladeshi

Chinese

Other Asian background (specify)
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Mixed
	
	

	
	
	Other
(Please specify)
	

	
	
	
	
	

	Age


	
	Your religion or belief 

Which group below do you most identify with ?

	16-19
	
	
	
	Baha’i

Buddhist

Christian

Hindu

Jain

Jewish 
Muslim
Sikh

Other (please specify)

No religion

	20-29
	
	
	
	

	30-39
	
	
	
	

	40-49
	
	
	
	

	50-59
	
	
	
	

	60-64
	
	
	
	

	65+
	
	
	
	

	
	
	

	DISABILITY 
Do you have a disability?                             Yes    (             No    (

	If you answered Yes to this question, please give brief details below of any adjustments you would like us to make to our selection arrangements (including our interview location and facilities) as a result of your disability status.  

	

	Your Sexual Orientation: 

Bisexual   (    Gay man  (   Gay woman / lesbian   (   Heterosexual / straight   (   

Prefer not to say  (
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