


THE ROYAL COLLEGE OF PSYCHIATRISTS
JOB DESCRIPTION

	JOB TITLE:
	RCPsych in Scotland Policy and Public Affairs Manager

	DEPARTMENT:
	Professional Standards

	TEAM:
	International, Devolved Nations and Divisions

	RESPONSIBLE TO:
	· RCPsych in Scotland National Manager
· Matrix managed by Head of Policy and Campaigns 

	PAY BAND:
	4





	JOB PURPOSE:

	· To operationally manage and organise the policy and public affairs work of the Royal College of Psychiatrists in Scotland (RCPsychiS), in collaboration with the RCPsychiS Officers and National Manager 

· To provide policy and public affairs support and advice to Officers of the RCPsychiS

· To identify and maintain high level working relationships with key external stakeholders relevant to the work of RCPsychiS

· To develop wider influencing policy work relating to national structures

· To work with the Officers and the National Manager of the RCPsychiS to influence Scottish Government and policy makers on key mental health issues, and lead on the development of policy  and public affairs campaigns to support the strategic aims of the RCPsychiS

· To act as the main point of contact for the RCPsychiS Policy Lead(s) 

· To develop and enhance the status of RCPsych in Scotland Officers as high-level commentators on Psychiatry and mental health.

· To deliver strategies and public affairs campaigns to further the objectives of the RCPsych and the RCPsych in Scotland, in collaboration with the RCPsychiS National Manager 
 








	KEY RESPONSIBILITIES:

	1. To manage the policy work of the RCPsychiS, including managing policy and communication and act as the central point of contact within the RCPsychiS for policy issues 

2. Identify, build and maintain high level working relationships with key external stakeholders in order to support public affairs work  relevant to the work of the RCPsychiS 

3. Develop wider policy and public affairs influencing work relating to local and national health systems and structures and ensure the RCPsychiS is appropriately consulted and represented. 

4. Carry out background research for policy and parliamentary work including gathering data by proactively scanning the external policy, Scottish Government, UK National Parliament, the Welsh Government and the Northern Ireland Assembly as well as legal and research environments to identify emergent issues which may impact on the work of the RCPsychiS and share and present this data to internal and external audiences as required

5. Prepare and submit RCPsychiS responses to formal consultations in liaison with the appropriate psychiatric specialties.  


6. Undertake analysis and research to develop evidence-based policy outputs as agreed with the RCPsychiS National Manager

7. Maintain a platform for communicating and implementing policy and public affairs updates to the membership and external stakeholders in Scotland.

8. Attend and represent the RCPsychiS at relevant external meetings as events, as agreed with the RCPsych National Manager 

9.  Work with the Chair, Devolved Council and Director of Strategic Communications and Heads of International, Devolved Nations and Divisions and Policy and Campaigns to create and deliver strategies to ensure that people with mental illness, learning difficulties and developmental disorders are treated equally by the NHS, public services and within society.

10. To have regular management meetings with the Head of Policy and Campaigns to progress influencing and campaigning strategies which are reflected in annual KPIs.

11. Provide support to the RCPsychiS National Manager and the Devolved Nations Senior Media Officer where necessary, assist with tasks associated with the press and media work of the College. 



12. Coordinate policy activity with the other Colleges and Faculties, and BMA Scotland, in collaboration with the Chair and the RCPsychiS National Manager 

13. Provide support and guidance to some of the networks of specialists in RCPyschiS, including those at the Scottish Faculty level, including, but not limited to:
· Being the point of contact for network representatives 
· Organising regular, or ad hoc, meetings with representatives as required 
· Facilitating discussion groups 
· Managing network groups 

14. Attend and represent the College at relevant external meetings and events including Cross Party Groups in the Scottish Parliament as agreed with the RCPsychiS National Manager.

15. Develop the RCPsychiS’s annual programme of contributions to Scottish Political Party Conferences, in collaboration with the RCPsyhiS National Manager. 

16. Maintain a platform for communicating and implementing policy to the membership in Scotland and external partners.

17. To work with the Policy Unit of the College, and with the RCPsych in Wales and the RCPsych in Northern Ireland, to share expertise and ensure the College has a coordinated approach to policy. 






	THE COLLEGE VALUES:

	1. Living out, and being a role model for, the College values and behaviours 
2. Seeking out ways of working collaboratively, where possible 
3. Upholding a positive, empowering and enabling environment for all staff





	ADDITIONAL INFORMATION:

	Budget Holder:
	No

	DBS check required?
	Yes







	GENERAL

	1. Undertake any other duties related to the job purpose and which may be necessary in the College’s work. 
2. To carry out all duties in a safe and proper manner in accordance with the College’s Health and Safety Policy. 
3. To undertake all duties in line with the College’s values, policies, procedures, and regulations ensuring that the work undertaken actively promotes equality and diversity. 
This job description is not exhaustive and is subject to change in accordance with the business need of the College.
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THE ROYAL COLLEGE OF PSYCHIATRISTS 

RCPSYCH IN SCOTLAND POLICY AND PUBLIC AFFAIRS MANAGER 

	
PERSON SPECIFICATION 

	CRITERIA  
	APPLICATION FORM, CV & COVER LETTER
	TEST 
	INTERVIEW 

	ESSENTIAL
	
	
	

	Proven experience of working in a similar or relevant organisation and managing national/regional engagement and policy making and influencing  
	X
	
	x

	Evidence of understanding of the government structures and the policy environment in Scotland and experience of delivering measurable change through influencing of stakeholders  
	x
	
	x

	Strong interest in and experience of policy analysis, research and public policy development 
	X
	
	x

	Clear and concise writing style 
	x
	x
	

	Excellent interpersonal skills and an ability to deal with a wide range of people
	
	
	x

	Proven experience and knowledge of the health and social care sector in Scotland.

	x
	
	x

	Proven ability to organise and prioritise own workload and to work on own initiative
	
	
	x

	Ability to work to deadlines whilst maintaining accuracy

	
	
	x

	Evidence of developing effective partnerships and joint working initiatives with a wide range of sectors.

	x
	
	x

	Willingness to travel and stay away overnight

	
	
	x

	
DESIRABLE
	
	
	

	Knowledge of mental health policy in Scotland
	x
	
	

	Experience of co-production and/or patient and carer engagement.
	x
	
	

	Experience of working with the media in Scotland
	
	
	

	Graduate calibre or equivalent qualifications
	
	
	






