[image: ]

	Job Title:
	Board Trustee

	Salary:
	Voluntary 

	Hours of Work:
	2 hour-long meetings, every two months. 
· Primarily in person/hybrid meeting based at the IAPK office – unless previously agreed to be on Teams. 

A flexible approach to these working hours will be required as the post will involve communication between meetings and may involve evening and weekend work.  

	Reports To:
	Board Chair

	Location of Work:
	90 Tay Street, Perth, PH2 8NP 



About Us 
At Independent Advocacy Perth & Kinross (IAPK), our advocates are independent from organisations that provide services to the people we support. We do not provide any other services other than independent advocacy, and our advocates have no close ties to family or friends of the individual. This means that we are as free as possible from conflict of interest and can freely speak up for the person. 
 
We are committed to the individual’s voice and wishes being heard; we do not express our own view only that of the individual. Even when a person is considered not to have capacity, we still work to seek out that individual’s point of view. 
The Role 
· To ensure that the organisation pursues its values and achieves its purpose.
· Be involved in the development and monitor the delivery of the strategic plan.
· Ensure that the organisation is a good and legally compliant employer of its paid and voluntary staff. 
· Promote a healthy governance culture through teamwork and support.
· Support the Chief Executive and other Trustees to foster positive cultures. 

Duties and Responsibilities 
Finance 
· Ensure the finances are recorded appropriately and properly managed
Scrutinise and positively challenge the financial and risk management processes.
· Ensure that resources are used efficiently and economically. 
· Ensure that any assets are properly managed. 
Legal Compliance 
· Ensure the charity is legally compliant with up-to-date policies and documents.
· Ensure that IAPK is properly insured against all reasonable liabilities. 
People and Culture 
· Work collaboratively with the board and senior managers to support the organisation to achieve its purpose.
· Contribute to meetings with positive discussions, informed challenges and appropriate comments and ideas.
Be open, accountable, and approachable to encourage a learning culture within the organisation. 
· Develop relationships and networks to promote the work of the charity. 

This job description is broad-based and is not intended to be an exhaustive list of all possible duties. More information about being a Trustee can be found on the web pages of the OSCR, the Scottish Charity Regulator.
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