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JOB ROLE DESCRIPTION  – CEO YMCA GLENROTHES 

	Job Title:	
	Chief Executive Officer (CEO)


	Salary Grade:
	YM47 – 50  (£48,806 - £52,283) 2023/2024

Salary scale awards for 2024/2025  pending

	Job Purpose:

	The CEO is the most Senior Staff member with YMCA Glenrothes, providing general leadership and strategic guidance for the charity.     


	Responsible To:
	 The YMCA Glenrothes Board of Trustees


	Location
	Based at YMCA Glenrothes premises and covering the surrounding areas in Fife. 

	Hours 
	36 hours per week,  Full Time

	Context
	The CEO is responsible for adapting and developing the charity within local and national priorities and plans.

The context for this role includes:

Plan 4 Fife:

Glenrothes Area Profile:
https://know.fife.scot/__data/assets/pdf_file/0027/408384/Glenrothes-Area-Profile.pdf

https://www.fife.gov.uk/kb/docs/articles/about-your-council2/council-performance/a-new-plan-for-fife

YMCA Glenrothes:

https://www.ymca.scot/glenrothes/


YMCA Scotland:

https://www.ymca.scot/



	Key Duties and Responsibilities:
	The CEO will, within the above context, be responsible for the following areas: 

(a) Strategic Management

Efficiently and effectively manage all aspects of YMCA Glenrothes – in line with Mission Statement and Christian ethos of this YMCA Association.
	Ensure development and implementation of the Strategic Plan
	Inspire vision with the YMCA movement and gain commitment to agreed local YMCA, National and World YMCA goals.
	Ensure YMCA Glenrothes operates within necessary legal/statutory standards and frameworks including the Care Inspectorate, Scottish Social Services Council, Companies House, Office of the Scottish Charity Regulator (OSCR)
	Ensure current Government policy is fed back to the Board of Trustees.  
	Negotiate Service Level Agreements with appropriate partners.
	Develop and maintain partnerships with numerous agencies and organisations for mutual benefit. 


(b)	Policy Implementation
	To work within YMCA Glenrothes’s policy and procedural framework.
	Bring legislative and proposed policy changes to the attention of the Board of Trustees.

(c)	Financial Control
	To oversee the management of the financial affairs of YMCA Glenrothes.
	Prepare, submit and report on budgets and forecasts to the Board of Trustees.
	Oversee the management of YMCA Glenrothes’s fixed assets, including adherence to all regulatory matters and delegating responsibility where necessary.
	Develop and implement Marketing and Fundraising strategies for YMCA Glenrothes’s activities.
	Submit funding bids as required, maintaining the financial sustainability of the organisation, ensuring adherence and oversight of spend within funder/funding requirements.

(d)	Human Resources Management

	Motivate and manage the performance of the staff team.
	Oversee the development and effectiveness of the staff team.
	Implement robust and fair recruitment of YMCA staff.
	Oversee YMCA Glenrothes’s disciplinary and grievance procedures
.
(e)	Welfare, Health and Safety
	Overview of YMCA Glenrothes’s adherence to all aspects of Welfare and Health and Safety legislation.

(f)	Housing Services and Community Learning and Development – Fife Council

The CEO will contribute to the work of Fife Council’s Area and local teams, working within Service Level Agreements and linking to current community planning and aspirations. 

(g)	Maintaining a Christian ethos within YMCA  Glenrothes

	Ensure that all staff and volunteers are aware of the adoption of Christian principles which underpin the work of YMCA Glenrothes.
	Observe two Christian family days per year, Easter and Christmas. 
	Ensure Staff undertake YMCA Glenrothes and YMCA Scotland‘s induction programmes. 

(h)	Support and Administration Services

	Oversee all aspects of the support and administration Services of the YMCA Glenrothes.



	
	YMCA Glenrothes  is a Christian charity committed to helping young people, particularly at times of need, regardless of gender, race, ability or faith.








PERSON SPECIFICATION – CEO YMCA GLENROTHES 

	Attributes
	Essential
	Desirable
	Method of Assessment

	Education,
Qualifications
and Training
	Degree or  SCQF level 9 qualification.




	SCQF Level 10 SVQ 4 Registered Manager in Health and Social Care (Registered Manager's Award) 

or willingness to work towards this qualification

	Application Form

Certificated exhibition of qualifications

References

	Experience
	Demonstrate a sound understanding of Housing services, Community Education principles, regulations, compliance and practice.

Five Years Experience of Management.
	Previous work in multi-disciplinary settings.

At least five years previous experience in strategic management.
	Interview

References

	Skills, Abilities and Knowledge
	Ability to lead a team.

Ability to formulate and implement policy.

Ability to forecast and control budgets.

Ability to motivate staff and volunteers.

Competent IT skills relevant to the role 

Sound knowledge of Human Resources Management.

Willingness to travel



	Knowledge of housing standards, compliance and legislation.

Knowledge of youth, adult and community learning

Ability to use different evaluation models.

Experience of appraisal systems.

Negotiating skills.

Demonstration of Funding success.

Awareness of current local and national governmental strategies.

In depth knowledge of poverty reduction measures, social issues and routes out of poverty.
	Interview

Application Form

References

Training History



	Interpersonal and Social Skills
	Demonstrate  Commitment to the Christian ethos of YMCA  Glenrothes.

Possess highly developed communication skills.
	
	Interview

Membership of the Protection for Vulnerable Groups scheme 









This post is subject to a Protection for Vulnerable Groups (PVG) check 

Please return your application marked “Confidential FAO The Administrator” to :
info@ymcaglenrothes.co.uk

image1.png
AVAVA AVAVA

%4 YMCA
& & Glenrothes
VAVAY




