Job Title: Health & Wellbeing Volunteer Co-Ordinator

Location: East Dunbartonshire
Part time: 17.5 hours per week, negotiable flexibility on days/ hours per day
Salary: £13790 (for 17.5 hours per week)
Fixed term:  1 year
The office base for the role is in the office of East Dunbartonshire Voluntary Action, however a hybrid model of working is negotiable
Purpose of role: This role will co-ordinate dissemination of the East Dunbartonshire Health and well being status which has been gathered through the NHS Greater Glasgow and Clyde Adult Health and Wellbeing Survey. The dissemination of the information will be delivered through Health & Wellbeing volunteers within communities and then to support small projects that arise as a consequence of that engagement. 
Duties: 
Understand the findings of the NHS Greater Glasgow & Clyde Health and Wellbeing Survey 
Prepare appropriate local presentations based on the survey data
Recruit and train volunteers from within local communities in East Dunbartonshire using a Train the Trainer approach.
Co-ordinate a minimum of 6 community engagement sessions across East Dunbartonshire including promotion and logistics planning of sessions
Collate feedback from the sessions into reports
Re-engage with communities on any actions that arise for the community as a result of the presentations and associated local data or areas of the survey that are of key interest in that community or geographic area.
Co-ordinate a small grants programme, to deliver actions arising from the feedback on the survey, and aligned with community connectedness
Provide written and verbal feedback and reports detailing the progress and findings from the consultations
Skills/ Experience:
Experience of or understanding of working with third sector organisations, particularly community groups and small to medium organisations
An understanding or interest of the social perspective of health and wellbeing 
Experience of delivering training
Ability to analyse data and information and utilise this appropriately to make recommendations and inform subsequent actions
Experience of planning and delivering projects
Good communication skills, including writing reports, developing and delivering presentations and an ability to adapt style appropriately to the audience. 
Ability to work with minimal direction and manage time effectively
Ability to work as part of a team
Some flexibility in work pattern to accommodate business needs
Effective record keeping and administration skills
Efficient IT skills
Basic skills or awareness in marketing and promoting events

Applications should be made using the application form. No CV’s will be accepted.
Applications should be returned to:
info@edva.org  
or posted to:
East Dunbartonshire Voluntary Action
Unit 5, 18 Townhead
Kirkintilloch 
G66 1NL


