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Project Manager

JOB DESCRIPTION
Post:			Project Manager 
Responsible to:	Transition Edinburgh South Trustees
Hours of work:	28 hours per week (or negotiated part-time job share)
Salary:		from £32000 to £35000. depending on experience
Duration of post:  	from as soon as possible until 31st March 2026 if other funding is not available
Closing date: 	midnight on Wednesday the 27th March 2024	

Responsible for: Development of a programme of activities and events consistent with the ethos and aims of Gracemount Community Garden that scale up its collaboration with and service to the local community. 

Job Purpose:
The Program Development Coordinator is also a manager and leader. The post holder will lead the development of a programme of activities and events consistent with the ethos and aims of Gracemount Community Garden and will document the delivery of the intended outcomes of Inspiring Communities funding from the Scottish Government. Gracemount Community Garden is an inclusive friendly space where volunteers work with the Garden Coordinator to grow fruit and veg using the principles of organic regenerative horticulture. It is important the post holder understands these principles. The ICF funding has a particular emphasis on tackling poverty and inequality, particularly child and family poverty, helping people to cut their cost of living, supporting integration in the community, enhancing access to volunteering, and links to education, training and employment, and contributing to understandings of and working towards achieving net zero targets.

MAIN DUTIES AND RESPONSIBILITIES
1. To promote Gracemount community gardens vision of sustainable food growing and connected communities where everyone has access to good food

2. To establish links with other organisations who share our core values; to promote and develop Gracemount Community Garden, building and sustaining strategic relationships, strong networks and a high profile for the project

3. To support and develop the gardens volunteering scheme, attracting and engaging new volunteers, including developing appropriate advertising, web and social media use.

4. Provide regular and effective support to the Garden Coordinator, and the rest of the staff and volunteers. 
5. Work with the Board of trustees in the planning and development of Gracemount community garden, through contributing to and leading on aspects of the strategic and annual planning processes and participating in monthly board meeting
6. Work with the fundraiser and the Board to develop and implement a funding strategy which will enable Gracemount community garden to have a sustainable funding base for the future.
7. Liaise with the Treasurer to monitor income and expenditure.
8. Agree standards and target outputs with the Board and ensure these are met and efficiently reported on, including both organisational outcomes and timely reporting to funders.
9. Regularly review organisational policies, procedures and working practices, ensuring that they allow Gracemount community garden to deliver the best for staff and volunteers.
10. Implement risk management systems to ensure the best outcomes for staff and volunteers and make sure that organisations working with us if relevant have a risk assessment document.
11. Work with the Board to maintain and develop Gracemount community gardens approach to monitoring and evaluation, ensuring quality monitoring systems for the organisation.
12. Liaise with the development worker for Gracemount Mansion Development Trust
13. Lead on all aspects of marketing and communications, including newsletters, online activity, and social media presence, drawing on support from other staff members, the Board and volunteers as appropriate.
14. 
PERSON SPECIFICATION
The ideal person specification involves many talents: excellent organisation and communication skills, a flair for inspiring and educating, experience of effective youth and community work and of improving opportunities in an area of social deprivation, combined with environmental  and horticultural skills that enable a deep understanding of the aims of the programme including a working knowledge of the principles of horticulture used in Gracemount Community Garden and capacity to advocate for these principles and to help the Community Gardeners to help others develop an understanding of the carbon footprint of food and care of the soil.  However, we understand no one person is likely to have all the skills.
Essential Skills, Experience, Attributes and Abilities
	Requirement 
	Essential 
	Desirable

	Qualifications
	Educated to degree level or equivalent experience.
	First aid certificate or willingness to undertake.

	Knowledge 
	Project management and coordination
	Demonstrable knowledge of the concepts of carbon reduction, anthropogenic climate change and the significance of food and horticulture for environmentally friendly low-carbon sustainable futures and awareness of how to tap into and build on existing educational resources and training programmes around these issues

	Skills and 
Experience
	Experience of all aspects of project management, including communications, delivery, monitoring and evaluation, funding and reporting and of supporting and supervising staff and volunteers
	Experience of community engagement and facilitation

	
	Experience of risk management 
	Experience of garden design / landscaping / horticulture

	
	Experience of working with a range of public and third sector partners
	Experience working in a team and with children or young people or vulnerable people

	
	Excellent written and verbal 
communication skills and experience of representing an organisation at external events and with external stakeholders
	Interest in health and nutrition

	
	Good administrative skills with experience of setting up and managing administrative systems for projects
	

	
	Strong IT skills and confidence in using a range of digital technologies (CMS, website and social media) for monitoring and communication
	

	
	Ability to inspire and motivate others to take action and achieve more through working together
	

	
	A professional approach to your work, comfortable working independently and balancing autonomy and accountability
	

	
	A generous team player, recognising the value in a diversity of approaches and good understanding of the importance of personal and professional boundaries
	

	
	Ability to respond effectively to changing circumstances
	






Further particulars
Some of the background to Gracemount Community Garden can be found on the website transitionedinburghsouth.org.uk.  see also the Facebook pages of both Gracemount Community Garden and Transition Edinburgh South as well as the Facebook page of the Friends of the Mansion.
Line Manager: The Chair and trustees of Transition Edinburgh South (Scotland) Ltd., the Charity that run Gracemount Community Garden

Questions& chat: Please address any queries to patricia.m.abel11@gmail.com  
Give your phone number and when it is convenient to call you.  

Applications
1. A letter describing how you meet the requirement of the job description. 
2. Your CV including work experience.
3. Two Referees who have known the applicant in a working, volunteering, or campaigning capacity for at least two years (this condition may be varied if good reason can be given) with their names, email addresses and other contact details. 
4. [bookmark: _Hlk160701052]Criminal Record Declaration Form (send to patricia.m.abel11@gmail.com) 

The closing date for applications is midnight on Wednesday the 27th of March.20024.
Items 1-4 should be sent to patricia.m.abel11@gmail.com

Referees will be contacted after an offer of employment is made. Any offer of employment will be conditional on satisfactory references.
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